CONG TY CO PHAN TIN HQOC VIEN THONG PETROLIMEX

‘ DU AN CUNG CAP VA TRIEN KHAI
PHAN MEM QUAN TRI NGUON LUC DOANH NGHIEP
TONG CONG TY DICH VU XANG DAU PETROLIMEX

TAI LIEU HUONG DAN SU DUNG
PHAN HE MUA HANG

PTC-ERP
Ngay tao tai li¢u:

Ngay stra cuoi cung:

Ma tai lidu:

Phién ban:

25/12/2019
31/12/2019
PTC-ERP_UG_MM
001



BAN GHI NHAN THAY POI

T — Thém méi S — Stra d6i X — Xoa

R Muc, bang, L x
Ngay;hay so do duoc Ly do thlerl TSX Mo ta thay d6i I?hlen,.
doi 2. ban ct ban madi
thay doi
25/12/2019 Tao mai T 001




MUC LUC

. TONG QUAN TAT LIEU.....vooiermeermneesneesesssssessssssssssssassssssssssssssssssssssssssssssnees 1
1. Muc dich...........’....., ..................................................................................................... 1
2. THUBE NG VA VIEL LAL.....oecviiiiiii s 1
3. Y nghia cac hinh trén hiNh V& ..o 2

I CAC QUY TRINH XU LY ..ottt ne st 3
1. TP/MM.01 — QUY TRINH NHAP MUA NOI PIA HOA DON NGAY ......cco....... 3

1.1, Mucdich quy trinh..........ccooiiiii 3
1.2.  Huwéng din thwe hién quy trinh...........o.coooiviviiiceceeeee e 3
1.2.1.  Hudng dailn thuc hién Buéc 1: Tao don mua hang (DPO) ...............ccceee. 3
1.2.2. Huong dan thue hién Bwdc 2a: Nhap hang/Nhap héa don (DPRX).......... 4

1.2.3.  Hudng dan thyc hién Bude 2b: Nhap hang/Nhap héa don - HHK
(DPRXK) .o JTTRR S sy 11
2. TP/MM.02 — QUY TRINH NHAP MUA NOI BIA HOA DON SAU...........c........ 15
2.1, Muc dich quy trinh............coooiiii 15
2.2.  Huwéng din thue hién quy trinh..........c.coooiviiivieiececeeceeees e 15
2.2.1.  Huéng dan thyc hi¢n Buée 1: Tao don mua hang (DPO) ...........cccccevveev. 15
2.2.2. Hudng dan thyc hién Bude 2: Nhap hang (DPR) ..., 16
2.2.3. Huong dan thue hién Budce 3: Nhap hoa don NCC (DPX)...................... 21
3. TP/MM.03 — QUY TRINH NHAP MUA NOI BIA HOA PON TRUOC............... 25
3.1, Mucdich quy trinh.............oooiiiiiiii 25
3.2.  Huwéng dan thue hién quy trinh............ccooooviiiiiieeieeceeecee e, 25
32.1.  Hudng dan thyc hi¢n Budc 1: Tao don mua hang (DPO) .........cc.cccovvvvnnes 25
3.2.2. Huong dan thuc hién Buéc 2: Nhap héa don NCC (DPRX1).................. 26
3.2.3. Huong dan thue hién Budc 3: Tao giao dich nhdp hang (DPR1)............. 29
4, TP/MM.04 — QUY TRINH DI CHUYEN NOI BO CUNG DPON VL........cccoouc..... 35
41, Mucdich quy trinh............ccooiiiiii 35
4.2.  Huéng din thure hién quy trinh..............cccooooiiiiiiiieceeeeeee s 35
42.1.  Huéng dn thyc hién Bude 1: Lénh xuit hang (SOA) ......ccccooovvvrrrrrrrrr. 35
4.2.2. Hudng dan thug hién Bll:é’c 2: Tao c!u’rng tir xuat kho (DOP).................. 37
5. TP/MM.05 — QUY TRINH NHAP MUA NOI BO ..coooiiiiiiieeeieiee e 42
5.1, Muc dich quy trinh.........c.oooooiii 42
5.2.  Huwéng din thue hién quy trinh............cocoooovoiveieieieeceeeceeeee e 42
5.2.1. Hudng dajln thuc hién Buéc 1: Tao giao dich nhap hang (PIR)................ 42
5.2.2. Huong dan thue hién Budc 2: Tao giao dich nhép héa don (PIX)........... 47
6. TP/MM.06 — QUY TRINH NHAN VA TRA HANG GUT CUA KHACH HANG 51
6.1. Muc dich quy trinh ... 51
6.2. Huéng dan thue hién quy trinh.............cocooooviiiieiiiecece e 51
6.2.1.  Huong dén thyc hién Budc 1: Tao giao dich nhap hang giri (K2QP)......51
6.2.2. Huong dan thue hién Bwdc 2: Tao 1énh xuat tra hang giri (SOA) ........... 52
6.2.3.  Hudng dan thyc hién Buée 3: Chirng tir xuat kho (DOP) ....................... 54
7. TP/MM.07 — QUY TRINH KIEM KE HANG HOA........c.covveviiveeieseeeeeeenn, 60
7.1, Muc dich quy trinh............ccoooiiiii 60
7.2.  Huéng din thue hién quy trinh............cocoooovoiiiiiiiceece e 60
7.21.  Huéng din thyc hién Tao giao dich nhip thira kiém ké (A4)................... 60
7.2.2. Huong dan thuc hién Tao giao dich xuit thieu kiém ké (A2)............... 61
8. TP/MM.08 — QUY TRINH NHAP KHAC, XUAT KHAC.......c.coceereiririrererennen, 63
8.1. Muc dich quy trinh.............ccoiiiii 63



8.2. Hudng dan thuwe hién quy trinh..........c.cocoooiiviiieiiieeceee e, 63
8.2.1. Huodng dén thyc hién Tao giao dich nhdp khac (A7).........coooviin, 63
8.2.2. Hudng dan thug hién Tao giao dich xuat khac (A6)...oiii, 64

9. TP/MM.13 — QUY TRINH XUAT HAO HUT DINH MUC .......ccccovvvvrrrerrirrennn 66
9.1. Mucdich quy trinh...........cocooiiiiiiiii 66
9.2. Huéng din thue hién quy trinh............co.oooovoiviieiiieceeceeeee e 66

10. TP/VT.01 — QUY TRINH NHAP MUA NOI BPIA VAT TU .....covvvvvevieeesieen, 68

10.1. Muc dich quy trinh..........ocooiiiiiiii 68

10.2. Huwéng din thure hidn quy trinh............cooooveviviiieieceeeeeee e 68
10.2.1. Huong dén thuc hién Bwée 1: Nhap kho vat tw (215) ... 68
10.2.2.  Hudng dan thyc hién Bwée 2: Nhip héa don sau — Vit tw (215X) .......... 69

11. TP/VT.02a - QUY TRINH XUAT SU DUNG VAT TU - KHONG CO HOA BPON

73

11.1. Muc dich quy trinh..........oooiiiiiii 73

11.2. Hwéng din thwe hi€n quy trinh..........ccco.oooiiviiiieiceecceece e, 73

12. TP/VT.02b — QUY TRINH XUAT SU DUNG VAT TU — CO HOA BON .......... 75
12.1. Muc dich quy trinh.........ccooooiiiiii e 75
12.2. Huéng din thue hién quy trinh...........c.oocooooviieiieicececeeeeee e 75

13. QUY TRINH NHAP HOA DON DIEU CHINH..........cocovvveiieeieeseeees s, 78
13.1. Muc dich quy trinh..........ocooiiiiii 78
13.2. Hwéng din thwe hi€n quy trinh..........ccco.ooooviviiiieiceecceece e, 78

14. QUY TRINH KHAI BAO GIA NHAP TU NHA CUNG CAP .....ccoovvververesenn. 81
14.1. Muc dich quy trinh ... 81
14.2. Huwéng din thwe hién quy trinh..........ccco.oooviviiieeiceeceeeee e, 81



PTC-ERP — Huéng dan sir dung phdan hé mua hang

TONG QUAN TAI LIEU
1. Muc dich

Tai liéu huéng dan st dung phan hé mua hang huéng dan chi tiét quy trinh nghiép vu,

cac bude thuc hién va thao tac nhap liéu trén phan mém.

2. Thuit ngir va viét tat

STT Thudt ngi#/ Tir viet tit Dién gidi
1 VPTCTy Vin phong Tong cong ty
2 TCty Tong cong ty
3 Cty Cong ty
4 CN Chi nhanh
5 MM - Material Management Phan hé quan ly Mua hang
6 SD - Sales and Distribution Phéan hé quan ly Ban hang
7 F1 — Financial Accounting Phén hé K& toan tai chinh
8 CO - Controlling Phén hé ké toan quan tri
9 Cs - Consolidation gllqﬁ]nh hé tong hop/ hop nhit bio cao tai

10 TP - Tobe Process Quy trinh nghiép vu
11 NCC Nha cung cép

Cong ty Cé phan Tin hoc Vién théng Petrolimex
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

3. Y nghia cac hinh trén hinh vé

Budc xtr ly trong hé Budc xtr Iy ngoai hé
thong thong

Dir liéu ngoai Tai liéu,
hé thong ching tir
Diéu kién Bit dau/
€ nhanh Két thuc

Sy kién phét sinh gipo > Su kién phat sinh
dich ching tir
Tham chiéu

Cong ty Cé phan Tin hoc Vién théng Petrolimex 2/81



PTC-ERP — Huéng dan sir dung phdan hé mua hang

CAC QUY TRINH XU LY
TP/MM.01 — QUY TRINH NHAP MUA NQI PIA HOA PON NGAY
Muc dich quy trinh

1.
1.1.

1.2.
1.2.1.

Quy trinh md ta cac budc nhap mua hang hod tir nha cung cip trong nudc.
Nha cung cap xuat héa don ngay cung vd6i hang hoa.

Huwéng din thue hi¢n quy trinh
Hudng dan thuc hién Buéce 1: Tao don mua hang (DPO)
1.2.1.1. Diéu kién thyc hién

D3 ky két hop dong voi nha cung cép

1.2.1.2. Puong dan
Logictics > Mua ngi dia > DPon mua hang ngi dia (DPO)
1.2.1.3. Huédng dén chi tiét

Vao bang Tcode DPO hoic theo dudng dan trén

Pon mua hang ndi dia

Théng tin chung
MNgay hiéu lrc

S6 tham chiéu

Hinh thirc mua hang FOB ¥

25/12/2019 10:07

=l Ngay hét han
Mgay tham chiéu

Loai%‘nh vantal 3 - Tanker truck ¥

EIPhLm'ng thirc nhap Héa don ngay ¥ I

Théng tin hang hda

Nha cung cdp 100011 - CONG TY XANG DAU PHU KHANH

Ghi ch
111

1 * 0201004 - Xang E5 RON 921

2 ®

Save (Ctrl-S) | = &

Hang hoa

avT
=|LTT - Liter v

w

EDon vinhan hang: 100 - Téng céng ty Dich vu xéng dau v

S6 lrong

100 000
X

Tai day, nguoi ding thyc hién nhéap cac truong thong tin con thiéu trén man hinh véi
chi tiét y nghia ciia cac truong thong tin nhu sau:

STT Trwong Dién giai Loai théng tin Bit
thong tin budc
Thoéng tin chung
1 Ngay hiéu | Ngay c6 hi¢u luc cua don mua Mgflc dinh ngay hién tai, co X
luc hang thé stra
2 | Ngayhét | Ngay hét han hiéu lyc cia don  [Mic dinh ngay hién tai, ¢6
han mua hang the stra
3 Phuong Lua chon phuong thirc nhap: Chon ttir danh muc X
thirc nhap Hoéa don ngay
4 S6 tham S6 hop dong, ma hop dong Nhap thu cong
chiéu
5 | Ngay tham | Ngay ky két hop dong Nhap thi cong
chiéu

Cong ty Cé phan Tin hoc Vién théng Petrolimex
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT | Truong Dién giai Loai thong tin Bit
théng tin bujc
6 Hinh thtrc FOB/CIF/CFR Chon tir danh muc X
mua hang
7 Loai hinh Hinh thirc van tai Mgflc dinh 14 3 — Xe bon, c6 X
van tai the stra

Tab Thong tin hang hoa

1 Nha cung Nha cung cdp hang hoa Chon tir danh muc X
cap

2 Pon vi Chi dinh don hang st dung cho  [Chon tir danh muc, cho phép X
nhan hang | don vi nao tim kiém

3 Ghi chu Thoéng tin thém Nhap thu cong

4 Hang hoa Mat hang giao dich Chon tir danh muc X

5 bVvT Don vi tinh Chon tir danh muc X

6 S6 lugng Tong luong ctia don mua hang  [Nhap thu cong X

1.2.2. Huéng dan thuc hién Buée 2a: Nhap hang/Nhap héa don (DPRX)
1.2.2.1. Diéu kién thyc hién
- Can ctr vao hoa don nha cung cap xuat.
1.2.2.2. Puong dan
- Logictics > Mua ngi dia > Nhap hang/Nhap hoa don (DPRX)
1.2.2.3. Hudng dén chi tiét
Vao bang Tcode DPRX hoic theo duong dan trén

Nhap hang kiém hoéa don

Cheng tir tham chiéul DPQ. 14 5K}
Ngay nhdp hang 2512/2019 1112 [z Noay Iy don hang E
Ghi chii
Thong tin hang héa Save (Cirl-S) | &
Nha cung cép 100011 - CONG TY XANG DAU PHU KHANHE|  Ghichi
I Hang hoa BvT Nguon hang Sé lrong Giatrrdc thué  VAT%  Gidsauthué Nhigtdd D15 VCF
1 » 0201004 - Xdng E5 RON 92-1| % |LTT - Liter /200 - Ngudn|w 100 000 14 500 10 15 950.00
2 » " w w 10

Tai day, ngudi ding thyc hién nhép cac truong thong tin con thiéu trén man hinh vai
chi tiét y nghia ciia cac truong thong tin nhu sau:

Cong ty Cé phan Tin hoc Vién théng Petrolimex 4/81



PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT | Truong Dién giai Loai thong tin Bit
thong tin budc
Thoéng tin chung
1 Chung tu S6 chimg tir tham chiéu Nhap truc tiép/ Tim kiém X
tham chiéu
2 Ngay nhdp | Ngay thuc té ghi nhan nhap Mic dinh ngay hién tai, co6 thé X
hang hang vao kho stra
3 Ngay lay Ngay dé tham chiéu thong tin  [Nhap tha cong
don hang don hang
4 Ghi cha Thong tin thém Nhap thu cong
Tab Thong tin hang hoéa
1 Nha cung Ma nha cung cip Copy tir DPO X
ap Chi hién thi
2 Ghi cha Thong tin thém Nhap thu cong
3 Hang héa Mait hang giao dich Copy tir DPO X
Chi hién thi
4 bVT Don vi tinh Copy tu DPO X
Chi hién thi
5 Nguén Chi dinh nguén hang Chon tir danh muc X
hang
6 S6 luong Luong hang viét héa don Copy luong hang trén DPO, c6 X
the stra va h¢ thong chan khong
cho nhap qua lugng trén DPO
7 Gia trude Pon gia trudc thué INhap thu cong hodc X
thue Tu tinh khi nhép gia sau thué =
Gia sau thue / (1+VAT)
8 | VAT (%) | Ty suét % thué GTGT Mic dinh VAT 10% X
9 | Gidsau Pon gia sau thué Nhap thii cong hoic X
thue Ty tinh khi nhap gid truée thué
= Gia trudc thue * (1+VAT)
Cong ty Cé phan Tin hoc Vién théng Petrolimex 5/81



PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT | Truong Dién giai Loai thong tin Bit
thong tin budc
10 Nhiét 3o Nhiét do thuc té khi nhap [Nhap thu cong X
hang
11 | D15 Ty trong thuc té khi nhap Nhap thi cong X
hang
12 | VCF Hé s6 chuyén ddi thé tich Tu dong tinh toan theo phuong | X
phap noi suy
13 | WCF Hé s chuyén ddi s6 luong Tu dong tinh toan theo phuong X
phap noi suy
14 | LTT S6 lwong xuét kho theo LTT [Ty dong: X
H+ = S6 lugng (néu BVT 1a
LTT)
+=L15/VCF
15 | L15 S6 luong xuat kho theo L15 [Ty dong: X
+ =S4 luong (néu DVT 1a L15)
+=LTT *VCF
16 | KG S6 lwong nhép kho theo KG [Ty tinh = L15 * WCF X

17 | Tién hang Tong tién hang chua ¢6 thué [Ty dong tinh lai theo truong S6| X

hoa luong

18 | Tong tién Tong tién hang da c6 thué Tu dong tinh lai theo truong S6| X
luong

19 Kho Kho thuc té nhép hang Chon tir danh muc X

- Tab Théng tin 1én bon: Sau khi nhap diy du cic thong tin hang hoa ta s& nhap thong
tin 1én bon (Thong tin anh hudng t6i hang ton kho)

Nhap hang kiém héa don

Chimg tir tham chiéu ppo.14 e S i )
Ng&y nhdp hang 2512/2019 1112 [F  Ngay 3y don hang g
Ghi chil
Thong tin Ién bon Save (Ctl-S) [E ) #&

Nha cung cap 100011 - CONG TY XANG DAU PHU KHANH ~ Ghichu
i Hang hoa UoM SL  Nhiétdd Tytrong  VCF WCF LT L15 KG

[Copy from Thdng tin hang hoa]
1 » 0201004 - Xang E5 RON 92-I LTT - Liter 100 000 30/ 7890 0.9857 0.7879 100000 98570 78790X
2 ®» H
3 ® x

Tai day, nguoi dung thuc hién nhap cac trudng théng tin con thiéu trén man hinh véi
chi tiét y nghia cta cac truong thong tin nhu sau:

Cong ty Cé phan Tin hoc Vién théng Petrolimex 6/81



PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT | Truong Dién giai Loai thong tin Bit
thong tin budc
1 Nha cung M3 nha cung cip Copy tir tab thong tin hang hoa X
ap Chi hién thi
2 Hang hda Mat hang giao dich Copy tur tab thong tin hang hoa X
Chi hién th
3 bVT Pon vi tinh Copy tir tab thong tin hang hoa X
Chi hién thi
4 S6 luong S6 lwong trén tab thong tin Copy tu tab thong tin hang hoa X
hang hoa Chi hién thi
5 Nhiét do Nhiét d6 thuc té khi nhap [Nhap thu cong X
hang
6 D15 Ty trong thyc té khi nhap Nhap thu cong X
hang
7 VCF Hé s6 chuyén doi thé tich Ty dong tinh toan theo phuong X
phap noi suy
8 WCF Hé s6 chuyén doi sd luong Tu dong tinh toan theo phuong X
phéap ndi suy
9 |LTT S6 lwong xuat kho theo LTT [Ty dong: X
H+ = S0 luong (néu DVT 1a LTT)
+=115/VCF
10 | L15 S6 lugng xuat kho theo L15  [Tu dong: X
+ =S4 luong (néu DVT 1a L15)
+=LTT *VCF
11 | KG S6 lwong nhap kho theo KG [Ty tinh = LTT * WCF X

- Tab Vin tai: Néu co theo dai thong tin van tai & Nhap thém thong tin chi tiét

I
Nhap hang kiém héa don

Chirng tir tham chiéu DPO 14 =L}
Ngay nhdp hang 2512/201911:12 [E  Ngay &y don hang E
Ghi cha
Thing tn hing s | Toing t i [CFEIFN o don VAT _ ot S enalan ¢
Nha cung cap van tai g
Sé phurong tién ~| Ngay bdt ddu VC: 25/12/2019 [Z] Ngay kél thic VC 25/12/2019  [5]
Ghi cha
1 Hang hoa BvT s6 Irgng LTT L15 KG % HH Tuyén dudng
[Copy from Théng tin hang héa]
1 » 0201004 - Xang E5 RON 92-1I LTT - Liter 100 000 0 0 21 ~[x
2 » X

Cong ty Cé phan Tin hoc Vién théng Petrolimex 7/81



PTC-ERP — Huéng dan sir dung phdan hé mua hang

chi tiét y nghia ciia cac trudng thong tin nhu sau:

Tai day, nguoi dung thuc hién nhdp cac truong thong tin con thiéu trén man hinh véi

STT Trwong Dién giai Loai théng tin Bit
thong tin budc
1 Nha cung Nha cung cép van tai Nhap thu cong
cap van tai
2 S6 phuong | S6 phuong tién thuc vén tai [Nhap thu cong
tién
3 Ngay bt Ngay thuc té bét dau van [Nhap thu cong
dau VC chuyén
4 | Ngay két Ngay két thuc van chuyén Nhap thu cong
thuc VC
5 Hang héa Mit hang thuc xuét Copy tir tab Thong tin hang
hoa
6 bVT Don vi nhap kho Copy tu tab Thong tin hang
hoa
7 S6 luong S6 luong theo DVT Copy tu tab Thong tin hang
hoa
8 LTT S6 lwong theo LTT Copy tur tab Thong tin hang
hoa
9 L15 S6 lugng theo L15 Copy tu tab Thong tin hang
hoa
10 | KG S6 lugng theo KG Copy tir tab Thong tin hang
hoa
11 % HH Ty 1¢ hao hut dugc hudéng [Nhap thu cong
12 Tuyén Tuyén duong van chuyén Chon tir danh muc
dudng

Cong ty Cé phan Tin hoc Vién théng Petrolimex
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

- Tab Hoa don VAT:

Nhap hang kiém hoa don
Chirng tir tham chigu DPO.14

Ngay nhap hang 25/12/2019 11:12

Ghi cha

Hoa don VAT

NCC

% VAT

= Ngay ldy don hang

100011 - CONG TY XANG DAU PHU KHANH

10

Hinh thirc thanh toan CK

Ngay hoa don
Ngay dao han
M&u hoa don
Ky hiéu héa don
84 hoa don

Tén khach hang

MST
Bia chi

Ngoi mua

Email

Tdng tién hang

Tién thué
Tdng tién

v
25!12%019
29/12/2019

01GTKT2/003

HLM9E

0172489|
CONG TY XANG DAU PHU KHANH
4200240380

Save (Cir-3) | z) &

10B Nguy&n Thién Thudt, Phiréng Tan Lap, Thanh phd Nha Trang, Tinh Khanh Hoe

1 450 000 000

145 000 000
1 695 000 000

chi tiét ¥ nghia ciia cac trudng thong tin nhu sau:

Tai day, nguoi dung thuc hién nhap cac trudng thong tin con thiéu trén man hinh véi

STT | Truong Dién giai Loai thong tin Bit
thong tin bugc
1 NCC Nha cung cép T}Y dong copy tu tab Thong tin X
hang hoa
.z x Tw dong copy tir tab Thdng tin X
0, 0 v 3
2 SVAT Ty suat % thué GTGT hang héa
3 Hinh thirc Hinh thirc thanh toan cho Mac dinh la CK - chuyén X
thanh todn | NCC khoan, co thé sua
4 Ngay hoa Ngay phat hanh hoa don Mac dinh ngay hién tal, 6 the
don sua
5 I}:Igay déo Ngay hét han phai thanh toan M’c.lC dinh ngay hién tal, 6 the
an sua
6 1(;40211111 héa Mau s6 trén quyén héa don  [Nhap tha cong X
Ky hiéu L ya 21 A el A X
7 hoa don Ky hiéu quyén hoa don Nhap thu cong
8 | Séhoéadon | S6 hoa don Nhap thi cong X
Cong ty Cé phan Tin hoc Vién théng Petrolimex 9/81



PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT | Truong Dién giai Loai thong tin Bit
thong tin budc
Ten khach | Tén day du cua khach hang in , X
9 han trén hoa don theo dang ky voi  [Tham chieu tir mé khach
g co quan thué
10 | MST Ma sb thué cua khach hang  [Tham chiéu tir ma khach X
11 | Piachi | Plachikhichhangthhien b, o) onig o ma khach X
trén hoa don
Nguoi dai dién cho cong ty
12 | Nguoi mua | mua hang d€ ky xac nhan trén  [Nhap thu cong
héa don
. Email ctia cdng ty dé nhan A A
13 | Email thong tin vé hoa don dién tir |\ Pap thi cong
Tong tién Téng cong tién hang cua tat ca . A s . X
14 hang cc mit hang c6 trén hoa don Copy tu tab Thong tin hang héa
15 | Tidn thus T(ing :uen tlrlueﬂcua :[at ca cac C,Opy;tu’wtab Théng tin hang hoa,| X
mat hang c6 trén hoa don O thé stra
16 | Téng tién Tf)ng ‘Elen‘sau tlrlueAcua ’tat ca Clopyxtu:tab Thong tin hang hda, X
cac mat hang c6 trén hoa don  [cO thé sua

tin hang hoa va Thong tin 1én bon

Ghi chil
1 Hang hoa BVT Ngudnhang 56 lrong LTT
1 » 0201004 - Xang E5 RON 92-I LTT - Liter 200 - Ngu¢ I 0 2 000
7 ®
1 »

- Tab Hao hut: Tab thong tin hao hyt hé thong tu dong tinh sau khi nhap 02 Tab Thong

Save (Ciri-S)|E 2 &

L15 KG Kho
1971 1576

chi tiét y nghia ciia cic truong thong tin nhu sau:

100.HHOO - Kho thi tuc van phong T/ X

(X
(X

Tai day, nguoi dung thuc hién nhdp cac trudng thong tin con thiéu trén man hinh véi

STT Trwong Dién giai Loai théng tin Bit
théng tin budc
1 Hang hoa Mait hang giao dich Copy tur tab Thong tin hang hoa
Chi hién thi
2 bvT Don vi tinh Copy tur tab Thong tin hang hoa
Chi hién thi
3 Ngudn Chi dinh ngudn hang Copy tir tab Thong tin hang hoa
hang

Chi hién thi
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10/81



PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT | Truong Dién giai Loai thong tin Bit
thong tin budc
4 S6 lwong S6 lwong trong thong tin Copy tur tab Thong tin hang hoa
hang hoa Chi hién thi
5 | LTT S6 lwong LTT thyc té hao  [Tu tinh sau khi nhap 02 Tab
hut Thong tin hang hda va Thong tin
lén bon
6 | L15 S6 lwong L15 thyc té hao hut [Tu tinh sau khi nhap 02 Tab
Thong tin hang hda va Thong tin
lén bon
7 KG S6 luong KG thuc té hao hut [Ty tinh sau khi nhap 02 Tab
Thong tin hang hoa va Thong tin
1én bon
1.2.3. Hudng dan thuc hién Buéc 2b: Nhiap hang/Nhap héa don - HHK (DPRXK)
1.2.3.1. Diéu kién thuc hién
- Can ctr vao hoa don nha cung cép XUAL.
1.2.3.2. Pudng din
- Logictics > Mua ndi dia > Nhap hang/Nhap héa don - HHK (DPRXK)
1.2.3.3. Hudng dén chi tiét )
Cén ctr vao BPon mua hang hoéa khac da dugc tao trén hé thong trude do
Pon mua hang noi dia
Théng tin chung
Ngay hiéu Irc 2/1/2020 09:30 = Ngay hét han =l Phirong thirc nhap
S8 tham chiéu Ngay tham chiéu E
Hinh thikc mua hang FOB ¥ Loai hinh van tai 3 - Tanker fruck ¥
S ene|0 &
Nha cung c&p 100011 - CONG TY XANG DAU PHU KHANH E/Bon vinhan hang: 100 - Téng cong ty Dich vu xing déd v
Ghi chid
I Hang héa BVT 56 lrong
1 »lOSl}mBD - Grand Speed 3500 dau nhén pha xang?HOP - Hop hd 1 000
2 » E v ®
3 ® E] v x
4 » E] v x
5 = = v X

Sau d6, dé nhap hang/Nhap hoa don ngay. Nguoi ding vao bang Tcode DPRXK hoic

theo dudng dan trén.

Cong ty Cé phan Tin hoc Vién théng Petrolimex
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

Nhap hang kiém héa don - HHK

Chimg tir tham chiéu|DPO 1 Bl
MNgay nhap hang 2/1/2020 09:35 E Ngay Iéy don hang E

Ghichi

Théng tin hang héa

Save (Ci-S) |E @) &

Ghi chd
56 Irong

Nha cung cp 100011 - CONG TY XANG DAU PHU KHANH &
111} Hang héa BvT Ngudn hang

1 » 0801060 - Grand Speed 3500 du nv|HOP - Hop  [v]102 - Nguén|»
2 » w v .

1000

3 » v v ~

4 » v v ~

Gia redc thué  VAT%

60 000

Téng tién Kho
66 000 000
66 000 000100.HHOO - Kho thi tuc van phong T~ 4

:

Tién hang héa
60 000 000
10 60 000 000

10 ~X
10 wlx
10 wlx

Tai dy, ngudi ding thuc hién nhép cac truong thong tin con thiéu trén man hinh vai

chi tiét y nghia ciia cac truong thong tin nhu sau:

tham chiéu

STT Truong Dién giai Loai thong tin Bit
thong tin bugc
Thoéng tin chung
1 | Chungtlr | Sb chung tir tham chiéu Nhap truc tiép/ Tim kiém X

2 Ngay nhap | Ngay thyc té ghi nhan nhép

Maic dinh ngay hién tai, co6 thé X

hang hang vao kho stra
3 Ngay ldy Ngay dé tham chiéu thong tin  [Nhap thu cong
don hang don hang
4 Ghi chu Thoéng tin thém Nhap thu cong
Tab Théng tin hang hoa
1 Nha cung Mai nha cung cip Copy tu DPO X
cap Chi hién thi
2 Ghi cha Thong tin thém [Nhap thu cong
3 Hang hda Mat hang giao dich Copy tu DPO X
Chi hién thi
4 bVT Don vi tinh Copy tor DPO X
Chi hién thi
5 Ngudn Chi dinh ngudn hang Chon tir danh muc X
hang
6 S6 lugng Luong hang viét hoa don Copy lugng hang trén DPO, co6 X

thé sira va hé théng chan khong
cho nhédp qué luong trén DPO

7 Gia trude
thue

Pon gia trudc thué

[Nhap thu cong X

Cong ty Cé phan Tin hoc Vién théng Petrolimex
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT Trwong Loai théng tin Bit
thong tin budc
8 | VAT (%) | Ty suit % thué GTGT Mic dinh VAT 10% X
9 Tién hang Tdng tién hang chua c6 thué  [Tu dong tinh lai theo trudng S6| X
hoa luong
10 | Tdng tién Tdng tién hang da c6 thué Tu dong tinh lai theo truong S6| X
luong
11 Kho Kho thuc té nhép hang Chon tir danh muc X
- Tab Héa don VAT:
Lssie G| B0 &
NCC 100011 - CONG TY XANG DAU PHU KHANH
% VAT 10
Hinh thirc thanh toan CK v
Ngay héa don 2/1/2020 El
MNgay dao han 2/1/2020 El

Mau hoa don 01GTKT2/004
Ky hiéu hoa don HPMAE
56 héa don 00132394382

Tén khach hang

COMNG TY XANG DAL PHU KHANH

MST 4200240380

Bia chi 108 Nguy&n Thign Thuat, Phurdng Tan LAp, Thanh phd Nha Trang, Tinh Khanh Hés
Nguwdi mua

Email

Téng tién hang 60 000 000

Tién thué & 000 000

Téng tién 66 000 000

Tai day, nguoi ding thuc hién nhép cac truong thong tin con thiéu trén man hinh vai
chi ti€t y nghia ctia cdc truong thong tin nhu sau:

STT Trwong Dién giai Loai théng tin Bit
théng tin budc
1 NCC Nha cung cép T}I dong copy tur tab Théng tin X
hang hoa
2 | wvAT Ty suit % thué GTGT Turdong copy tirtab Thong tin | X
hang hoa
g | Hinhthic | Hinh thic thanh todn cho Méc dinh la CK - chuyén X
thanh toan | NCC khoan, cé thé stra
4 Ngay hoa Ngay phat hanh héa don Mac dinh ngay hién tai, co thé
don Stra
Cong ty Cé phan Tin hoc Vién théng Petrolimex 13/81



PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT | Truong Dién giai Loai thong tin Bit
thong tin budc
5 | Nedyddo | \oay hét han phai thanh toan | 1ac dinh ngay hicn tai, ¢o the
han Stra
6 1(;/[0111 héa Mau s trén quyén hoa don Nhap tha cong X
Ky hi¢u 1 n 2 1. Ar th A X
7 hoa don Ky hiéu quyén hoa don Nhap thu cong
8 | Séhoadon | Sbhoadon Nhap thu cong X
Ten khach | Ten day du caa khach hang in , X
9 han trén hoa don theo dang ky v6i  [Tham chieu ter méd khach
g co quan thué
10 | MST M4 s6 thué ciia khach hang  [Tham chiéu tir ma khach X
11 | Diachi | Diachikhichhang thehien  irpany ohigu tir ma khach X
trén hoa don
Nguoi dai dién cho cong ty
12 | Nguoi mua | mua hang dé ky xac nhan trén  [Nhép thu cong
héa don
. Email ctia cong ty dé nhan A1 A
13 | Email théng tin v& hoa don dign tir |\ 1ap thu cong
Tong tién Tdong cong tién hang cla tat ca N A s . X
14 hang cac mat hang co6 trén hoa don Copy tir tab Thong tin hang hoa
1.« | Tong tién thué cua tat ca cac  [Copy tir tab Thong tin hang hda,| X
15 | Tién thue mat hang c6 trén hoa don c6 thé sira
16 | Téng tién Tf)ng ‘Elen‘sau tlrlueAcua ,tat ca C,opyxtufqtab Thong tin hang hda, X
cac mat hang c6 trén hoa don [cO thé sua

Cong ty Cé phan Tin hoc Vién théng Petrolimex
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PTC-ERP — Huéng dan sir dung phdan hé mua hang
2. TP/MM.02 — QUY TRINH NHAP MUA NOI PIA HOA PON SAU
2.1.  Muc dich quy trinh

- Quy trinh mo ta cac budc nhap mua hang hod tir nha cung cip trong nudc.
Nha cung cap xuat hoa don sau cho mot hodc nhiéu chuyén da lay hang.

2.2.  Huwdng dén thwce hién quy trinh
2.2.1. Huong dan thuc hién Bwée 1: Tao don mua hang (DPO)
2.2.1.1. Diéu kién thuc hién

- Diky két hop dong véi nha cung cap
2.2.1.2. Puodng dan

- Logictics > Mua ngi dia > Pon mua hang ngi dia (DPO)
2.2.1.3. Hudng dén chi tiét

Vao bang Tcode DPO hoic theo dudng dan trén

Porn mua hang néi dia
Théng tin chung

Ngay hiéu I 25/12/201910:07  [E Ngay hét han EIPhLm'ng thirc nhap HD sau v I
S0 tham chiéu Ngay tham chiéu =
Hinh thirc mua hang FCOB * Loai hinh van tai 3 - Tanker truck ¥ %
Théng tin hang héa Save (Ctr-S) | kI
Nha cung cap 100011 - CONG TY XANG DAU PHU KHANH E/Don vi nhan hang: 100 - Tdng cdng ty Dich vu xang dad |
Ghi cha
i Hang héa BvT S6 lrong
1 # 0201004 - Xang E5 RON 92-1I EILTT - Liter adl 100 000
2 » El hd b

Tai day, nguoi ding thuc hién nhép cac truong thong tin con thiéu trén man hinh voi
chi ti€t y nghia cua céc truong thong tin nhu sau:

STT | Truong Dién giai Loai théng tin Bit
thong tin budc
Thoéng tin chung

1 Ngay hiéu | Ngay c6 hi€u lyc cua don mua hang [Mac dinh ngay hién tai, X
luc co thé stra

2 Ngay hét Ngay hét han hiéu luc cua don mua [Mic ginh ngay hién tai,

han hang cO thé stra
3 Phuong Lua chon phuong thirc nhap: Héa  [Chon tir danh muc X
thirc nhap don sau
4 | S6 tham S6 hop dong, ma hop dong Nhap thi cong
chiéu
5 | Ngay tham | Ngay ky két hop dong Nhap tha cong
chiéu
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT | Truong Dién giai Loai thong tin Bit
thong tin budc
6 Hinh thirc FOB/CIF/CFR Chon tir danh muc X
mua hang
7 | Logihinh | Hinh thirc van tai Mic dinh 12 3 - Xe bon, | X
van tai co thé stra
Tab Thong tin hang hoa
1 Nha cung Nha cung cap hang héa Chon tir danh muc X
cap
2 Pon vi Chi dinh don hang str dung cho don |Chon tur daqh muc, cho X
nhan hang | vinao phép tim kiém
3 Ghi chu Thoéng tin thém Nhap thu cong
4 Hang héa Mat hang giao dich Chon tir danh muc X
5 bVvT Don vi tinh Chon tir danh muc X
6 S6 luong Tong luong cua don mua hang [Nhap thu cong X

2.2.2. Huéng dan thyc hién Buée 2: Nhap hang (DPR)
2.2.2.1. Diéu kién thuc hién

- Pi Tao don hang DPO trén hé théng
2.2.2.2. Puong dan

- Logictics > Mua ngi dia > Nhap hang héa don sau (DPR)
2.2.2.3. Hudng dén chi tiét

Vao bang Tcode DPR hoic theo duong dan trén

Nhap hang hoa/Hoa don sau

Chirng tir tham chiéu{DPO.15 =0 |
Ngay nhdp hang 2512/2019 13:21 =  Ngay Iy s6 don hang & N
Ghi chi
Thong tin hang hoa Save (Ctrl-8) G &
Nha cung cap 100011 - CONG TY XANG DAU PHU KHANH[E ~ Ghichu
i Hang hoa VT Nguén hang s6 Irgng Gia trrdrc thué  VAT%  Gid sau thué
1 20201004 - Xang E5 RON 92-Il w|LTT - Liter 200 - Ngudn |~ | 100 000 14 500 10 15 950.00
2 ¥ v bl 10
3 » w w » 10
Nhiétdé D15 VCF WCF LTT L15 KG Tién hang hoa Tdng tién Kho

1450000 000 1595 000 000

30 7890 09857 07879 100000 98570 78790 1450000000 1595000 000 100.HHOO - KNo thi tuc van phong T/
0 0 0 v[X
0 0 0 vix
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

chi tiét y nghia ciia cac trudng thong tin nhu sau:

Tai day, nguoi dung thuc hién nhdp cac trudng thong tin con thiéu trén man hinh véi

STT Truwong Dién giai Loai thong tin Bit
thong tin budc
Thoéng tin chung
1 | Sotham | Chidinh tham chiéu téihoa  [Nhap/tim kiém X
chiéu don trudc
2 Ngay nhdp | Ngay nhdp hang trén h¢ théng Mic dinh ngay hién tai, c6 thé X
hang stra
3 Ngay lay Ngay dé tham chiéu thong tin ~ [Nhap thu cong
don hang don hang
4 Ghi cha Thong tin thém Nhap thu cong
Tab Thong tin hang héa
1 N,hé cung Nha cung cap hang hoa Copy tor Pon mua hang ndi dia| X
cap (DPO)
Chi hién thi
2 Hang hoa Mat hang giao dich Copy tir Pon mua hang ndi dia|] X
(DPO)
Chi hién thi
3 DVT Don vi tinh Copy tor Don mua hang ndi dia| X
(DPO)
Chi hién thi
4 | Nguon Chi dinh nguén hang Chon tir danh muc X
hang
5 S6 lugng Luong hang nhap kho Copy tor Pon mua hang noi dia| X
DPO
C6 thé stra (Pam bao nho hon
luong trén DPO)
6 Gia trude Pon gia mua trude thué Nhap thu cong hodc X
thué Tu tinh khi nhap gia sau thué
= Gié sau thue / (1+VAT)
7 | VAT% Ty suat % thué GTGT Mic dinh VAT 10% X

Cong ty Cé phan Tin hoc Vién théng Petrolimex
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT | Truong Dién giai Loai thong tin Bit
thong tin budc
8 Gia sau Pon gi4 sau thué [Nhap thu cong hoac X
thue

T tinh khi nhép gia trude
thué¢ = Gid sau thue / (1+VAT)

9 Nhiét do Nhiét d6 thyc té khi nhap hang [Nhap thu cong X
10 | D15 Ty trong thuc té khi nhap hang [Nhap thu cong X
11 | VCF Heé s6 chuyén doi thé tich Tu dong tinh toan theo phuong| X
phap noi suy
12 | WCF Hé sb chuyén di sé luong Tu dong tinh todn theo phuong| X
phap noi suy
13 | LTT S6 lwong xuét kho theo LTT [Ty dong: X
H+ = S6 lugng (néu BVT 1a
LTT)
+=115/VCF
14 | L15 S6 lwong xuét kho theo L15 [Ty dong: X
H+ = S6 lugng (néu BVT 1a
L15)
+=LTT *VCF
15 KG S6 lugng nhap kho theo KG Tu tinh =115 * WCF X
16 | Tién hang Tong tién hang chua c6 thué  [Hé thong ty tinh X
hoa
17 | Tong tién Tong tién hang da c6 thué He¢ thong tyr tinh X
18 | Kho Nhdp | Kho thuc té nhap hang Chon tir danh muc X

- Tab Théng tin 1&n bon: Sau khi nhap diy du cic thong tin hang hoa ta s& nhap thong
tin 1én bon (Thong tin anh hudng t6i hang ton kho)

ESSRRNES 2 ) &

Nha cung cap 100011 - CONG TY XANG DAU PHU KHANH

I Hang héa UoM SL  Nhiétdd Tytong  VCF WCF LTT L15 KG
[Copy from Thdng tin hang hoa]

1 » 0201004 - Xang E5 RON 92-1I LTT - Liter 100 000 30 7890 0.9857 0.7879 100000 98570 78790%

2 » X

3> X

Tai ddy, nguoi dung thuc hién nhap cic trudng thong tin con thiéu trén man hinh véi
chi tiét y nghia ciia cac truong thong tin nhu sau:
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT | Truong Dién giai Loai thong tin Bit
thong tin bugc
1 Nha cung Nha cung cdp hang hoa Copy tur tab Thong tin hang hoa] X
cap Chi hién thi
2 Ngudn Chi dinh ngudn hang Chon tir danh muc X
hang
3 Hang hoa Mat hang giao dich Copy tur tab Thong tin hang hoa] X
Chi hién thi
4 bVvT DPon vi tinh Copy tu tab Thong tin hang hda] X
Chi hién thi
5 S6 lugng S6 lugng trong thong tin hang  |Copy tir tab Thong tin hang hda] X
hoa Chi hién thi
6 | Nhiétdo Nhiét d6 thyc té khi xuat hang  [Nhap thii cong X
7 | D15 Ty trong thuc té khi xuat hang [Nhap thu cong X
8 VCF Heé sb chuyén dbi thé tich Tu dong tinh toan theo phuong | X
phéap noi suy
9 WCF Hé s chuyén ddi s6 luong Ty dong tinh toan theo phuong | X
phap nodi suy
10 | LTT S6 lugng xuit kho theo LTT  [Tu dong: X
H = S6 luong (néu PVT la
LTT)
+=115/VCF
11 | L15 S6 luong xuat kho theo L15 [Ty dong: X
H = S6 luong (néu PVT 1a
L15)
+=LTT *VCF
12 | KG S6 luong nhap kho theo KG [Ty tinh =LTT * WCF X
- Tab Vin tai: Néu co theo ddi thong tin van tai > nhap thém thong tin chi tiét
oy gt O Smeor9I0 ¢
Nha cung cAp van tai g
S0 phurong tién: v/ Ngay bit Gau VC: 25/12/2019 | Ngdy két thic VC 2511212019 £
i Hang héa avT 86 lrgng ) 115 KG % HH Tuyén dudng
[Copy from Théng tin hang hoa
1 » 0201004 - Xéng £5 RON 92-I LTT - Liter 100 000 %8 570 78790 2 v
2 » w[X
Cong ty Cé phan Tin hoc Vién théng Petrolimex

19/81




PTC-ERP — Huéng dan sir dung phdan hé mua hang

Tai day, nguoi dung thuc hién nhdp cac trudng thong tin con thiéu trén man hinh véi
chi tiét y nghia cta céc truong thong tin nhu sau:

STT | Truong Dién giai Loai thong tin Bit
thong tin budc
1 Nha cung M3 nha cung cip Nhap thu cong
cap van tai
2 S6 phuong | S6 phuong tién thuc hién van  [Nhép thu cong
tién tai
3 Ngay bat Ngay thuc té bit dau van tai [Nhap thu cong
dau VC
4 Ngay két Ngay két thuc van tai [Nhap thu cong
thac VC
5 Hang hoa Mit hang thuc xuét Copy tur tab Thong tin hang
hoa
6 bVT Don vi nhap kho Copy tu tab Thong tin hang
hoa
7 S6 luong S6 luong theo DVT Copy tu tab Thong tin hang
hoa
8 LTT S6 lugng theo LTT Copy tu tab Thong tin hang
hoa
9 |L15 S6 lwong theo L15 Copy tir tab Thong tin hang
hoa
10 | KG S6 lwong theo KG Copy tur tab Thong tin hang
hoa
11 | % HH Ty 1€ hao hut dugc hudng Nhép thu cong
12 | Tuyén Tuyén dudng van chuyén Chon tir danh muc
duong

- Tab Hao hut: Tab thong tin hao hut h¢ thong tu dong tinh sau khi nhap 02 Tab Théng
tin hang hoa va Thong tin 1én bon

TigintirghioThinginrsn Vnis_tindoner (CTEITY S| &

Ghi chi
I Hang hoa OVT  Ngudnhang 36 rong T 15 KG Kho
1 » 0201004 - Xng E5 RON 92-1I LTT - Liter 200 - Ngut I of 2000 1971 1576 100.HHOO - Kho thd tuc van phang Tjv X
Z » v_X
3 » v_X

Tai day, nguoi dung thuc hién nhdp cac trudng thong tin con thiéu trén man hinh véi
chi tiét y nghia cta cac truong thong tin nhu sau:
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT | Truong Dién giai Loai thong tin Bit
thong tin budc
1 Hang hda Mat hang giao dich Copy tur tab Thong tin hang hoa
Chi hién th
2 bvT Don vi tinh Copy tu tab Thong tin hang hoa
Chi hién th
3 Nguédn Chi dinh ngudn hang Copy tur tab Thong tin hang hoa
hang Chi hién thi
4 S6 luong S6 lwong trong thong tin hang  [Copy tir tab Thong tin hang héa
hoa Chi hién thi
5 |LTT S6 lwong LTT thyc té hao hut  [Tw tinh sau khi nhap 02 Tab
Thong tin hang hoa va Thong
tin 1én bon
6 | L15 S6 lwong L15 thyc té hao hut  [Tw tinh sau khi nhap 02 Tab
Thong tin hang hoa va Thong
tin 1én bon
7 KG S6 lugng KG thuc té hao hut [Ty tinh sau khi nhap 02 Tab

Thong tin hang héa va Thong
tin 1én bon

2.2.3. Huédng dan thuc hién Buée 3: Nhap héa don NCC (DPX)
2.2.3.1. Piéu kién thuc hién

- i thyc hién nhap hang trén hé théng
- Da nhan duogc hoda don ctia nha cung cap

2.2.3.2. Puong dan
- Logictics > Mua ndi dia > Nhip héa don sau (DPX)
2.2.3.3. Hudng dén chi tiét
Vao bang Tcode DPX hoic theo dudng dan trén

Nhap héa don nha cung cap

Ngay chikng t 25/12/201913:31 B
Ngay 1dy sd PR/PO|
Ghi chil

Save (Ctn-S)| ) &

Théng tin hang hoa |

Nha cung cap 100011 - CENG TY XANG DAU PHU KHANH Ghi chi
i Hang héa BVT Ngudn hang 36 Irgng Giafrudcthué  VAT%  Tién hang hoa Téng tién
1 450 000 000, 1 595 000 000
1 > 0201004 - Xang E5 RON 92-11 LTT - Liter 200 - Ngudn 100 000 14 500.0000 10.00 1 450 000 000 1 595 000 000X
2 » 10 x
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Nhép ma s6 NCC hoic tén NCC vao truong théng tin Nha cung cap > Hé thong s&

liét ké tat ca cac chung tir nhap hang (DPR) chua duoc viét hoa don tinh dén thoi diém “Ngay
liy s PR/PO”

chi tiét y nghia ciia cac trudng thong tin nhu sau:

Tai dy, ngudi ding thuc hién nhép cac truong thong tin con thiéu trén man hinh vai

STT Truong Dién giai Loai thong tin Bit
thong tin budc
Thoéng tin chung
1 Ngay Ngay hach toan Mac dinh ngay hién tai, co X
ching tir the sura
2 Ngay lay Ngay dé tham chiéu thong tin  [Nhap thii cong
s0 PR/PO don hang
3 Ghi cha Thong tin thém Nhép thu cong
Tab Théng tin hang hoa
1 Nha cung Nha cung cap hang hoa Nhap thu cong X
cap
2 Ghi cha Thong tin thém Nhap thu cong
3 Hang héa Mat hang giao dich Copy tu DPR X
Chi hién thi
4 bVT Don vi tinh Copy tr DPR X
Chi hién thi
5 Ngudn Nguén hang & ching tir nhap  |Copy tir DPR X
hang hang Chi hién thi
6 S6 luong Luong hang viét héa don Copy luong trén DPR, c6 thé X
sura tuong ung voi hoa don
INCC thuc té€ xuat
7 Gia trude Pon gia trudce thué Nhap thu cong hoac X
thue Tu tinh khi nhép gia sau thué
= Gid sau thue / (1+VAT)
8 | VAT (%) | Ty suét % thué GTGT Mic dinh VAT 10% X
Cong ty Co phan Tin hoc Vién théng Petrolimex 22/81
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STT | Truong Dién giai Loai thong tin Bit
thong tin bugc
9 Gia sau Don gia sau thué Nhap thu cong hodc = Gia X
thue trudc thué * (1 + VAT) khi
nhap gia trudce thue
10 | Tién hang Téng tién hang chua co thué = S6 luong * Gia trude thué X
11 Téng tién Téng tién hang da co thué = S6 luong * Gia sau thué X

- Tab Thong tin héa don:

Thong tin héa domn |

100011 - CONG TY XANG DAU PHU KHANH

NCC
Ghi chi

YeVAT

Save (CHISY|E 2 &

10

Hinh thirc thanh todn CK v

Ngay hoa don
Ngay dao han
MEu héa don

Ky hi€u hoa don

Sé hoa don

Tén khach hang

MST

25/12/2019
25/12/2019
01GTKT2/003
HL/1SE
0172488
CONG TY XANG DAU PHU KHANH
4200240380

Bia chi
Nguei mua
Email

Tdng tigén hang

Tién thué
Tdng tién

10B Nguy&n Thigén Thuét, Phiréing Tan Lap. Thanh phd Nha Trang, Tinh Khanh Hoz

1 450 000 000

145 000 000
1595 000 000

4

Tai day, nguoi dung thuc hién nhap cac trudng thong tin con thiéu trén man hinh véi
chi tiét y nghia ciia cac truong thong tin nhu sau:

STT | Truong Dién giai Loai thong tin Bit
théng tin budc
1 Nha cung Nha cung cip hang héa Tu dong copy tir tab X
cap Thong tin hang hoa
2 . Z % Tw dong copy tur tab X
0, 0 v v
YVAT Ty suat % thué GTGT Thong tin hang hoa
3 | Hinhthic 1\ pop 6 thanh todn cho NCC Méc dinh Ia CK =chuyen| - X
thanh toan khoan, co thé sua
4 Ngay hoa . 1 . Mac dinh ngay hién tai,
don Ngay phat hanh hoa don 6 the sia
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT | Truong Dién giai Loai thong tin Bit
thong tin bugc
S Ngdy ddo Ngay hét han phai thanh toan Mac glnqh ngay hien tai
han cO thé stra
6 gdojlu hoa Mau sb trén quyén héa don Nhap thu cong X
7 Ky hi¢u ;1A 2 . A ;A X
hea don Ky hiéu quyén hoa don Nhap thu cong
8 | Séhoadon | Sbhoadon Nhap thu cong X
9 | Ténkhach | Ténddy diciaNCCintrénhéa  [Tham chiéu tir mé khach [ X
hang don theo dang ky véi co quan thué  [hang
101 msT Ma s6 thué ciia khach hang I;r?g‘ chieu tir ma khach | X
11 o Dia chi khach hang thé hién trén  [Tham chiéu tr m& khach | X
bia chi , .
hoa don hang
12 . Nguoi dai dién cho cong ty mua Al A
Nguormua hang dé ky x4c nhan trén hoa don Nhap thu cong
13 Email Eina}l cua cong tX de€ nhan thong tin Nhap thii cong
vé hoa don dién tir
14 | Tong tién Téng cong tién hang cua tat ca cac  |Copy tir tab thong tin X
hang mat hang c6 trong héa don hang hoa
15 i X Téng cong tién thué cua tit ca cac  |Copy tir tab thong tin X
Tién thué . T , , 5 .
mat hang c6 trong héa don hang hoa
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PTC-ERP — Huéng dan sir dung phdan hé mua hang
3. TP/MM.03 — QUY TRINH NHAP MUA NOI PIA HOA PON TRUOC
3.1.

Muc dich quy trinh

- Quy trinh mo ta cac budc nhap mua hang hoa tir nha cung cap trong nudc.
Nha cung cap xuat hoa don trudc ghi nhan cong ng véi PTC.

PTC guri Hang guri tai NCC va ldy hang dan

3.2.  Huwdng dén thuc hién quy trinh
3.2.1. Hudng dan thuc hién Buwée 1: Tao don mua hang (DPO)

3.2.1.1. Diéu kién thyc hién

Di ky két hop dong véi nha cung cap
3.2.1.2. Puong dan
Logictics > Mua ndi dia > Pon mua hang ngi dia (DPO)
3.2.1.3. Huédng dan chi tiét

Vao bang Tcode DPO hoic theo dudng dan trén

Pon mua hang noi dia

Théng tin chung
Ngay hiéu e

S6 tham chigu

Hinh thirc mua hang FOB *

25/12/2019 15:51

=] Ngay hét han
Ngay tham chiéu
Loai hinh van tai 3 - Tanker truck

Théng tin hang héa Save (Ctr-s) | Y
Nha cung cap [100011 - CONG TY XANG DAU PHU KHANH ElPon vi nhan hang: 100 - Téng céng ty Dich vu xing dauv]

Ghi chii

I Hang héa BvT 56 lreng

1 > 0201004 - Xéng E5 RON 92-1| E|LTT - Liter v| 100 000X b

2 ®

w

*

Tai day, nguoi dung thuc hién nhdp cac trudng thong tin con thiéu trén man hinh véi
chi tiét y nghia cta céc truong thong tin nhu sau:

STT Trwong Dién giai Loai théng tin Bit
théng tin budc
Thoéng tin chung
1 Ngay hiéu | Ngay c6 hi¢u luc cua don mua Mgflc dinh ngay hién tai, co X
luc hang thé stra
2 | Ngayhét | Ngay hét han hiéu lyc cia don  [Mic dinh ngay hién tai, c6
han mua hang the stra
3 Phuong Lua chon phuong thirc nhap: Chon ttir danh muc X
thirc nhap Hoéa don trude
4 S6 tham S6 hop dong, ma hop dong Nhap thu cong
chiéu
5 | Ngay tham | Ngay ky két hop dong Nhap thi cong
chiéu
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT | Truong Dién giai Loai thong tin Bit
thong tin budc
6 Hinh thirc FOB/CIF/CFR Chon tir danh muc X
mua hang
7 | Loaihinh | Hinh thic vén tai Mic dinh 1a 3 — Xe bon, ¢6 X
van tai thé stra

Tab Thong tin hang hoa

1 Nha cung Nha cung cap hang héa Chon tir danh muc X
cap

2 Don vi Chi dinh don hang st dung cho  [Chon tir danh muc, cho phép X
nhan hang don vi nao tim kiém

3 Ghi chu Thoéng tin thém Nhap thu cong

4 Hang héa Mat hang giao dich Chon tir danh muc X

5 bVvT Don vi tinh Chon tir danh muc X

6 S6 luong Tong luong cia don mua hang  [Nhap tha cong X

3.2.2. Hudng dan thuc hién Bwée 2: Nhap héa don NCC (DPRX1)
3.2.2.1. Piéu kién thuc hién

- Can ctr vao hoa don nha cung cap xuat
3.2.2.2. Puong dan

- Logictics > Mua ngi dia > Nhap héa don truwéc (DPRX1)
3.2.2.3. Hudng dan chi tiét

Vao bang Tcode DPRX1 hoic theo duong déan trén:

Nhap héa don mua hang noi dia/Hoa don trwoc

Chieng ti tham chiéul[}po_16 g ol

Ngay chirng t¥ 25/12/2019 15:56 = Ngay ldy don hang H
Ghi chi [y
Théng tin hang héa Save (Ctr-8) &
Nha cung cdp 100011 - CONG TY XANG DAU PHU KHANHE  Ghichu
I Hang hoa BVT Ngudn hang 36 Irong Giatrrdcthué  VAT%  Tign hang hoa Téong tign
- 1450 000 000/ 1 595 000 000
1 » 0201004 - X3ng E5 RON 92-1I LTT - Liter 200 - Ngudn || 100 000 14 500 100 1450000000, 1595000 000X
2 » v 10 X

Tai day, nguoi dung thuc hién nhap cac trudng théng tin con thiéu trén man hinh véi
chi tiét y nghia cta cac truong thong tin nhu sau:

Cong ty Cé phan Tin hoc Vién théng Petrolimex 26/81



PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT Truong Dién giai Loai thong tin Bit
thong tin budc
Thoéng tin chung
1 Chung tu Sb chtng tir tham chiéu Nhap truc tiép/ Tim kiém X
tham chiéu
2 Ngay ching Ngay ghi nhén hoa don trén  [Mac dinh ngay hién tai, c6 X
tur hé thong thé stra
3 Ngay ldy don | Ngay dé tham chiéu thong [Nhap thu cong
hang tin don hang
4 Ghi cha Thong tin thém Nhap thu cong
Tab Thong tin hang hoéa
1 Nha cung cdp | Nha cung cap hang hda Copy tir DPO X
Chi hién thi
2 Ghi cha Thong tin thém Nhap thu cong
3 Hang héa Mait hang giao dich Copy tir DPO X
Chi hién thi
4 bVT Don vi tinh Copy tr DPO X
Chi hién thi
5 Ngudn hang Chi dinh ngudn hang Chon tir danh muc X
6 S6 lugng Luong hang viét hoa don Copy lugng con lai trén X
DPO, c6 thé stra va chan
[khong cho nhép qua lugng
con ton trén DPO
7 Gia trude Pon gia trudc thué Nhap thu cong X
thué
8 | VAT (%) Ty suét % thué GTGT Mic dinh VAT 10% X
9 Tién hang Tong tién hang chua c6 thué = S6 luong * Gid trude thué X
10 | Tong tién Tong tién hang dd co thué  [Tinh tw dong X
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

- Tab Héa don VAT:
S onson e
NCC 100011 - CONG TY XANG DAU PHU KHANH  Ghicha
VAT 10
Hinh thitc thanh toan CK v
Ngay hoa don 25/12/2019 [E
Ngay dao han 25/12/2019 [E
MAu héa don 01GTKT2/003
Ky hiéu hoa don HL/M9E
Sé hoa don 0172480
Tén khach hang CONG TY XANG DAL PHU KHANH
MST 4200240380
Bia chi 10B Nguy&n Thién Thuat, Phiréng Tan Lap. Thanh phé Nha Trang, Tinh Khanh Hoz
MNguwdi mua
Email
Téng tién hang 1 450 000 000
Tién thué 145 000 000
Téng tién 1 595 000 000

i

Tai day, ngudi dung thuc hién nhép cac truong thong tin con thiéu trén man hinh voi
chi tiét y nghia cta cac truong thong tin nhu sau:

STT Trwong Dién giai Loai théng tin Bat
thong tin budc
1 | NCC Nha cung cap hang héa T dong copy tir tab Thong X
tin hang hda
2 | %VAT Ty suét % thué GTGT Twrdong copy tirtab Thong | X
tin hang hda
g | Hinhthic | . i thanh toan cho NCC |2 dinh la CK —chuyeén X

thanh toan khoan, c6 thé sia

4 | NOdyhoa |\ ohit hanh héa don Méc dinh ngay hién tai, co
don thé stra
Ngay dao N . . Mac dinh ngay hién tai, co
5 han Ngay hét han phai thanh toan the sira
6 g/loiu héa Mau s trén quyén hoa don Nhap thu cong X
Ky hiéu e e X
7 héa don Ky hiéu quyén hoa don Nhap tha cong
8 | Séhéadon | S6hoadon Nhap thii cong X
A . Tén day du cua khéch hang in X
9 Iaer? Khach | en hoa don theo dang ky v6i  [Tham chiéu tir ma khach
g co quan thué
10 | MST Ma sb thué cua khéach hang Tham chiéu tir ma khach X
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STT | Truong Dién giai Loai thong tin Bit
thong tin budc
- Dia chi khach hang thé hié s X
11 | biachi ta chl Khach hang the hien Tham chiéu tir ma khach
trén hoa don
Nguoi dai dién cho khach hang
12 | Nguoi mua | mua hang dé ky xac nhéan trén  [Nhap thu cong
héa don
. Email ctua khach hang dé nhan
13 | Email N ... |Nhap thu con
thong tin vé hoa don di¢n tur ap Hhu cong
14 Téng tién Téng cong tién hang cua tit ca [Copy tir tab thdng tin hang X
hang cac mat hang c6 trong hoa don |hoa
oz | Tong cong tién thué cua tat c2 r tab thong tin han X
15 Tidn thué f)ng gong tlen’t ué cua,tat ca Cgpy t,u taP t ong tin hang
cac mat hang c6 trong hoa don |hoa, cé thé sira
XA T9ngAcor}g ‘Eongv‘uen‘ sau t}que Copy tur tab thong tin hang
16 Tong tién cua tat ca cac mat hang co Lo iR s X
. hoa, cd thé stra
trong hoa don
3.2.3. Huodng dan thuc hién Buée 3: Tao giao dich nhip hang (DPR1)
3.2.3.1. biéu kién thyuc hién
- Di tao chung tir Nhap héa don trude trén hé thong
3.2.3.2. Puong dan
- Logictics > Mua ndi dia > Nhip hang héa don truwée (DPR1)
3.2.3.3. Hudng dan chi tiét
Vao bang Tcode DPR1 hoic theo dudng dan trén:
Nhap hang hoa/Héa don trwoc
Chirng tir tham chiéulDPRx1_2 E 6'
Ngay nhap nang 25/12/2019 16:00 1= Ngay ldy don hang E [
Ghi chi
Nha cung cap 100011 - CONG TY XANG DAU PHU KHANHE] ~ Ghichd
i Hang hoa BvT Ngudn hang 56 Irong Gid trrdic thué  WAT%  Gi sau thué
1 » 0201004 - Xang E5 RON 92-II w|LTT-Liter  [%]200 - Nguén [v] 100000 14500.0000 10.00 15 950.00
2 = v v ™| 10
Nhigtdd D15 VCF WCF LTT L15 KG Tién hang héa Tdng tién Kho

1450 000 000 1595 000 000
30 7890 09857 07879 100000 98570 78790 1450000000 1595000 000 100.HHOO - Kho ihi tuc van phong Tjw|x
0 0 0 <
0 0 0 [

Tai day, nguoi dung thuc hién nhdp cac trudng thong tin con thiéu trén man hinh véi
chi tiét y nghia cta cac truong thong tin nhu sau:

Cong ty Cé phan Tin hoc Vién théng Petrolimex 20/81
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STT | Truong Dién giai Loai thong tin Bit
thong tin budc
Thoéng tin chung
1 | Sotham | Chidinh tham chiéu téihoa  [Nhap/tim kiém X
chiéu don trudc
2 Ngay nhap | Ngay nhap hang trén hé thong Mac dinh ngay hién tai, c6 X
hang thé stra
3 Ngay lay Ngay dé tham chiéu thong tin  [Nhap thi cong
don hang don hang
4 Ghi cha Thong tin thém Nhap thu cong
Tab Chi tiét hang héa
1 Nha cung Nha cung cap hang hoa Copy tir DPRX1 X
cap Chi hién thi
2 Hang héa Mait hang giao dich Copy tir DPRX1 X
3 bVT Don vi tinh Copy tir DPRX1 X
4 Ngudn Chi dinh ngudn hang Copy tr DPRX1 X
hang
5 S6 lugng Luong hang nhap kho Copy luong con ton trén X
DPRX1,
Co thé sira (Ddm bao nho
hon lugng ton trén DPRX1)
6 Gia truge Pon gid mua chua c6 thué Copy tu DPRX1 X
thué
7 | VAT% Ty suat % thué GTGT Copy tir DPRX 1 X
8 Gia sau Pon gia sau thué Copy tr DPRX1 X
thue
9 Nhiét do Nhiét do thuc té khi nhép hang [Nhap thu cong X
10 D15 Ty trong thyc té khi nhap hang [Nhap thu cong X
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT | Truong Dién giai Loai thong tin Bit
thong tin budc

11 VCF Hé $6 chuyén dbi thé tich Tu dong tinh toan theo X
phuong phap nodi suy

12 WCF Hé $6 chuyén ddi sb lugng Tu dong tinh toan theo X
phuong phap nodi suy

13 LTT Sd lurong nhap kho theo LTT Tu dong: X
H = S6 luong (néu DVT 1a
LTT)
+=L15/VCF

14 L15 So lugng nhap kho theo L15 Tu dong: X
H+ =S4 luong (néu DVT 1a
L15)
+=LTT *VCF

15 | KG S6 lwong nhap kho theo KG [Ty tinh = L15 * WCF X

16 | Tién hang Téng tién hang chua thué Tu dong tinh lai theo truong X

hoa SO lugng

17 | Tong tién Tong tién hang da c6 thué Tu dong tinh lai theo truong X
So luong

18 | Kho Nhdp | Kho thuc té nhap hang Chon tir danh muc X

- Tab Thong tin Ién bon: Sau khi nhap dél‘y du céac thong tin hang hoa ta s€ nhap
thong tin 1€n bon (Thong tin anh hudng ti hang ton kho):

Théng tin Ién bon |

100011 - CONG TY XANG DAU PHU KHANH

Nha cung cip

Save (Cln-S)| @ &

{11} Hang hoéa uomMm sL
[Copy from Théng tin hang hoa]

& 0201004 - Xang E5 RON 92-1l LTT - Liter 100 000

2 »

Nhiét @ Ty trong VCF

WCF LTT L15

7890 0.9857

KG

0.7879 100000 98570 78790X

X

Tai day, nguoi dung thuc hién nhdp cac trudng thong tin con thiéu trén man hinh véi
chi tiét y nghia cta céc truong thong tin nhu sau:

STT | Truong Dién giai Loai thong tin Bit
thong tin bugc
1 Nha cung Nha cung cép hang hoa Copy tu tab Thong tin hang hoa] X
cap Chi hién thi
2 Ngudn Chi dinh ngudn hang Chon tir danh muc X
hang
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT | Truong Dién giai Loai thong tin Bit
thong tin budc
3 Hang héa Mait hang giao dich Copy tir tab Thong tin hang héa] X
Chi hién thi
4 bVT Don vi tinh Copy tu tab Thong tin hang hoa] X
Chi hién thi
5 S6 lugng S6 lwong hang nhap Copy tur tab Thong tin hang hoa] X
Chi hién thi
6 Nhiét do Nhiét d6 thuc té khi nhap [Nhap thu cong
7 D15 Ty trong thyc té khi nhap hang [Nhép thu cong
8 VCF Hé s chuyén doi thé tich Tu dong tinh toan theo phuong
phap ndi suy
9 WCF Hé s chuyén ddi s6 luong Tu dong tinh toan theo phuong
phap ndi suy
10 LTT So lugng nhap kho theo LTT [Ty dong:
H = S6 lugng (néu PVT 1a
LTT)
+=L15/VCF
11 | L15 S6 lwong nhap kho theo L15 [Ty dong:
H = S6 lugng (néu BVT 1a
L15)
+=LTT *VCF
12 | KG S6 lwong nhap kho theo KG [Ty tinh = LTT * WCF
- Tab Van tai: Néu c6 theo ddi thong tin van tai & Nhap thém thong tin chi tiét
_Tnng g réa_ Thong i énoin EFTTP) Haonut DR
Nha cung cap van tai g
S0 phirong tién: ~| Ngay bat dau VC: 25/12/2019 =] Ngay két thic VC 2512/2019 3
i Hang hoa BvVT 56 Irgng LTT 115 KG % HH Tuyén dudng
[Copy from Thdng tin hang hoa]
1 » 0207]04 - Xang E5 RON 92-II LTT - Liter 100 000 98 570 78 790 21 ¥ X
2 » X

Tai day, nguoi dung thuc hién nhdp cic trudng thong tin con thiéu trén man hinh véi
chi tiét y nghia cta cac truong thong tin nhu sau:
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT | Truong Dién giai Loai thong tin Bit
thong tin budc
Tab Van tai
1 Nha cung Nha cung cp van tai Nhép thu cong
cap van tai
2 S6 phuwong | S6 phwong tién thyc hién van  [Nhap thi cong
tién tai
3 Ngay bét Ngay thyc té bat diu van tai  [Nhap thu cong
dau VC
4 | Ngaykét | Ngay két thuc van tai Nhap thu cong
thuc VC
5 Hang hoa Mait hang giao dich Copy tur tab Thong tin hang hoa
Chi hién thi
6 bVvT Don vi nhap kho Copy tur tab Thong tin hang hoa
Chi hién thi
7 S6 lwong S6 lwong theo DVT Copy tur tab Thong tin hang hoa
Chi hién thi
8 LTT S6 lugng theo LTT Copy tu tab Thong tin hang héa
Chi hién thi
9 L15 S6 lugng theo L15 Copy tu tab Thong tin hang héa
Chi hién thi
10 | KG S6 lugng theo KG Copy tur tab Thong tin hang hoa
Chi hién thi
11 | % HH Ty 1€ hao hut dugc hudng Nhép thu cong
12 Tuyén Tuyén duodng van chuyén Chon tir danh muc
duong

Ghi chd
I

1 »
2 ¥
3 »

- Tab Hao hut: Tab thong tin hao hut h¢ thong tu dong tinh sau khi nhap 02 Tab Théng
tin hang hoa va Thong tin 1én bon

Hang héa
0201004 - Xang E5 RON 92-11

Save (Cii-S)|EI ) &

VT S6 rong LT

I o

Ngudn hang

LTT - Liter 200 - Ngu¢ 2 000

L15 KG Kho

1971 1376

100.HHOQ - Knho thd tuc van phang T|v X

w X
Salrad
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

Tai day, nguoi dung thuc hién nhdp cac trudng thong tin con thiéu trén man hinh véi
chi ti€t y nghia cta céc truong thong tin nhu sau:

STT Trwong Dién giai Loai théng tin Bit
thong tin budc
1 Hang hda Mat hang giao dich Copy tur tab Thong tin hang hoa
Chi hién th
2 bvT Don vi tinh Copy tu tab Thong tin hang hoa
Chi hién th
3 Nguédn Chi dinh ngudn hang Copy tur tab Thong tin hang hoa
hang Chi hién thi
4 S6 lwong S6 lwong trong thong tin hang  [Copy tir tab Thong tin hang héa
hoa Chi hién thi
5 |LTT S6 lwong LTT thyc té hao hut  [Copy tir tab Thong tin hang héa
Chi hién thi
6 L15 S6 lugng L15 thyc té hao hut  [Copy tir tab Thong tin hang hoa
Chi hién thi
7 KG S6 lugng KG thuc té hao hut [Ty tinh sau khi nhap 02 Tab
Thong tin hang héa va Thong
tin 1én bon
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4. TP/MM.04 — QUY TRINH DI CHUYEN NOI BO CUNG PON VI

4.1.  Muc dich quy trinh

- Quy trinh ding dé di chuyén hang giita cac kho cua PTC trong cuing mot

VPCTY!/ chi nhanh.

- Dung trong trudng hop khan hiém hang tai cac kho cira hang, can phai hut
di€u chuyén hang hoa tir ctra hang nay sang ctra hang khac.

4.2.  Huwdng déan thuc hién quy trinh

4.2.1. Huéng dan thuc hién Buée 1: Lénh xuét hang (SOA)

4.2.1.1. Diéu kién thuc hién
4.2.1.2. Puong dan

Logistics > Ban hang > Lénh xuit hang (SOA)

4.2.1.3. Hudng dan chi tiét.

Vao bang Tcode SOA hoic bang dudng dan trén

Lénh xuit hang

Hoa don trrdc: = @ . S6 tham chiéu:

Phurong thirc xuat: 5 - Di chuyén HH

‘vl Hinh

thirc giao nhan: FOB - Fret ~l, Chu',rén hang di dwéng: 1-Khdng chuyén v

Ngay hét han

Ngay hiéu lrc 25/12/2019 13:52  E

LSave (CHS)|EIE) &

Khach hang 100 - Téng céng ty Dich vu xang diu Petrolimex
11 Hang héa EVT 56 Irong
(giao dich)  (LitTT)

LTT - Litg)») 100 000 100 000
~| T
Dién gidi

56 lrong

1 = 0201004 - Xang E5 RON 92-11
2 »

Diém giao Loal p/tién S0 pitién Nguéi nhan

100
100

v|Xebdn v 29KT-01048 v|

¥ ¥ ¥

Lé hang Ngudn hang

BV xudt

Khach nhan

+[200 - NgU+[100 - Tdng céng ty Dich vu xing

A b

RefNo Kho xudt

100.HHOO - Kho thi tuc van phang Tv

[00.HHO0 - Kno thi tuc van phong T/v|

¥

T
¥

Tai day, nguoi dung thuc hién nhap cac truong thong tin con thiéu trén man hinh véi

chi tiét ¥ nghia cila cac truong thong tin nhu sau:

STT | Truong Dién giai Loai théng tin Bit
théng tin budc
1 Hoéa don Tham ghiéu dén hoa don; chi chon  |Chon trong danh muc
trudc kh1 xuat hang theo hoa don da dugc |hoac Nhap thu cong
xuat trude
2 S6 tham S(f) tham chiéu, co thé tham chiéu [Nhap thu cong
chiéu dén ké hoach xuat hang
3 Phuong Chon phuong thirc xuat: Di chuyén |Chon trong danh muc X
thtrc xuat HH
4 | Ngay hiéu | Ngay bat dau hiéu luc cia 1énh xuat [Nhép tha cong X
luc hang
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STT | Truwong Dién giai Loai thong tin Bit
thong tin bugc

5 Ngay hét Ngay hét han cua 1énh xuat hang [Nhap thu cong
han

6 Khach Pon vi nhan hang hoa di chuyén INhap thu cong X
hang

7 Hang hoa Tén mat hang xuét kho Chon trong danh muc X

8 bvT Pon vi tinh cho sb luong giao dich  [Chon trong danh muc X

9 S6 lugng S6 lugng giao dich theo don vi tinh  [Nhap thii cong X
(giao dich) [ dachon

10 S6 lugng S6 lugng tinh theo don vi lit thyc té [Nhap thii cong X
(LTT)

11 | L6 hang Chon trong danh muc

12 | Ngudn Ngudn hang xuét di chuyén Chon trong danh muc X
hang

13 Khéach Khéch nhén lai hang gui Mac dinh 1a khach hang X
nhan

14 | Piém giao | Pia diém giao hang Chon trong danh muc

15 Loai Loai phuong tién chd hang Chon trong danh muc
phuong
tién

16 | S6 phuong | S phuong tién chd hang Chon trong danh muc
tién

17 | Nguoi Tén nguoi nhan hang [Nhap thu cong
nhan

18 | Dién giai Thong tin dién giai [Nhap thu cong

19 bon vi Pon vi xuit hang, mic dinh 1a Mac dinh X
xuat company code cua nguoi dung
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STT | Truwong Dién giai Loai thong tin Bit
thong tin bugc
20 | Ref.No S6 tham chiéu Nhap thu cong
21 | Kho xuét Kho xuit hang Chon trong danh muc X

4.2.2. Huéng dan thuc hién Buée 2: Tao chirng tir xuit kho (DOP)
4.2.2.1. Diéu kién thyc hién

Pa tao 1énh xuét hang va 1énh xuét con hiéu luc

4.2.2.2. Puodng dan
Logictics > Ban hang = Chirng tir xuat kho (DOP)
4.2.2.3. Huéng dan chi tiét

Ghi chi

Khach hang
1]

2

Biém giao

Hang héa

Chirng ttr xuat kho
34 tham chiéu: Phirong thirc xuat:

—— L
Ngay chirng tr 25/12/2019 13:59

Vao bang Tcode DOP hoic theo dudng dan trén

5 - Di chuyén HH|+ /. H/t giao nhan

FOB|»/| ™ *** Don vi Xuat chiu hao hut

Save (Cii-8)|E ) 4

100 - Tdng cong ty Dich vu xang dau Petrolimex =

1 0201004 - Xang E5 RON 9

BvT

LTT 100 000.00 30 789

Loai p.tién

sélrong  Nhiét d8 D15 VCF WCF

(x10.000)
0.9857

%H.hyt Ld hang Ngudn hang

v 0 200
v 0

chi tiét v nghia ciia cac truong thong tin nhu sau:

LTT L13 KG

RefNo Kho xuat

Khach nhan

0.7879 100 000.00 98 570.00 77 663.30 100001 - Cdng ty CA phan ThuolE

b

S0OA. 14 100.HHOO - Kho tha tuc vin phang T+ X

X

Tai day, nguoi dung thuc hién nhdp cac trudng thong tin con thiéu trén man hinh véi

STT Trwong Dién giai Loai théng tin Bit
théng tin budc
Thoéng tin chung
1 | S6tham Tham chiéu dén 1énh xudt di ~ [Nhap/tim kiém X
chiéu chuyén
2 Ngay Ngay hach toan ching tir vao  |[Méc dinh ngay hién tai, c6 the| X
chimg tir hé thong sua
3 Phuong Phuong thirc xuit hang ctia Tu dong lay thong tin 1énh X
thire xuat 1€nh xuat xuat hang
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STT | Truong Dién giai Loai thong tin Bit
thong tin budc
Tab Xuit kho
1 Khéch Khach hang Copy tir 1énh xuit hang X
hang Chi hién thi
2 Hang hoa Mit hang thuc xuét Copy tir 1énh xuit hang X
Chi hién thi Chi hién thi
3 DVT Don vi tinh Copy tir 1énh xuit hang X
Chi hién thi
4 S6 lugng S6 lugng xuat Copy tir 1énh xuat hang X
Chi hién thi
5 | Nhiét do Nhiét do thuc té khi xuat hang  [Nhap thii cong X
6 | D15 Ty trong thuc té khi xuat hang  [Nhap thu cong X
7 VCF Hé s chuyén doi thé tich Tu dong tinh toan theo X
phuong phap nodi suy
8 WCF Hé s chuyén ddi s6 luong Tu dong tinh toan theo X
phuong phéap ndi suy
9 |LTT S6 lugng xuat kho theo LTT  [Tw dong: X
H+ =S4 luong (néu PVT la
LTT)
+=_1L15/VCF
10 | L15 S6 lwong xuét kho theo L15  [Tu dong: X
H+ =S4 luong (néu DVT 1a
L15)
+=LTT *VCF
11 | KG S6 lwong nhap kho theo KG [Ty tinh = LTT * WCF X
12 | Khach Khéch nhan hang Nhap thu cong
nhan
13 | Piém giao | Piém giao hang Chon trong danh muc
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STT | Truong Dién giai Loai thong tin Bit
thong tin budc
14 Loai Loai phuong ti¢n chd hang Chon trong danh muc
phuong
tién
15 | % hao hut Ty 1€ hao hut dinh mirc Nhap thu cong
16 | L6 hang L6 hang Copy tir Lénh xuét hang SOA
Chi hién thi
17 | Ngudn Nguén hang xuét di chuyén Copy tir Lénh xuét hang SOA X
hang Chi hién thi
18 | Ref.No Lénh xuét hang tham chiéu Copy tir Lénh xuat hang SOA | X
Chi hién thi
19 | Kho xuat | Kho thuc té xuat hang Copy tir Lénh xuat hang SOA | X

- Tab Van tdi: Trong truong hop c6 thuc hién theo doi van tai hang héa nguoi dung
nhép thém thong tin

it o [KERIEY Giao nhin_ e oslon s

Khach hang 100 - Téng cdng ty Dich vu xang du Pefrolimex

Bon vi van tai 5. S8 phwrong tién ~|, Lai phurong tién 1§ ~|. Nguwrdi nhan hang S niém

chi

I Hang hoa Ngansd  LTT Mhigt d6 DA5 VCF WCF L15 KG Biém giao Tém mirc
(%10.000)

1 » v v X

2 » i v x

Tai dy, nguoi ding thyc hién nhép cac truong thong tin con thiéu trén man hinh voi
chi ti€t y nghia cua céc truong thong tin nhu sau:

STT | Truong thong Dién giai Loai thong tin Bit
tin budce
1 | Khéch hang Khéch hang Copy tir tab Xuat kho
2 Don vivantai | Nha cung cép van tai Chon tir danh muc
3 So phuong ti¢n Sd phuong tién thyc hién van  |Chon tir danh muc
tai
4 Ngudi nhan Dién tén nguoi nhan hang Nhap thu cong
hang
5 S6 niém chi S6 niém chi theo ban cling Nhap thu cong
6 Hang hoa Mit hang thuc xut Chon ttr sanh muc
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STT | Truong thong Dién giai Loai thong tin Bit
tin budc
7 Ngin sb S6 ngan trén phuong tién Nhap thu cong
8 LTT S6 luong xuit theo LTT [Nhap thu cong
9 | Nhiétdo Nhiét d6 thyc té khi xuat hang [Nhép thu cong
10 | D15 Ty trong thuc té khi xudt hang [Nhap thu cong
11 VCF Hé s chuyén doi thé tich Tu dong tinh toan theo
phuong phap nodi suy
12 WCF Hé s chuyén doi s6 luong Tu dong tinh toan theo
phuong phap nodi suy
13 | L15 S6 lugng xuat thiéu theo L15  |= LTT * CVF
14 | KG S6 lugng xuat thiéu theo KG  |= LTT * WCF
15 | Piém giao Diém giao hang Chon tir danh muc
16 | Tam mirc Nhép thu cong

- Tab Giao nhan:

LN Giaonnan SSaeCheER &

Khach hang 100 - Tdng cdng ty Dich vu xéng dau Petrolimex  Ghi chi
[T Hang hoa BVT  Shlrong  Nhiét déb D15 VCF WCF LT L15 KG LA hang Ngudn hang Khe hang

[Copy from Xuét kha] (x10.000) v
1 0201004 - Xang E5 RON 9! LTT 100 000.00 30 789 0.9857 0.7879 100 000.00 98 570.00 77 663.30 200 100.HHOO - Kho thd tuc vén phong T|+P
2 ~02

Tai day, nguoi ding thuc hién nhép cac truong thong tin con thiéu trén man hinh véi
chi ti€t y nghia cua céc truong thong tin nhu sau:

STT Trwong Dién giai Loai théng tin Bit
théng tin budc
1 | Khéch Khéch hang Copy tir Xuat kho X
hang Chi hién thi
2 | Hanghda | Mit hang giao dich Copy tir Xuat kho X
Chi hién thi
3 DVT Don vi tinh Copy tir Xuét kho X
Chi hién thi
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STT | Truong Dién giai Loai thong tin Bit
thong tin budc
4 S6 luong S6 lwong xuat Copy tir Xuét kho X
5 Nhiét 3o Nhiét do thuc té khi nhdp hang [Nhap tha cong X
6 D15 Ty trong thuc té khi nhap hang [Nhap thi cong X
7 | VCF Hé s6 chuyén dbi thé tich Ty dong tinh toan theo X
phuong phéap ndi suy
8 WCF Hé sb chuyén ddi sb luong Tu dong tinh toan theo X
phuong phap ndi suy
9 |LTT S6 lwong nhap kho theo LTT  [Tu dong: X
H+ = S6 luong (néu DVT 1a
LTT)
+=L15/VCF
C6 thé stra
10 | L15 S6 lwong nhap kho theo L15  [Tu dong: X
H+ =S4 luong (néu DVT 1a
L15)
+=LTT *VCF
C6 thé stra
11 KG S6 luong nhap kho theo KG Tu tinh =LTT * WCF X
C6 thé stra
12 | L& hang Chi dinh viéc xuat hang thuoc  [Copy tir SOA X
1 hang nao Chi thién thi
13 | Nguédn Chi dinh nguén hang Copy tir SOA X
hang Chi hién thi
14 | Kho hang Kho nhap hang Copy tir tab Xuat kho X
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5. TP/MM.05 — QUY TRINH NHAP MUA NOI BO
5.1.  Muc dich quy trinh

- Quy trinh dugc thuc hién khi Chi nhanh nhap mua hang tr VPCTY hoac nhép
mua hang tir mdt Chi nhanh khac tryc thudc TCTy.

5.2.  Hwdng dén thwc hién quy trinh
5.2.1. Hudng dan thuc hién Buée 1: Tao giao dich nhap hang (PIR)
5.2.1.1. Diéu kién thuc hién
5.2.1.2. Puong dan
- Logictics > Mua ngi dia > Nhap hang héa/ Mua ngi bo (PIR)
5.2.1.3. Hudng dan chi tiét
Vao bang Tcode PIR hoic theo duong dan trén

Nhap hang héa/Mua noi bo

Ngay nhap hang 2512/201916:38 [E  Ngay Ky s don hang H
Ghi chil Nh&p mua hang ndi bd I
Nh3p hang héa/Mua néi bd | Save (Ctr-3) &
Bon vi ban hang 101 - Chi nhanh Van 1ai va Dich vu Petrolimex Khanh Hoa =5 Ghi cha
1 Hang héa BvT “Ngudn hang s Irong Gia trrGe thué  VAT%  Gid sau thué
1 ® 0201004 - Xsng E5 RON 92-II »|LTT - Liter +|200 - Ngudn || 50 000 14 500 10 15 950
2 » Sl Sl hdl 10
Nhigtdd D15 VCF WCF LTT L15 KG Tién hang hoa Téng tién Kho

725 000 000 797 500 000
30 789 0.9857 0.7879 50 000 49 285 39 395 725 000 000 797 500 000 100.HHOO - Kho thu tuc van phong 1|+ X

w (X
w X

Tai day, nguoi dung thuc hién nhdp cac trudng thong tin con thiéu trén man hinh véi
chi tiét y nghia cta céc truong thong tin nhu sau:

STT Trwong Dién giai Loai théng tin Bit
théng tin budc
Thoéng tin chung

1 | Ngaynhap | Ngay nhap hang trén hé théng [Mic dinh ngay hién tai, c6 thé| X
hang stra

2 | Ngay lay s | Ngay dé tham chiéu thong tin  [Nhap thu cong
don hang don hang

3 Ghi cha Thong tin thém Nhap thu cong

Tab Nhap hang héa/Mua noi bo

1 Pon vi ban | Tén nha cung cip la Chi Nhap thu cong X
hang nhanh tryc thugc VPTCTY
2 Hang hoa Mat hang giao dich Nhap thu cong X
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STT | Truong Dién giai Loai thong tin Bit
thong tin budc
3 bvT Don vi tinh Lua chon trong danh muc X
4 Ngudn hang | Chi dinh ngudn hang Lua chon trong danh muc X
5 S6 lugng Luong hang nhap kho [Nhap thu cong X
6 Gia trude Pon gia mua trude thué [Nhap thu cong hoac X
thué Tu tinh khi nhép gia sau thué
= Gia sau thué / (1+VAT)
7 | VAT% Ty suat % thué GTGT Mic dinh VAT 10% X
8 Gia sau Pon gid mua sau thué Tu dong tinh toan sau khi X
thué nhap Gia trudc the
9 | Nhiétdd Nhiét do thuc té khi xuat hang [Nhap thii cong X
10 | D15 Ty trong thyc té khi xuat hang [Nhap thu cong X
11 | VCF Heé sb chuyén dbi thé tich Tu dong tinh toan theo X
phuong phap ndi suy
12 WCF Hé ) chuyén ddi sb luong Tu dong tinh toan theo X
phuong phéap noi suy
13 LTT So lugng nhap kho theo LTT [Ty dong: X
H+ =S4 luong (néu DVT 1a
LTT)
+=L15/VCF
14 L15 S6 lugng nhap kho theo L15  [Tw dong: X
H+ =S4 luong (néu PVT la
L15)
+=LTT *VCF
15 | KG S6 lugng nhap kho theo KG Tu tinh =L15 * WCF X
16 | Tién hang Tdng tién chua c6 thué Tu dong tinh lai theo truong X
hoa SO lugng
17 Téng tién Téng tién hang da co thué Ty dong tinh lai theo truong X
So luong
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STT | Truong Dién giai Loai thong tin Bit
thong tin budc
18 | Kho Kho thuc té nhap hang Chon tir danh muc X

Thong tin Ién bon |

Bon vi ban hang 101 - Chi nhanh Van tai va Dich vu Petrolimex Khanh Hoa

i
1

LS I S T )
WO ¥ W W

- Tab Théng tin 1én bon:

Hang héa

0201004 - Xang E5 RON 92-11

Save (Cirl-S) &

Uom SL

LTT - Liter 50 000 30

I

Nhigt @ Ty trong

VCF WCF

7890 0.9857

T

0.7879| 48000 47314 37819

15 KG

¥ o® XX

Tai day, nguoi dung thuc hién nhdp cic trudng thong tin con thiéu trén man hinh véi
chi ti€t y nghia cua céc truong thong tin nhu sau:

STT | Truong Dién giai Loai thong tin Bit
thong tin bugc
1 Pon vi ban | Tén nha cung cip la Chi nhanh |Copy tir tab Nhap hang X
hang true thuéc VPTCTY hoa/Mua ndi bd
Chi hién thi
2 Hang héa Mat hang giao dich Copy tur tab Nhap hang X
hoa/Mua ndi bd
Chi hién thi
3 bVT Don vi tinh Copy tur tab Nhép hang X
hoa/Mua ndi bd
Chi hién thi
4 S6 luong S6 luong trong thong tin hang  [Copy tir tab Nhap hang X
hoa hda/Mua ndi bod
Chi hién thi
5 Nhiét do Nhiét d6 thyc té khi nhap hang |[Nhép thu cong
6 D15 Ty trong thyc té khi nhap hang [Nhap thu cong
7 VCF Hé $6 chuyén d6i thé tich Tu dong tinh toan theo
phuong phéap ndi suy
8 WCF Hé s chuyén ddi s6 luong Tu dong tinh toan theo
phuong phéap ndi suy
9 LTT Sd luong LTT thuc té nhap kho [Tu dong:
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STT | Truong Dién giai Loai thong tin Bit
thong tin budc
H = S6 luong (néu DVT 1a
LTT)
+=L15/VCF
10 | L15 S6 lugng L15 thyc té nhap kho [Tw dong:
H = S6 luong (néu DVT 1a
L15)
+=LTT *VCF
11 KG S6 luong KG thuc té nhap kho [Ty tinh =LTT * WCF

- Tab Vin tai: Néu co theo dai thong tin van tai & Nhap thém thong tin chi tiét

Ltnp g dabia 0ot Tong n b KT ot = Saecnoian 8
Nha cung cap vén tai g
s6 phirong tién: | Ngay bat Giu VC: 26/12/2019 =] Ngay két thic VC 26/12/2019 2
1M1 Hang héa BvT 36 lrgng LT L15 KG % HH Tuyén duéng

[Copy from Nhap hang héa/Mua ndi bo]
1 » 0201004 - X&ng E5 RON 92-Il LTT - Liter 50 000 49 285 39 395 wlx
2 » e [x
3 » (X

Tai day, nguoi dung thyc hién nhap cic truong thong tin con thiéu trén man hinh véi
chi ti€t y nghia cua céc truong thong tin nhu sau:

STT | Truong Dién giai Loai thong tin Bit
thong tin budc
1 Nha cung Nha cung cép van tai Nhap thu cong
cap van tai
2 S6 phuong | S6 phuong tién vén tai Nhép thu cong
tién

3 Ngay bét Ngay thyc té bat dau vén tai Hé thong mic dinh ngay

dau VC hién tai

4 Ngay két Ngay két thuc van tai Hé théng mic dinh ngay
thic VC hién tai

5 Hang hoa Mit hang thuc xut Copy tur tab Nhap hang

hoa/Mua ndi bo
Chi hién thi

6 bVT Don vi nhap kho Copy tur tab Nhép hang
hoa/Mua noi bo

Chi hién thi
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STT | Truong Dién giai Loai thong tin Bit
thong tin budc
7 | Sblwong | S6 luong theo DVT Copy tir tab Nhap hang
hoa/Mua noi bo
Chi hién thi
8 |LTT S6 luong theo LTT Copy tir tab Nhap hang
hoa/Mua noi bo
Chi hién thi
9 |L15 S6 luong theo L15 Copy tir tab Nhap hang
hoa/Mua noi bo
Chi hién thi
10 | KG S6 lugng theo KG Copy tur tab Nhap hang
hoa/Mua ndi bd
Chi hién thi
11 % HH Ty 1€ hao hut dugc hudéng [Nhap thu cong
12 | Tuyén Tuyén dudng van chuyén Chon tir danh muc
duong

- Tab Hao hut: Tab thong tin hao hut hé théng tu dong tinh sau khi nhap thong tin 02
tab Nhap hang hoa/Mua ngi b va Thong tin 1én bon.

iiptirg i oo Toiginntn vnis ([T B 4

Ghi cha

1 Hang héa VT Nguén hang S0 lirong LT 015 KG Kho

[Copy from Nhép hang hoa/Mua ndi bd]
1 » 0201004 - Xang E5 RON 92-Ii LTT - Liter 200 - Ngut 0 2 000 1971 1576 100.HHOD - Kho thii tuc van phang T|w[x
2 % v_X
3 = w[X

Tai day, nguoi ding thuc hién nhép cac truong thong tin con thiéu trén man hinh voi
chi ti€t y nghia cua céc truong thong tin nhu sau:

STT | Truong Dién giai Loai théng tin Bit
thong tin budc
1 Hang hoa Mait hang giao dich Copy tur tab Nhap hang hoa/
Mua noi bo
Chi hién thi
2 bVT Don vi tinh Copy tur tab Nhap hang hoa/
Mua ndi bd
Chi hién thi
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STT | Truong Dién giai Loai thong tin Bit
thong tin budc
2 | Ngudn Chi dinh ngudn hang Copy tir tab Nhap hang hoa/
hang Mua noi bd
Chi hién thi
5 S6 luong S6 luong trong thong tin hang  [Copy tu tab Nhap hang hoa/
héa Mua noi bd
Chi hién thi
10 | LTT S6 lugng LTT thyc té hao hut  |Copy tir tab Nhap hang hoa/
Mua ndi bd
Chi hién thi
11 L15 S6 lugng L15 thyc té hao hut  |Copy tir tab Nhap hang hoa/
Mua ndi bd
Chi hién thi
12 KG So luong KG thuc té hao hut Copy tur tab Nhap hang hoa/

Mua ndi bd

5.2.2. Hudng dan thuc hién Buée 2: Tao giao dich nhap héa don (P1X)
5.2.2.1. Diéu kién thyc hién

- Pi tao giao dich nhap hang trén hé thong

- DPanhén dugc hoa don tir Cty/ chi nhdnh ban hang
5.2.2.2. Puong dan

- Logictics > Mua ngi dia > Nhap hoa don/ Mua ndi bo (PIX)
5.2.2.3. Hudng dan chi tiét

Vao bang Tcode PIX hodc theo dudng dan trén

Nhap hoa don/Mua néi bo
Ngay chikng tir 26/12/201910:18  [F
Mgay 14y s6 PR/PO =
Ghi chii

Chi tiét hang héa Save (CirlS) |5 @) &
Bon vi ban héng|101 - Chi nhanh Van tai va Dich vu Petrolimex Khanh Hoa ?I Ghi chi
i Hang hoa BvT Ngudn hang 56 Irgng Gia trrdc thué VAT%  Tién hang hoa Téng tién
725000 000, 797 500 000
1 » 0201004 - X&ng E5 RON 9211 LTT - Liter 200 - Nguén 50 000 14 5000000 10.00 725 000 000 797 500 000X
2 » 10 bs

Tai man hinh nhap héa don/Mua ndi bd, ngudi dung thuc hién nhap ma sé hoic tén Chi
nhéanh thuc hién ban hang cho don vi minh vao trudong thong tin “Pon vi ban hang”, h¢ théng
s& tu dong 14y dit lidu vé luong hang di nhép trude d6 1én Tab Chi tiét hang hoa.

Sau d6, ngudi dung thyc hién nhap cac truong thong tin con thiéu trén man hinh véi chi
ti€t y nghia cua cac truong thong tin nhu sau:
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STT | Truong Dién giai Loai thong tin Bit
thong tin budc
Thoéng tin chung
1 Ngay Ngay hach toan Mac dinh ngay hién tai, co X
ching tir the sura
2 Ngay lay Ngay dé tham chiéu thong tin  [Nhap thi cong
s0 PR/PO don hang
3 Ghi cha Thong tin thém Nhap thu cong
Tab Chi tiét hang héa
1 Pon vi ban | NCC la Chi nhanh truc thuoc  [Nhap thu cong X
hang VPTCTy
2 Ghi cha Thong tin thém Nhép thu cong
3 Hang héa Mait hang giao dich Copy tir PIR X
Chi hién thi
4 bVT Don vi tinh Copy tur PIR X
Chi hién thi
5 Ngudn Nguén hang & chung tir nhap  [Copy tir PIR X
hang hang Chi hién thi
6 S6 luong Luong hang viét héa don Copy tu PIR X
7 Gia trude Pon gia trudc thué Copy tur PIR X
thué
8 | VAT (%) | Ty suét % thué GTGT Mic dinh VAT 10% X
9 Gia sau Pon gia sau thué Copy tur PIR X
thué
10 | Tién hang Gi4 tri tién hang hoa Copy tu PIR
11 Téng tién Téqg tién hang bao gém ca Copy tu PIR
thué

- Tab Thong tin hoa don
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Théng tin héa don | Save (Cii-S) |E @ &

NCC 101 - Chi nhanh Van tai va Dich vu Petrolimex Khanh Hoa

Ghi chu

VAT 10 [s
Hinh thirc thanh toan CK v

Ngay hda don 26M12/2019 =

Ngay dao han 26/12/2019 [

Mau hda don 01GTKT2/003

Ky hiéu hda don HL/M9E

S6 hoa don 0172488

Tén khach hang Chi nhanh Wan tai va Dich vu Petrolimex Khanh Hoa
MST 0108005532-001

Dia chi S0 01, Duéng T Do, Phudng Vinh Nguyén, Thanh phd Nha Trang, Khanh Hoa
MNgudi mua

Email

Téng tién hang 725 000 000

Tién thué 72 500 000

Téng tién 797 500 000

Tai day, nguoi dung thuc hién nhdp cic trudng thong tin con thiéu trén man hinh véi
chi ti€t y nghia cua céc truong thong tin nhu sau:

STT | Trwong Dién giai Loai thong tin Bit
thong tin bugc
1 5 F ] Tu dong copy tur tab X
NCC Nha cung cap hang héa Chi tiét hang héa
2 0 . Ao X Tu dong copy tur tab X
SVAT Ty suat % thué GTGT Chi tiét hang hoa
3 | Hinh thie MicdinhlaCK— | X
Hinh thtrc thanh toan cho NCC chuyén khoan, co thé

thanh toan ,
Stra

4 Ngay hoa
don

Mac dinh ngay hién

Ngay phét hanh hoa don tai, O thé sira

5 Ngay dao Mac dinh ngay hién

Ngay hét han phai thanh todn

han tai, ¢4 thé sira
6 g/([;lu hoa Mau sb trén quyén hoa don Nhap thu céng X
7 | Ky hidu o N X
héa don Ky hiéu quyén hoa don Nhap thu cong
8 | Sdhéadon | Sbhoadon Nhap thii cong X
9 | Ténkhach | Tén day du cia khch hang in trén héa [Tham chiéu tir ma X
hang don theo dang ky véi co quan thue khach
10 MST Mi s6 thué cua khach hang IE:S]] chicu tir ma X
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STT | Truwong Dién giai Loai thong tin Bit
thong tin budc
11 — Dia chi khach hang thé hién trén héa  [Tham chiéu tir ma X
bia chi .
don khach
12 . Nguoi dai dién cho khach hang mua A g A
Nguo1 mua hang dé ky xac nhan trén hoa don Nhap thu cong
13 : Email ctia khach hang dé nhan thong e A
Email tin vé hoa don dién tir Nhap th cong
14 Tbong tién Téng cong tién hang cua tat ca cac mat |Copy tir tab Chi tiét X
hang hang c6 trong hoa don hang hoa
15 | Tidn thué Tf)ng cong tién ‘Ehue cua tat ca cac mat Cppy tl:f tab,ChIX tl?t X
hang co trong hoa don hang hoa, co thé stra
16 Téng tién T\ong tién sau ‘Ehue cua tat ca cac mat Cppy h,I tab,ChL tl?t X
hang co trén héa don hang hoa, c6 thé stra
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6. TP/MM.06 — QUY TRINH NHAN VA TRA HANG GUI CUA KHACH HANG
6.1. Muc dich quy trinh

- Quy trinh ap dung cho nghi€p vu khach hang mua hang gui lai kho cua PTC va
khach hang mang hang dén kho dé gui.

- Quy trinh 4p dung cho khach mua hang guri lai hang va liy hang guri khi c6 yéu cau.

6.2. Huwdng din thue hién quy trinh
6.2.1. Hudng dan thuc hién Buée 1: Tao giao dich nhap hang giri (K2QP)
6.2.1.1. Diéu kién thuc hién

- Khach hang c6 hop dong hang giri
6.2.1.2. Puodng dan

- Logictics > Ban hang - Nhap hang giri (K2QP)
6.2.1.3. Hudng dan chi tiét

Vao bang Tcode K2QP hoic theo duong dan trén

Nhap hang gwi khach hang
Ngay chirng tir 25/12/2019 14:14  [5
Sd ban clng:

Théng tin hang hoa Save (Cii-S)|E @) #

Khach hang{100011 - CONG TY XANG DAU PHU KHANH =] Ghichd

i ~ Hang hoa PvT S0 Irgng LT L15 KG

LTT - LiTE_V: 100 Q00.00 100 000.00 98 700 95 192

1 » 0201004 - Xang E5 RON 9.2
B _v: 0 0 0 0

7 ®
"
AT
Save (CH-S)IE [ &

LA hang Khach nhan Biém giao Kho khach Kho hang _
W
[%]100011 - CONG TY XANG DAU IE v| 1 00.HHOO - Kho thé tuc van phong T;;!

— o 3 —
= i A W

V

Tai day, nguoi dung thuc hién nhdp cic trudng thong tin con thiéu trén man hinh véi
chi tiét y nghia cta céc truong thong tin nhu sau:

STT Truong Dién giai Loai thong tin Bit
théng tin budc
Théng tin chung
1 Ngay Ngay chumng tir, ngay ghi giam  [Méc dinh ngay hién tai, 6 X
chung tir sO lwong hang ton kho ngudn thé stra
hang gt khach hang
2 S6 ban Nhap sb ban cing (néu c6) [Nhap thu cong
cung
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STT | Truong Dién giai Loai thong tin Bit
thong tin bugc
Tab Thong tin hang hoa
1 Khéch Khach hang c6 hop ddng hang  |Chon tir danh muyc X
hang gui
2 Hang hoa Mit hang thuc xut Chon ttr danh muc X
Chi hién thi
3 bvT Pon vi tinh Chon tir danh muc X
4 S6 lugng S6 lugng hang giri theo donvi  [Nhép thu cong X
tinh giao dich
5 LTT S6 lugng hang gui theo don vi Tu dong: X
tinh lit thuc té - = S6 lugng (néu DVT 1a
LTT)
Hodc Nhap thu cong
6 | L15 S6 lwong hang giri ciia khach Ty dong: X
theo L15 H = S6 lugng (néu BVT la
L15)
Hodc Nhap thu cong
7 KG S6 lwong hang giri ciia khach Tu dong: X
theo KG H = S6 lugng (néu BVT la
KG)
Hodc Nhap thu cong
8 L6 hang L6 hang nhap Chon tir danh muc
9 Kho kh&ch | Kho nhén hang ctia khach hang  [Chon tir danh muc
10 | Kho hang Kho thyc té chira hang guri cia  |Chon tir danh muc X
khéch
6.2.2. Hudng din thuc hién Buéc 2: Tao 1énh xuit tra hang giri (SOA)
6.2.2.1. Diéu kién thuc hién
- i c6 hang giri va nhap vao phan mém
6.2.2.2. Puodng dan
- Logictics & Ban hang > Lénh xuit hang (SOA)
6.2.2.3. Hudng dén chi tiét
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Vao bang Tcode SOA hoic theo dudng dan trén

Lénh xuat hang

Hoa don trdc:

thirc giao nhn: FOB

Ngay hieu Igc 25/12/2019 14:31

v], Chuyén hang di duéng: 1-Khdng chuyén v

= @ . SO tham chiéu:

IPero'ng thikc xuat: 4 - Xut hang gt

[} Hinn

5 Ngay hét han

I

Save (Cirl-8) | [z &

Knhach hang [100011 - CONG TY XANG DAU PHU KHANH =l

by

1 * 0201004 - Xang E5 RON %211

2 =

Diém giao

Hang hda

Loai pltién

¥/ Xe bon

LY v

v 29KT-010.48|v)

BvVT S0 Irong
(giao dich)

20 000

S6 Irong
(LitTT)
LTT - Lite|w| 20 000

W

Sopfién  Ngudinhan Dién giéi BV xudt

100
v 100

Lé hang Ngudn hang

Khach nhan

+|200 - NgU»|100011 - CONG TY XANG DAU IE]

L L

RefNo Kho xuat

100.HH00 - Kho thi tuc vén phong T¥

vl {100.HHO0 - Kno thil tuc vén phong Tvf

¥

[v

Tai day, ngudi dung thuc hién nhdp cac truong thong tin con thiéu trén man hinh voi
chi ti€t y nghia cta céc truong thong tin nhu sau:

STT | Truong Dién giai Loai thong tin Bit
thong tin bugc
1 Hoa don Tham ghiéu dén hoa don; chi chon  |Chon trong danh muc
trudc khi’ xuat hang theo hoa don da dugc [hodc Nhap thu cong
xuat trude
2 S6 tham Sé tham chiéu, co thé tham chiéu  [Nhap thu cong
chiéu dén ké hoach xuat hang
3 Phuong Chon phuong thirc xuat: Xuat hang |Chon trong danh muc X
thire xuat gui
4 | Ngay hiéu | Ngay bét dau hiéu luc caa 1énh xuat [Nhap thu cong X
luc hang
5 | Ngay hét Ngay hét han cta 1énh xuat hang  [Nhép thu cong
han
6 Khéch Khach nhén lai hang guri X
hang
7 Hang héa Tén mit hang xuét kho Chon trong danh muc X
8 bVT Pon vi tinh cho ) luong giao dich  |Chon trong danh muc X
9 So luong Sd luong giao dich theo don vi tinh  [Nhap thu cong X
(giao dich) | da chon
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STT | Truong Dién giai Loai thong tin Bit
thong tin bugc
10 | S luong S6 lugng tinh theo don vi lit thuc té  [Nhap thu cong X
(LTT)
11 | L6 hang Chon trong danh muc
12 | Ngudn Nguén hang giri Maic dinh X
hang
13 | Khéch Khéch nhén lai hang gui Mac dinh 1a khach hang X
nhan
14 | Piém giao | Dia diém giao hang Chon trong danh muc
15 Loai Loai phuong tién chd hang Chon trong danh muc
phuong
tién
16 | S6 phuong | S6 phuong tién chd hang Chon trong danh muc
tién
17 | Nguoi Tén nguodi nhan hang Nhap thu cong
nhan
18 | Dién giai Théng tin dién giai Nhap thu cong
19 Do:n vi Pon vi xuét hang, mac dinh la Mac dinh X
xuat company code cua nguoi dung
20 | Ref.No S6 tham chiéu
21 | Kho xuat Kho xuit hang Chon trong danh muc X
6.2.3. Hudng din thuc hién Buée 3: Ching tir xuit kho (DOP)
6.2.3.1. Diéu kién thuc hién
- Pitao 1énh xuat hang va 1énh xuat con hiéu luc
6.2.3.2. Puodng dan
- Logictics & Ban hang > Chiing tir xuit kho (DOP)
6.2.3.3. Hudng dén chi tiét
Vao bang Tcode DOP hoic theo dudng din trén
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Chirng tir xuéit kho

S6 tham chiéu: Phurong thrc xudt: 4-Xu#t hang giki|~ . Ht giao nhan:  FOB|v| ™
Naay chirng il 25(12/2019 14:40
Ghi chu
m Save (Cm—S)| &
Khzch hang 100011 - CONG TY XANG DAU PHU KHANH £
i Hang héa BVT  Sélwong Nnigtad D15 VCF WCF LT L15 KG Kn&ch nhan
(x10.000) :
1 0201004 -X3ng ESRONS  LTT 20000.00 30 7890 09857 07879 20000.00 1971400 15532.660100011 - CONG TY XANG DAL I3
2 =
Diém giao Loaiptién  %H.hut L6 hang Ngudn hang RefNo Kho xut
W
v|01-xepdn v 0 300 SOA.15100.HHOO - Kho thd tuc van phong T/v X|
¢ v 0 (a3

Tai day, nguoi dung thuc hién nhdp cac trudng thong tin con thiéu trén man hinh véi
chi ti€t y nghia cua céc truong thong tin nhu sau:

STT Trwong Dién giai Loai théng tin Bit
thong tin budc
Théng tin chung
1 | SO tham Tham chiéu dén Iénh xudtdi  [Nhap/tim kiém X
chiéu chuyén
2 Ngay Ngay hach toan chimg tir vao  [Mac dinh ngay hién tai, co X
ching tr h¢ thong the sura
3 Phuong Phuong thirc xuét hang ciia Tu dong lay thong tin 1énh X
thirc xuat 1énh xuat xuat hang
Tab Xuit kho
1 Khach Tén khach hang Copy tir SOA X
hang Chi hién thi
2 Hang hoa Mat hang giao dich Copy tir SOA X
Chi hién thi
3 bVT Don vi tinh Copy tu SOA X
Chi hién thi
4 S6 lugng S6 lugng xuat Copy tur SOA X
Chi hién thj
5 | Nhiétdo Nhiét do thuc té khi xuat hang  [Nhap thii cong X
6 D15 Ty trong thuc té khi xuat hang  [Nhap thu cong X
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STT | Truong Dién giai Loai thong tin Bit
thong tin bugc
7 VCF Hé sb chuyén ddi thé tich Tu dong tinh toan theo
phuong phéap ndi suy
8 WCF Hé sb chuyén ddi sb luong Tu dong tinh toan theo
phuong phéap ndi suy
9 |LTT S6 luong xuit kho theo LTT  [Tw dong: X
H = S6 luong (néu DVT 1a
LTT)
+=L15/VCF
10 | L15 S6 luong xuat kho theo L15 [Ty dong: X
H+ = S6 lugng (néu BVT la
L15)
+=LTT *VCF
11 KG S6 lugng nhap kho theo KG Tu tinh =LTT * WCF X
12 | Khach Khéch nhan hang Copy tu SOA
nhan
13 | Piém giao | Diém giao hang Chon trong danh muc
14 Loai Loai phuong tién chd hang Chon trong danh muc
phuong
tién
15 % hao hut Ty 1¢ hao hut dinh murc [Nhap thu cong
16 | L6 hang L6 hang Lay tir 1énh xuat hang
Chi hién thi
17 | Ngudn Nguén hang xuét di chuyén Lay tir 1énh xuat hang X
hang Chi hién thi
18 | Ref.No Lénh xuat hang tham chiéu Lay tir 1énh xuat hang X
Chi hién thi
19 Kho xuit Kho thyc té xuét hang Copy tir SOA X

- Tab Van tai: Trong truong hop co6 thuc hién theo ddi van tai hang hdéa nguoi dung
nhap thém thong tin
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Khéach hang !‘!

100011 - CONG TY XANG DAU PHU KHANH

Bon vi van tai
chi:

[
1 »
2 »
3 »

Save (CIiS)|E @ &

Hang hoa

=1, 56 phurong tién: 29KT- 010.48 - 29|, L&l phurong tién:

Ngan 56 LT Nhiét do D.158 VCF

{%10.000)

v
v

v

+|, Ngwdi nhan hang

WCF L15 KG BPiém giao

, 86 niém

Tam mikc

®

Tai day, nguoi dung thuc hién nhdp cac trudng thong tin con thiéu trén man hinh véi
chi tiét y nghia cta cac truong thong tin nhu sau:

STT Truwong Dién giai Loai thong tin Bit
thong tin budc
1 Khéch Khach hang Copy tur SOA
hang Chi hién thi
2 S6 phuong So phuong tién van tai Chon tir danh muc
tién
3 Don vi van | Nha cung cép van tai Chon tir danh muc
tai
4 Nguoi Dién tén ngudi nhan hang Nhap thu cong
nhan hang
5 S6 niém S6 niém chi theo ban cimg Nhap thu cong
chi
6 Hang héa Mit hang thuc xut Chon tir sanh muc
7 Ngin s6 S6 ngan trén phuong tién Nhép thu cong
8 |LTT S6 luong xuat theo LTT Ty dong:
H = S6 luong (néu PVT la
LTT)
+=1L15/VCF
9 | Nhiétdd Nhiét do thuc té khi xuat hang  [Nhap thu cong
10 | D15 Ty trong tai 15°C khi xuat hang  [Nhap thu cong
11 VCF Hé $6 chuyén d6i thé tich Tu dong tinh toan theo
phuong phéap ndi suy
12 WCF Hé sb chuyén ddi sb luong Ty dong tinh toan theo
phuong phéap ndi suy
Cong ty Cé phan Tin hoc Vién théng Petrolimex 57/81



PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT | Truong Dién giai Loai thong tin Bit
thong tin bugc
13 L15 SO luong xuat theo L15 =LTT *VCF
14 KG SO luong xuat theo KG =LTT *WCF
15 | Diém giao | Diém giao hang Chon tir danh muc
16 | Tam muc Tam muc [Nhap thu cong
- Tab Giao nhén:
RTERRTEIEN Giao nhin | [Saie (CirtS)| 5 ) &
Khach hang 100011 - CONG TY XANG DAU PHU KHANH ~ Ghichu Kho nhén b
I Hang héa VT  Sélrong Nhiétdo D15 VCF  WCF LTT L15 KG  Lohang Ngudl| ™" X Knohang
[Copy from Xuat kho] (x10.000) "
1 0201004 X3ng ESRONS,  LTT 20000.00 Mo 7890 09857 07879 2000000 1971400 1553266 300 [100.HHOD - Kno thi tuc van phong T/ v K

2
3

[wx

(X

Tai day, ngudi dung thuc hién nhép cac truong thong tin con thiéu trén man hinh voi
chi tiét y nghia cta cac truong thong tin nhu sau:

STT | Truong Dién giai Loai thong tin Bit
thong tin bugc
1 Khéch Khéch hang Copy tu SOA
hang Chi hién thi
2 | Hanghéa | Mait hang thuc xuat Copy tir SOA
Chi hién thi Chi hién thi
3 bVvT Pon vi tinh Copy tur SOA
Chi hién thi
4 S6 luong S6 luong xuat Copy tir SOA
5 Nhiét do Nhiét d6 thuc té khi nhap hang [Nhap thu cong X
6 D15 Ty trong thuc té khi nhap hang [Nhap thu cong X
7 VCF Hé $6 chuyén d6i thé tich Tu dong tinh toan theo
phuong phéap ndi suy
8 WCF Hé $6 chuyén ddi sb lugng Tu dong tinh toan theo
phuong phéap ndi suy
9 |LTT S6 lwong nhap kho theo LTT  [Tu dong: X
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STT | Truwong Dién giai Loai thong tin Bit
thong tin budc
H = S6 luong (néu DVT 1a
LTT)
+=L15/VCF
C6 thé stra
10 L15 S6 lwong nhap kho theo L15 Tu dong: X
H = S6 lwong (néu DVT 1a
L15)
+=LTT *VCF
C6 the stra
11 | KG S6 luong xuat kho theo KG Ty tinh = LTT * WCF X
12 L6 hang Chi dinh viéc xuét hang thuéc  |Copy tir SOA
10 hang nao Chi thién thi
13 | Nguon Chi dinh ngudn hang Copy tir 1énh xuat hang
hang Chi hién thi
14 | Kho nhap Kho nhap hang Copy tu SOA X
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7. TP/MM.07 - QUY TRINH KIEM KE HANG HOA
7.1.  Muc dich quy trinh

- Quy trinh duoc st dung dé thuc hién ghi nhan sb luong thyuc té khi kiém ké
hang hoa.

- Kiém ké c6 thé thyc hién theo dinh ky hodc dot xuét khi c6 yéu cau kiém ké
hang héa.

- Trudc khi thyc hién kiém ké hang héa can thyc hién xuat hao hut dinh mirc
trén h¢ thong.

7.2.  Hwdng dén thuc hién quy trinh
7.2.1. Hudng din thuc hién Tao giao dich nhép thira kiém ké (A4)
7.2.1.1. Diéu kién thyc hién

- Da thyuc hién kiém ké thyuc té va c6 sd lidu sb sach trén hé théng
7.2.1.2. Puodng dan

- Logictics > Giao dich kho > Nhép thira kiém ké (A4)

7.2.1.3. Hudng dan chi tiét
Vao Tcode A4 hoic duong dan trén

Nhap thira kiém ké

Ngay hach t0an 2512/201915:20 = MNgay kidm ké I = 34 tham chiéu
[ Nz thira Save (CtriS) &
Ghi chil
Nguén hang: Ngudn dd nop thué BVMT
I Hang héa BVT Tonsdsach Tonthycté  Sdlugng LTT L15 KG Gid tri Kho
nhap thira 550 000 v
1 » 0201004 - Xang E5 RON 92-1l  []LTT - Liter v 1,000 1040 40 40 39 a7 550 000 100.HHOO - Kho thi tuc van phong Tér|v X

2 » v v v X

Tai day, ngudi ding thyc hién nhép cac truong thong tin con thiéu trén man hinh voi
chi ti€t y nghia cua céc truong thong tin nhu sau:

STT | Truong Dién giai Loai thong tin Bit
thong tin budc
Thoéng tin chung
1 Ngay hach | Ngay hach toan ching tir vao  [Mac dinh ngay hién tai, c6 X
toan hé thong thé sira

2 Ngay kiém | Ngay thuc té kiém ké hang hoa [Mic dinh cudi ngay hién tai,

ké co thé stra
3 | Sb tham S6 bién ban kiém ké Nhap thi cong
thiéu

Tab Nhip thira kiém ké

1 Ghi cha Thong tin thém Nhap thu cong
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STT | Truong Dién giai Loai thong tin Bit
thong tin budc
2 Nguédn Ngudn hang thyc hién kiém ké  [Chon tir danh muc X
hang
3 Hang hoa Hang hoa kiém ké Chon tir danh muc X
4 bvT Pon vi tinh kiém ké Chon tir danh muc X
5 Tén sd S6 luong sb sach [Nhap thu cong X
séch
6 Ton thyuc t& | S6 luong thuc té [Nhap thu cong X
7 S6 luong = Tdn thuc té - Ton s6 sach Hé théng tu tinh X
nhap thira
8 LTT S6 lugng nhap thira theo LTT ~ [Nhap thi cong X
9 |L15 S6 luong nhap thira theo L15  [Nhap tha cong X
10 KG So luong nhap thira theo KG [Nhap thu cong X
11 Gia tri Gia tri nhap thira [Nhap thu cong X
12 Kho Kho nhép Chon tir danh muc X

7.2.2. Hudng dan thyc hién Tao giao dich xuit thiéu kiém ké (A2)
7.2.2.1. Diéu kién thyc hién

- P thyc hiém kiém ké thuc té va c¢6 sb lugng s6 sach
7.2.2.2. Puong dan

- Logictics > Giao dich kho > Xuit thiéu kiém ké (A2)

7.2.2.3. Hudng dén chi tiét
Vao Tcode A2 hoic duong dan trén

Xuét thiéu kiém ké

Ngay hach todn 25/12/2019 15:25 = Ngay kiém ké B S6 tham chiéu
Xuat thigu kim ké Save (Ctrl-S) |
Ghi chit
Ngudn hang" Ngudn di ndp thué BYMT v
i Hang héa BVT Ténsdsach Tonthucté  S6lvong LTT L15 KG Kho
xudtmién [y -
1 » 0101002 - Jet A1 ¥|LTT - Liter v 1000 960 10 40 39 37 100.HHOO - Kho thi tuc van phang Tér[s|x

2 ® v v WX

Tai day, ngudi ding thyc hién nhép cac truong thong tin con thiéu trén man hinh voi
chi tiét y nghia cua cac truong thong tin nhu sau:
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STT | Truong Dién giai Loai thong tin Bit
thong tin bugc
Thoéng tin chung
1 Ngay hach Ngéy hach toan chung tir vao hé Mglc dinh ngay hién tai, co X
toan thong thé stra
2 Ngay kiém | Ngay thuc té kiém ké hang hoéa  [Mic dinh cubi ngay hién tai,
ké cO thé stra
3 | SO tham S6 bién ban kiém ké Nhap thu cong
thieu
Tab Xuét thiéu kiém ké
1 Ghi cha Thong tin thém Nhép thu cong
2 Ngudn hang | Ngudn hang thuc hién kiém ké  |Chon tir danh muc X
3 Hang hoa Hang hoa kiém ké Chon tir danh muc X
4 bvT Pon vi tinh kiém ké Chon tir danh muc X
5 Ton s6 sach | S6 lugng s sach [Nhap thu cong X
6 Ton thuc té | Sb luong thuc té [Nhap thu cong X
7 S(A')’lu(_)’ng = Tén s6 sach - Ton thyc té H¢ thong ty tinh X
xuat thiéu
8 |LTT S6 lwong xuét thiéu theo LTT  [Nhap tha cong X
9 |L15 S6 lwong xuét thiéu theo L15  [Nhap tha cong X
10 | KG S6 lugng xuit thiéu theo KG  [Nhap thu cong X
11 Kho Kho xuét Chon tir danh muc X
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8. TP/MM.08 — QUY TRINH NHAP KHAC, XUAT KHAC
8.1.  Muc dich quy trinh

- Quy trinh dung dé VPCTy thuc hién nhap hoic xuét cac loai giao dich khac trén
hé thong:

o Xuét hao hut dinh murc
o Xuat chénh Iéch nhiét dog, ty trong
o Xuat diéu chinh tang gidm hang hoa,...

8.2.  Hwéng din thue hién quy trinh
8.2.1. Hudng dan thyc hién Tao giao dich nhip khac (A7)
8.2.1.1. Diéu kién thuc hién

- Pi c6 ma hang hoa trén hé thong

8.2.1.2. Puodng dan
- Logictics > Giao dich kho > Piéu chinh ban hang — Nhap thira (A7)

8.2.1.3. Hudng dén chi tiét
Vao bang Tcode A7 hoic theo dudng dan trén
Nhap tang hang hoéa

Ngay hach lodn 26/12/201913.42 2

Nh3p tang hang hoa b Save (CiiS)| E1 )
Ghicha

Nguén hang: Ngudn da ndp thué BVMT

i Hang héa avT sélrgng  Gid LT L15 KG Ghi chil Tri gid Kno

1450 000 v
1 » 0201004 - X&ng E5 RON 92-1l ¥ |LTT - Liter hd 100 14 500 100 98 94 1 450 000 100.HHOO - Khe tht tuc vdn phong Tar[+[x
2 » v v v[x

3 » v v w|x

Tai day, nguoi ding thyc hién nhép cac truong thong tin con thiéu trén man hinh voi
chi ti€t y nghia cua céc truong thong tin nhu sau:

STT | Truong Dién giai Loai thong tin Bit
théng tin budc

Thong tin chung

1 Ngay hach | Ngay hach toan ching tir vao h¢  [Méc dinh ngay hién tai, 6 X
toan thong thé sira

Tab Nhap tang hang hoa

1 Ghi cha Thong tin thém Nhap thu cong

2 Ngudn Nguén hang thuc hién nhap khac [Chon tir danh muc X
hang

3 Hang hoa Chi dinh mat hang thyc hién Chon tir danh muc X

4 bVvT Pon vi tinh khi thyc hién nhap Chon tir danh muc X
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STT | Truong Dién giai Loai thong tin Bit
thong tin bugc
5 | Séluong S6 luong thuc hién nhap khdc  [Nhép thu cong X
6 bon Gia Don gia hang hoa Nhap thu cong X
8 LTT S6 lwong nhap thira theo LTT [Nhap thu cong X
9 L15 S6 lugng nhap thira theo L15 [Nhap thu cong X
10 | KG S6 lugng nhap thira theo KG Nhap thu cong X
11 | Ghicha Théng tin thém chi tiét cho timg  [Nhap thi cong X
mat hang
12 Tri gia = S6 luong * don gia Tu dong tinh toan X
13 Kho Kho nhép Chon tir danh muc X

8.2.2. Hudng dan thuc hién Tao giao dich xuit khac (A6)
8.2.2.1. Diéu kién thyc hién
- Pi c6 ma hang hoa trén hé thong
8.2.2.2. Pudng dan
- Logictics = Giao dich kho = Diéu chinh ban hang — Xuit thiéu (A6)

8.2.2.3. Hudng dan chi tiét
Vao bang Tcode A6 hoic theo dudng din trén:

Xuét giam hang hoéa
Ngay hach toan 26/12/2019 13.45 [

Xudt gidm hang héa _Save (CiiS)|E @
Ghichi L
Nguén hang Ngudn d& ndp thué BVMT
I Hang héa avT sélrgng  Cid LTT L15 KG Ghi chii Trigia Kho
1 450 000 v

1 » 0201004 - Xang E5 RON 92-1 | LTT - Liter v 100 14 500 100 98 94 1 450 000 100.HHOO - Kho thd tuc vén phong Tor[s]x
2 » v v v X

3 » v v wlx

Tai dy, ngudi ding thuc hién nhép cac truong thong tin con thiéu trén man hinh vai
chi ti€t y nghia cuia céc truong thong tin nhu sau:

STT Truwong Dién giai Loai thong tin Bit
thong tin bugc
Théng tin chung

1 Ngay hach | Ngay hach toan ching tir vao hé¢ [Mdc dinh ngay hién tai, c6 X
toan thong the stra
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STT | Truong Dién giai Loai thong tin Bit
thong tin bugc
Tab Xuit gizm hang héa
1 Ghi cha Thong tin thém Nhép thu cong
2 Nguén Nguén hang thuc hién xuét khac [Chon tir danh muc X
hang
3 Hang hoa Chi dinh mat hang thyuc hién Chon tir danh muc X
4 bvT Pon vi tinh khi thuc hién xuét Chon tir danh muc X
5 S6 luong S6 luong thuc hién xuat khac Nhap thu cong X
6 bon Gia Pon gia hang hoa Nhap thu cong X
8 |LTT S6 lugng xuat thiéu theo LTT ~ [Nhép thu cong X
9 |L15 S6 lwong xuét thiéu theo L15 Nhap thu cong X
10 | KG S6 lwong xuét thiéu theo KG Nhap thu cong X
11 | Ghicha Théng tin thém chi tiét cho timg  [Nhap thi cong X
mat hang
12 Tri gid = S6 luong * don gia Ty dong tinh toan X
13 | Kho Kho xuét Chon tir danh muc X
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9. TP/MM.13 — QUY TRINH XUAT HAO HUT PINH MUC
9.1.  Muc dich quy trinh

9.2.  Hwéng din thue hién quy trinh

9.2.1. Piéu kién thyuc hién

- batinh todn dugc lugng hao hut dinh muirc can ctt vao cac bao céo nhép/xuét theo kho

9.2.2. Puong dan
- Logictics = Giao dich kho = Xuit hao hut dinh mirc (A1)

9.2.3. Hudng dén chi tiét
Vao Tcode Al hoic dudng dan trén

Xuét hao hut'dinh mirc
Ngay hach todn 26/12/2019 13:47 [

Xuat hao hut dinh mirc Save (Cirl-8) 2 &
Ghi cha
Nguén hang Ngudn d& ndp thué BVMT v
Im Hang héa VT 86 lugng LTT L15 KG Kho
v
1 *® 0201004 - Xang ES RON 92-1l | |LTT - Liter v 100 100 98 94 100.HHOO - Kho thii tuc van phang Tor| X

2 » “ “ w X

3 = ~ ~ w K

Tai day, ngudi dung thuc hién nhép cac truong thong tin con thiéu trén man hinh voi
chi tiét y nghia cta cac truong thong tin nhu sau:

STT Truong Dién giai Loai thong tin Bit
thong tin budc
Thoéng tin chung
1 Ngay hach Ngéy hach toan chung tir vao hé Mac ginh ngay hién tai, X
toan thong cO thé stra
Tab Xuit hao hut dinh mirc
1 Ghi cha Thong tin thém [Nhap thu cong
2 Nguén Nguén hang thuc hién xuét hao hut  |Chon tir danh muc X
hang
3 Hang hoa Hang hoa xuét hao hut Chon tir danh muc X
4 bVT Pon vi tinh Chon tir danh muc
5 S6 lugng S6 lugng xuit hao hut [Nhap thu cong X
6 LTT S6 lugng xuat hao hut theo LTT [Nhap thu cong X
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STT | Truong Dién giai Loai thong tin Bit
thong tin bugc
7 L15 S6 lugng xudt hao hut theo L15 [Nhap thu cong X
8 KG Sd lugng xuét hao hut theo KG [Nhap thu cong X
9 Kho Kho xuét Chon tir danh muc X
Cong ty Cé phan Tin hoc Vién théng Petrolimex 67/81



PTC-ERP — Huéng dan sir dung phdan hé mua hang

10. TP/VT.01 - QUY TRINH NHAP MUA NOI PIA VAT TU

10.1. Muc dich quy trinh

- Quy trinh dung dé VPTCTy thuc hién nhap céc loai vét tu nhu sim 16p, binh

dién,...
10.2. Hwéng dén thwe hién quy trinh
10.2.1. Hudng dan thuc hién Bwée 1: Nhap kho vat tu (215)
10.2.1.1. Diéu kién thyc hi¢n
- Daky két hop ddng voi nha cung cap.
10.2.1.2. Duong dan
- Logictics 2 Vit tw > Nhap mua vit tu (215)
10.2.1.3. Huéng dan chi tiét
Vao bang Tcode 215 hodc theo duong dan trén

Nhap mua noi dia vat tw

Ngay nhap 7/1/2020 16:18 B 36 tham chiéu

Save (Ctr-S) &

NCC 600066 - Céng ty TNHH Dau nhin qudc té Thuy Dueng
Ghi cht

1 VAt BvT 56 Irong Gid trrdc thué  VAT%  Tién hang héa
8 500 000

1 * 0801096 - Petrolimex Racer SF SAE « |HOP - Hap v 100 85 000 10 8 500 000

2 » w w 10

3 » e hd 10

Téng tién Kho
9 350 000100 VT20 - Kho vat tur

-
9350 0001100.VT20 - Kho vt ttf [l
[sex

X

Tai day, nguoi dung thuc hién nhip cic trudng thong tin con thiéu trén man hinh véi

chi tiét ¥ nghia ciia cac trudng thong tin nhu sau:

STT Trwong Dién giai Loai théng tin Bit
thong tin budc
Thoéng tin chung

1 Ngay nhap | Ngay c6 hi€u lyc cua don mua hang [Mac dinh ngay hién tai, X
co thé stra

2 S6 tham S6 hop ddng, ma hop dong [Nhap thu cong

chiéu
Tab Vit tw

1 Nha cung Ma nha cung cip Chon tir danh muc X
cap

2 Ghi cha Thong tin thém Nhap thu cong

3 Vit tu Mait hang giao dich Chon tir danh muc X

4 bvT Don vi tinh Chon tir danh muc X
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STT | Truong Dién giai Loai thong tin Bit
théng tin bujc
5 S6 lugng Téng luong ciia don mua hang INhap thu cong X
6 | Giatrusc | Don gia trude thué Nhap tha cong X
thue
7 | VAT% Ty suét % thué GTGT Mic dinh VAT 10% X

8 Tién hang Tién hang hoa chwa bao gdbm thué [Ty tinh sau khi nhép sb X

hoa lwong va gia trude thué
9 Téng tién Tién hang hoa di bao gdm thué Hé thong ty tinh X
10 Kho Kho thyc té nhap hang Chon trong danh muc X

10.2.2. Huéng dan thuc hién Buéc 2: Nhap héa don sau — Vit tw (215X)

10.2.2.1. Piéu kién thuc hién

- i thyc hién nhap hang trén hé théng )
- P2 nhén dugc hoa don cua nha cung cap

10.2.2.2. Duong dan
- Logictics = Vit tw = Nhép hoa don sau — Vit tu (215X)
10.2.2.3. Huéng dan chi tiét

Vao bang Tcode 215X hoic theo duong dan trén

Nhap hoa don vat tw
Ngay chirng tl¥ 7/1/2020 16:26 =] 30 tham chiéu
Ghi chi

Mua bigu tang(1):

Save (cm-sy| 2 &
NCC 500066 - Cong ty TNHH Dau nhén qudc té Thuy Drong =)

Ghi cht

1 VAt tur BvT S6 lrgng Gid trrdc thué VAT%  Tién hang héa Téng tign
8 500 000 9 350 000

1 » 0801096 - Petrolimex Racer SF SAE HOP - Hop 100 85 000.0000 10.00 8 500 000 9 350 000X

2 » 10 H

3 » 10 X

Nguoi dung thyc hién nhap ma ) hodc tén NCC vao truong thong tin NCC - Hé théng
s€ ligt ke tat ca cac chung tir nhdp hang (215) chua dugc viét hda don tinh dén thoi diém hién tai.

Tai day, nguoi dung thuc hién nhdp cic trudng thong tin con thiéu trén man hinh véi
chi tiét y nghia cta cac truong thong tin nhu sau:
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STT | Truong Dién giai Loai thong tin Bit
thong tin bugc
Thoéng tin chung
1 Ngay nhap [ Ngay co6 hi¢u luc cua don Mic dinh ngay hién tai, c6 thé X
mua hang stra
2 S6 tham S6 hop dong, ma hop dong [Nhap thu cong
chiéu
Tab Vat tw
1 Nha cung Ma nha cung cip Chon tir danh muc X
cap
2 Ghi cha Thong tin thém Nhép thu cong
3 Vit tu Mait hang giao dich Tu dong copy tur 215 X
Chi hién thi
4 bVT Don vi tinh Tu dong copy tur 215 X
Chi hién thi
5 S6 lugng Téng luong ctia don mua Tu dong copy tur 215, X
hang co thé’diéu chinh theo s6 lugng
thuc t€ trén hoa don NCC
6 Gia trude Pon gia chua bao gom thué  [Tu dong copy tir 215 X
thue
7 | VAT% Ty suat % thué GTGT Mic dinh VAT 10% X
8 Tién hang Tién hang hoa trudc thué Tu dong copy tur 215 X
hoa
9 | Tongtién | Tién hang hoa dd bao gom  [HE thong tu tinh X
thué

- Tab Héa don VAT: Sau khi nhép xong thong tin vat tu, nguoi dung chuyén sang tab
Hoéa don VAT dé nhép thong tin cho héa don mua hang.
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Hoa don VAT |

600066 - Cong ty TNHH Dau nhén quéc té Thuy Dwrong

NCC

Save (CiiS)|El 2 #&

Ghi chi

VAT 10

Hinh thirc thanh toan CK v

Ngay hoa don 7/1/2020 E

Ngay dao han 7/1/2020 El

M&u hoa don 01GTKT2/003

Ky hiéu héa don AAMIP

Sé héa don 0000025

Tén khach hang Céng ty TNHH Dau nhérn qudc t€ Thuy Dreng
MST 0106116276

Dia chi S6 529, Hoang Hoa Tham, Phuwrdng Vinh Phic
Ngu&i mua

Email

Tdng tién hang 8 500 000

Tién thue 850 000

Téng tién 9 350 000

Tai day, ngudi dung thuc hién nhdp cac truong thong tin con thiéu trén man hinh voi
chi tiét y nghia cta cac truong thong tin nhu sau:

STT Trwong Dién giai Loai théng tin Bat
thong tin budc

1 Nha cung Nha cung cép vat tu A . i X
chp Tu dong copy tur tab Vat tu

2| VAT Ty suét % thué GTGT Ty dong copy tirtab Vat e | X

3 Hinh thU{c Hinh thirc thanh toan cho NCC Ma({ Chnf] la E: K — chuyén X
thanh toan khoan, co thé stra

4 | Ngay hoa st Mic dinh ngay hién tai, co thé| X
don Ngay phét hanh hoa don st

5 Ngay dao Ngay hét han phai thanh todn Mac dinh ngay hién tai, cé the
han sua

6 gdoiu héa Mau s trén quyén hoa don Nhap thua cong X

7 Ky hiéu 1 in 21 At oA X
hea don Ky hiéu quyén hoa don Nhap thu cong

8 | Séhéadon | S6hoadon Nhap thii cong X

9 | tanknach | Ténday du cuakhach hang in , X
han trén hoa don theo dang ky v6i  [Tham chiéu tir ma khach hang

g co quan thué
10 | MST Ma s6 thué cua khach hang Tham chiéu tir ma khach hang| X
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STT | Truong Dién giai Loai thong tin Bit
thong tin budc
= Dia chi D}a Ch,l khich hang the hién Tham chiéu tir ma khéach hang X
trén hoa don
12 Nguoi dai djén cho cbng ty
Nguoi mua | mua hang dé ky xac nhan trén  [Nhap thtu cong
héa don
13 . Email ctia cong ty dé nhan A A
Email thong tin v& hoa don dien tir |\ 1ap thu cong
14 | Tdng tién Tdong cong tién hang cia tat ca A \ A X
hang cac mat hang c6 trén hoa don Tur dong copy tir tab Vat tu
15 Tién thué T,O ne cong tlen,thu? cua tat ca Tu dong copy tur tab Vat tu X
cac mat hang c6 trén hoa don
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11. TP/VT.02a-QUY TRINH XUAT SU DUNG VAT TU - KHONG CO HOA PON
11.1. Muc dich quy trinh

- Quy trinh dung dé:

Xuét str dung phuc vu d61 xe nhu binh dién, sam 16p, dau m& nhon cho phuwong
tién theo bdo cao thay thé ctia phuong ti¢n. Khong xuat héa don va thuc hién hach toan
vao chi phi.

11.2. Huéng dén thuc hién quy trinh
11.2.1. Diéu kién thyuc hién

- Da thyc hién Nhap mua vat tu (215)
11.2.2. Puong dan

- Logictics = Vat tw > Xuit sir dung/TSCBD/Gia von
11.2.3. Hudng dan chi tiét

Vao bang Tcode 218 hoic theo duong dan trén:

Xuat str dung vat tw
Ngay 8/1/2020 08:35 H

Save (Ctl-S) | @) #&

Ghi nhin xuit dung

Tai khoan phi }521 - Chi phi nquyén vat liéu van tai [v] KM Phif0613 - Chi phi dau nhon [+ [Trung tam chi
phi 3| 100104 - Phang Kinh doanr':FWC - |

I Vat tr . BvT 56 Irgng Kho

1 * 0801096 - Petrolimex Racer SF SAF~|HOP - Hép ] 30100 VT20 - Kho vt tr %
2 b3 L LY A
3 = v: v: v:)(

Tai day, nguoi ding thyc hién nhép cac truong thong tin con thiéu trén man hinh voi
chi ti€t y nghia cua cac truong thong tin nhu sau:

STT | Truong Dién giai Loai théng tin Bit
théng tin budc
Ghi nhén xuit ding
1 Ngay Ngay xuét str dung vat tu [Nhap thua cong hodc chon tir X
danh muc
2 Tai khoan Tai khoan hach toan chi phi st [Chon tir danh muc X
phi dung vat tu
3 KM Phi Khoan muc phi cua vat tu Chon tir danh muc X
4 Trung tdm | Vit tu Xuét dung cho b phan  |Chon tir danh muc X
chi phi nao
5 PTVC Phuong tién van chuyén Chon tir danh muc
6 Vat tu Hang hoa xuét sir dung Chon tir danh muc X
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STT | Truong Dién giai Loai thong tin Bit
thong tin bugc
7 bvT Pon vi tinh Chon tir danh muc X
8 | Séluong S6 luong vat tu xudt Nhap thu cong X
9 Kho Kho xuét hang Chon ttr danh muc X
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12. TP/VT.02b — QUY TRINH XUAT SU DUNG VAT TU - CO HOA PON
12.1. Muc dich quy trinh

Quy trinh dung dé:

+ Xuét st dung phuc vu ddi xe nhu binh di€n, sam lép, dau m& nhon cho
phuong tién theo bao céao thay thé cua phuong tién. C6 xuat hoa don va thuc hién
hach toan vao chi phi.

+  Xuat biéu tang. Thuc hién xuat hoa don va hach toan vao chi phi.

12.2. Huéng dén thuc hién quy trinh
12.2.1. Diéu kién thyuc hién
ba thuc hién Nhap mua vat tu (215) va Nhap mua héa don sau — Vat tu (215X).

12.2.2.

Puong dan

Logictics = Vat tw = Xuit sir dung/TSCPD/Gia von
12.2.3. Hudng dan chi tiét

Vao bang Tcode 219 hodc theo duong dan trén

Materials to consumption/assets/CoGS IVN

Citir tham chigu 215X 1
Ngay 8/1/2020 08:40

Ghi chu

Ghi nhan xuat dung
Tai khoan phi (21 - Chi phi nguyen vat [ van 1i
[Pl

v[PTVC :
Ghi chu
[l

1 *» 0801096 - Pefrolimex Racer SF SAE

2 »
3 »

o)

Save (Ctrl-S) | &

[+) kM Pnil513 - Chi phi_ddu nhan

[~ [Trung tam chi phi -{100104 - Phéng Kinh coant|

Vit te

avT 56 Irgng Gid trréic thué  VAT%

HOP - Hop 100

Ti&n hang héa

85000.0000 10.00
10
10

Tdng tidén

9 350 000.00,
9 350 DOC[1 00.VT20 - Kho vat fur V]X

w [

Kho hang
8 500 000.00
& 500 000

WX

Tai day, ngudi ding thuc hién nhap cac truong thong tin con thiéu trén man hinh véi
chi ti€t y nghia cua céc truong thong tin nhu sau:

STT Trwong Dién giai Loai théng tin Bit
thong tin budc
Tab Ghi nhéin xuit dung
1 | Chimgty | SO chimg tir tham chiéu Nhap truc tiép/ Tim kiém X
tham chiéu
2 Ngay Ngay xuat vat tu Mac dinh ngay gio hi¢n tai
3 Ghi cha Thong tin thém Nhap thu cong
4 Tai khoan Tai khodn hach toan chi phi st [Chon tir danh muc X
phi dung vat tu
5 KM Phi Khoan muc phi cua vat tu Chon tir danh muc X
6 Trung tdm Vat tu Xuét dung cho b phan  |Chon tir danh muc X
chi phi nao
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STT | Truong Dién giai Loai thong tin Bit
théng tin bujc
7 | PTVC Phuong tién van chuyén Chon tir danh muc
8 | Vattu Hang hoa xuét sir dung Copy tir 215X X
Chi hién thi
9 DVT Don vi tinh Copy tur 215X X
Chi hién thi
10 S6 lugng S6 lugng vat tu xuat [Nhap thu cong X
11 | Giatru6c | Pon gia chua bao gém thué Copy tir 215X X
thué
12 | VAT% Ty suat % thué GTGT Mic dinh 10% X
13 | Tién hang Toéng tién chua bao gom thué  [Copy tir 215X X
hoa
14 | Tong tién Toéng tién da bao gdm thué Copy tur 215X X
15 | Kho hang Kho xuit hang Chon tir danh muc X
- Tab Hoa don VAT
[sae CS)| 07 &
621 - Chi phi nguyén vat liéu van tai v| KM Phi 0613 - Chi phi dau nhirn

Ghi chi

Cdng ty 101 - Chi nhanh Van tai va Dich vu Petrolime; [E]

VAT % 10

Ngay hoa don §/1/2020 E

Mau HD 01GTKT2/

Ky hiéuHD  AA/19P

sS4 HD 0000030

M3 sdthué  0108005532-00

Dia chi Sd 01, Buérng Tw Do, Phuwdng Vinh Nguyén, Thanh phd Nha

Email

HH/IDV

Tién thué 850 000

Tién sau thué 9 350 000

Tai dy, nguoi ding thuc hién nhép cac truong thong tin con thiéu trén man hinh vai
chi tiét y nghia cta céc truong thong tin nhu sau:
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STT | Truong Dién giai Loai thong tin Bit
thong tin budc
1 Cong ty Tén cong ty c6 nhu cau sur Chon trong danh muc X
dung vat tu
2 0 . X0 £ Tu dong Ty dong copy tu X
Y%VAT Ty suat % thue¢ GTGT tab Ghi nhan xuét dung
3 | 902 | Ny pht hanh hoa don Nhap thii cong X
4 Mau HP Mau s6 trén quyén héa don Nhap thu cong X
5 Ky hiéu . 2 1. At A X
hoa don Ky hiéu quyén hoa don Nhap thu cong
6 | Sohéadon | S6hoadon Nhap thii cong X
7 | MST Mai sb thué cong ty Nhap thu cong X
8 Dia chi D}a ch’1 khéch hang thé hién Nhap thit cong X
trén hoa don
9 Nguoi dai dién cho cong ty
Nguoi mua | mua hang d€ ky xac nhan trén  [Nhap thu cong
hoa don
10 . Email ctia cong ty dé nhan A
Email thong tin vé hoa don dign tir |\ 1ap thu cong
11 A X Téng cong tién thué cua tatca [Ty dong copy tir tab Ghi X
Tién thué AP , , A FN
cac mat hang co trong hoa don  [nhan xuat dung
12 Tiél:l sau Téng cong tién hang da bao Tu dong copy tu tab Ghi X
thué gom thué trong hoa don nhan xuat dung
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13. QUY TRINH NHAP HOA PON PIEU CHINH
13.1. Muc dich quy trinh

- Piéu chinh héa don mua hang tir Nha cung cip di nhap trudec do.

13.2. Hwéng dén thuc hién quy trinh
13.2.1. Diéu kién thyuc hién

- Pa nhap hoa don nha cung cép
13.2.2. Puong dan

- Logictics © Mua ndi dia © Nhap héa don diéu chinh nha cung cip

13.2.3. Hudng dan chi tiét
Vao bang Tcode PJX hodc theo duong dan trén

Nhap hoéa don diéu chinh nha cung cap
Ngay chirng tlr 27/12/2019 14:57 =

Ghi chi

[1ang nca JRUETTICT N Seecnla ¢

Nna cung c&p 100011 - CONG TY XANG DAU PHU KHANH 5 Ghichu

I Hang hoa BvT Ngudn hang 56 Irgng Gia trrdre thué  WAT%  Tién hang hoa Tdng tién
10 000 000 11 000 000

1 0201004 - Xang E5 RON 92-Il ~|LTT - Liter ¥|200 -Nguén[v | 1) 10 000 000 10 10 000 000 11 000 000X

2 » | 200 - Nguén [v] 10 b

3 » ] ~]200 - Nguén [v] 10 x

- Tab Hang héa

Tai day, ngudi ding thuc hién nhdp céc truong thong tin con thiéu trén man hinh véi

chi tiét ¥ nghia ciia cac truong thong tin nhu sau:

STT | Truong Dién giai Loai théng tin Bit
thong tin budc
1 Ngay Ngay nhép chimg tir hda don  [Nhdp thu cong hodc chon tur X
chimg tir diéu chinh NCC danh muc
2 N,hél cung Nha cung cp xuat hoa don Chon tr danh muc X
cap
3 Ghi cha Thong tin thém Nhap thu cong
4 Hang héa Hang héa Chon tir danh muc X
5 bVvT bon vi tinh Chon tir danh muc X
6 Ngudn Chi dinh ngudn hang Chon tir danh muc X
hang
7 S6 lugng Hoéa don diéu chinh NCC [Nhap thu cong X
khong theo doi vé lugng =>
Nhap gia tri = 01

Cong ty Cé phan Tin hoc Vién théng Petrolimex

78/81



PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT

Truong
théng tin

Dién giai

Loai théng tin

Gia trudce
thué

Gia tri diéu chinh

[Nhap thu cong

VAT%

Ty suét % thué GTGT

Mac dinh VAT 10%

10

Tién hang
hoa

Tién hang chua bao gom thué

Heé thong ty tinh

11

Tong tién

Tién hang di bao gém thué

Hé théng tu tinh

- Tab Thong tin h6a don:
g IETTTITEREE

100011 - CONG TY XANG DAU PHU KHANH

NCC

Save (Ctrl-S) | 2] &

Ghi chi

Y VAT 10

Hinh thirc thanh toan CK v
MNgay hoa don 27/M12/2019
Mgay dao han 27/12/2019
M&u hoa don 01GTKT2/003
Ky hiéu hda don AAMIE

Sé héa don 0172344

Tén khach hang
MST 4200240380

CONG TY XANG DAU PHU KHANH

Pia chi 10B Nguy&n Thién Thuét, Phwrdng Tan Lap, Thanh phd Nha Trang, Tinh Khanh Hoz

Nguéi mua |
Email

Tdng tién hang

Tién thué

Tong tién

10 000 000
1 000 000
11 000 000

x

Tai day, nguoi dung thuc hién nhdp cac trudng thong tin con thiéu trén man hinh véi

chi tiét v nghia ciia cic truong thong tin nhu sau:

STT | Truong Dién giai Loai théng tin Bit
thong tin budc
1 NA’hf:l cung Ma nha cung cap Tu dong Tu dong copy tix X
cap tab Hang hoa
2 0 . X0 X Tu dong Ty dong copy tu X
NVAT Ty suat % thué GTGT tab Hang héa
3 | Hinh thirc . , . Mic dinh la CK — chuyén X
thanh toan Hinh thtre thanh toan cho NCC khoan, c6 thé sira
Cong ty Cé phan Tin hoc Vién théng Petrolimex 79/81



PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT | Truong Dién giai Loai théong tin Bit
thong tin budc
4 Ngay hoa Ngay phét hanh hoa don M?c Ft;nh ngay hién tai. co
don thé stra
> Ngdy ddo Ngay hét han phai thanh toan M? © thh ngay hien tai. co
han thé stra
6 gdojlu hoa Mau sb trén quyén héa don Nhap thu cong X
7 Ky hi¢u ;1A 2 . A s A X
hea don Ky hiéu quyén hoa don Nhap thu cong
8 | Séhéadon | S6hoadon Nhap thu cong X
9 A . Tén day du cua NCC in trén X
1o KN2EN | ha don theo dang kg véi co  [Tham chidu tir ma NCC
g quan thué
10 | MST M s6 thué ciia NCC Tham chiéu tir ma NCC X
1 Dia chi D}a Ch,I khich hang the hién Tham chiéu tir ma NCC X
trén hoa don
12 Nguoi gai dién cho khach mua
Nguodi mua | hang dé ky xac nhén trén héa  [Nhap thu cong
don
13 . Email ciia cong ty dé nhan Ao A
Email thong tin vé hoa don dién tir | \nap thi cong
14 | Tong tién Tong cong tién hang ciia tit ca [Ty dong copy tir tab Hang X
hang cac mat hang cé trong héa don |hda
15 A £ Téng cong tién thué cua tat ca [Ty dong copy tir tab Hang X
Tién thue Lo S . , ;
cac mat hang co trong hoa don |hda
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14.
14.1. Muc dich quy trinh

- Quy trinh mé ta nghiép vu khai bao gia nhap tir Nha cung cip hang hoa.

14.2. Hwéng dén thuc hién quy trinh

14.2.1. Piéu kién thuc hién

- Pa co6 bao gia tir phia NCC

14.2.2. Puong dan

QUY TRINH KHAI BAO GIA NHAP TU NHA CUNG CAP

- Logictics > Khai bao gia > Gia nhap tir Nha cung cip

14.2.3. Huéng dan chi tiét

Vao bang Tcode PC91 hoic theo dudong dan trén

Gia nhap tir NCC

User. 100HANGTQ /Version: 1 History

#PC91.1
Save (CiiS)| Dekete | | SEED &%
Nha cung cép[ﬁmg ~Cong ly Xang dau Khu vic | - Cang ty TNHH MTV [v]]  Ghi chi
Hang hoa BvT Gid trinué VAT  Giaban Ngay hét han ving gia
01 - Ving gia 1 hd
1 » 0201004 - Xang E5 RON 92-1| EL15-Lit15 | 17 329.000000 10 19 062 =l 01 - ving gia 1 X
2 » 0201042 - Xang RON95-IV EL15-Lit15 | 18 524.000000 10 20 376 =l 01 - ving gia 1 X
3 * 0601002 - DO 0.058-I EL15-Lit15 | 14 341.000000 10 15 775 =l 01 - ving gia 1 el
4 » E A 10 5| X
5 » B ~ 10 E X
Gidi thich cic truong théng tin
STT | Trwong thong tin Dién giai Loai thong tin Bat
budc
NP Ngay hiéu luc cua hd so gia | Mic dinh ngay gid
1 Ngay hi¢u luc gay higu & g Lac A ngay 8 X
ban cudi hién tai
2 Nha cung cap Nguoi ban hang hoa Chon trong danh muc X
3 Ghi chu Dién giai chimg tir Nhap thii cong
4 Hang hda Mat hang khai bao gia ban | Chon trong danh muc X
5 Pon vi tinh Don vi tinh giao nhan Chon trong danh muc X
6 Gi4 trude thué Gi4 mua chua thué GTGT Nhap thu cong X
7 | VAT Ty suat thué GTGT Mic dinh 10% X
s Gi4 ban cudi cing cho A
8 Gia ban . X & Tu nhap X
khach hang
9 Ngay hét han Ngay hét han cia hd so gia | Tu nhap
Vung gia ban. Néu dé trong
10 Vung gia la ap dung cho tat ca cac Chon trong danh muc X

vung gia
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