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PTC-ERP — Huéng dan sir dung phdan hé mua hang

TONG QUAN TAI LIEU
1. Muc dich

Tai liéu huéng dan st dung phan hé mua hang huéng dan chi tiét quy trinh nghiép vu,

cac bude thuc hién va thao tac nhap liéu trén phan mém.

2. Thuit ngir va viét tat

STT Thudt ngii/ Tir viet tit Dién gidi
1 VPTCTy Vin phong Tong cong ty
2 TCty Tong cong ty
3 Cty Cong ty
4 CN Chi nhanh
5 MM - Material Management Phan hé quan ly Mua hang
6 SD - Sales and Distribution Phéan hé quan ly Ban hang
7 F1 — Financial Accounting Phén hé K¢é toan tai chinh
8 CO - Controlling Phén hé ké toan quan tri
9 Cs - Consolidation gllqﬁ]nh hé tong hop/ hop nhit bao cao tai

10 TP - Tobe Process Quy trinh nghiép vu
11 NCC Nha cung cép

Cong ty Cé phan Tin hoc Vién thdng Petrolimex
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

3. Y nghia cac hinh trén hinh vé

Budc xtr ly trong hé Budc xtr Iy ngoai hé
thong thong

Dir liéu ngoai Tai liéu,

hé théng chirng tir

Pidu kién Bt dau/
r& nhanh Két thiic

Sykién phét sinh gipo > Su kién phat sinh
dich chirng tir
Tham chiéu

Cong ty Cé phan Tin hoc Vién thdng Petrolimex 2/74



PTC-ERP — Huéng dan sir dung phdan hé mua hang

CAC QUY TRINH XU LY
1. TP/MM.01 - QUY TRINH NHAP MUA NOQI PIA HOA PON NGAY
1.1. Muc dich quy trinh

- Quy trinh md ta cac budc nhap mua hang hoa tir nha cung cip trong nudc. Nha
cung cap xuat hdéa don ngay cung vdi hang hoa.

1.2.  Hwéng dén thwc hi¢n quy trinh
1.2.1. Huéng dan thyc hién Buéc 1: Tao don mua hang (DPO).

1.2.1.1. Diéu kién thyc hién
- Pi ky két hop dong voi nha cung cip.
1.2.1.2. Puong dan
- Logictics > Mua ndi dia = Pon mua hang ndi dia (DPO)
1.2.1.3. Hudng dan chi tiét
Vao bang Tcode DPO hoic theo duong dan trén

DPon mua hang noi dia
Théng tin chung

Ngay hiéu Irc 25/12/2019 10:07  [E Ngay hét han EIPhLm'ng thirc nhap Hoa don ngay ¥ |

Ngay tham chiéu

Loai%‘nh vantal 3 - Tanker truck ¥

S04 tham chigu
Hinh thirc mua hang FCOB ¥

Save (Ctrl-S) | = &

Théng tin hang hda

Nha cung c&p 100011 - CONG TY XANG DAU PHU KHANH
Ghi ch

i Hang héa avT

1 *® 0201004 - Xang E5 RON 92-11 =
2 »

LTT - Liter v

w

EIDon vinhan hang: 100 - Tdng cong ty Dich vu xang dau»

S6 lrong

100 000
X

Tai day, nguoi dung thuc hién nhdp cac trudng thong tin con thiéu trén man hinh véi

chi tiét y nghia ciia cac truong thong tin nhu sau:

STT | Truong thong Dién giai Loai thong tin Bit
tin bugc
Thong tin chung
1 Ngay hi¢u luc | Ngay c0 hiéu lyc cia don mua [Mac dinh ngay hién tai, X
hang co thé stra
2 Ngay hét han Ngay hét han hiéu luc caa don [Mic giinh ngay hién tai,
mua hang cO thé stra
3 Phuong thuc Lya chon phuong thuc nhap:  |[Chon tir danh muc X
nhap Hoéa don ngay
4 S6 tham chiéu | S6 hop dong, ma hop dong Nhap thu cong
5 | Ngay tham Ngay ky két hop dong Nhap thu cong
chiéu
Cong ty Cé phan Tin hoc Vién thdng Petrolimex 3/74



PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT | Truong thong Dién giai Loai thong tin Bit
tin budc
6 Hinh thirc mua | FOB/CIF/CFR Chon tir danh muc X
hang
7 Loai hinh van Hinh thirc van tai Mac (qiinh 1a 3 — Xe bon, X
tai co the stra

Tab Thong tin hang hoa

1 Nha cung cdp | Nha cung cap hang hoa Chon tir danh muc X

2 Pon vi nhan Chi dinh don hang str dung Chon tir danh muc, cho X
hang cho don vi nao phép tim kiém

3 Ghi cha Thong tin thém Nhép thu cong

4 Hang héa Mat hang giao dich Chon ttr danh muc X

5 bVvT Pon vi tinh Chon tir danh muc X

6 S6 luong Tong luong cia don mua hang [Nhap tha cong X

1.2.2. Huéng dan thyc hién Buée 2a: Nhap hang/Nhap hoa don (DPRX)
1.2.2.1. Diéu kién thuc hién
- Can ctr vao hoa don nha cung cap xuét.
1.2.2.2. Puong dan
- Logictics = Mua noi dia = Nhap hang/Nhap hoéa don (DPRX)
1.2.2.3. Hudng dén chi tiét
Vao bang Tcode DPRX hoic theo dudng dan trén

Nhap hang kiém héa don

Chi¢ng tir tham chiéul pPO.14 =0
Ngay nhdp hang 2512/20191112 2 Ngay ldy don hang E
Ghi chil
Thong tin hang héa Save (Cirl-S) [E] (@) &
Nha cung cap 100011 - CONG TY XANG DAU PHU KHANHE]  Ghi chd
[ Hang hoa BvT Ngudn hang 36 Irgng Giafredethué  VAT%  Giasauthué  Nhiétdd D15 VCF
1 20201004 - Xang £5 RON 92-1| w|LTT - Liter +|200 - Nguon |+ | 100 000 14 500 10 15 950.00
2 = ¥ w hdl 10

Tai day, nguoi dung thuc hién nhdp cac trudng thong tin con thiéu trén man hinh véi
chi tiét y nghia ctia cac truong thong tin nhu sau:

Cong ty Cé phan Tin hoc Vién thdng Petrolimex 4/74



PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT | Truong thong Dién giai Loai thong tin Bit
tin budc
Thoéng tin chung
1 Chung tir tham S6 chimg tir tham chiéu  [Nhap truc tiép/ Tim kiém X
chiéu
2 Ngay nhap Ngay thuc té ghi nhéan Mic dinh ngay hién tai, co6 thé X
hang nhap hang vao kho stra
3 | Ngay ldy don | Ngay dé tham chiéu Nhap thi cong
hang théng tin don hang
4 Ghi cha Thong tin thém Nhép thu cong
Tab Théng tin hang hoa
1 Nha cung cap Mai nha cung cép Copy tir DPO (Chi hién thi) X
2 Ghi chu Thoéng tin thém INhap thu cong
3 Hang héa Mait hang giao dich Copy tir DPO (Chi hién thi) X
4 | BVT Pon vi tinh Copy tir DPO (Chi hién thi) X
5 Ngudn hang Chi dinh ngudn hang Chon tir danh muc X
6 S6 luong Luong hang viét hoa Copy luong hang trén DPO, c6 X
don thé stra va h¢ thong chan khong
cho nhap qua lugng trén DPO
7 | Giatrudce thué | Pon gia trudc thué Nhap tha cong hodc X
Tu tinh khi nhép gia sau thué =
Gia sau thue / (1+VAT)
8 | VAT (%) Ty sudt % thué GTGT  [Mic dinh VAT 10% X
9 Gia sau thué Pon gia sau thué [Nhap thu cong hoac X
Ty tinh khi nhdp gié truée thué =
Gia trudce thue * (1+VAT)
10 | Nhiét do Nhiét @6 khi nhap hang  [Nhap tha cong X
11 | D15 Ty trong khi nhap hang  [Nhap thu cong X
12 | VCF Hé sb chuyén di thé Tu dong tinh todn theo phuong X
tich phap noi suy

Cong ty Cé phan Tin hoc Vién thdng Petrolimex

5/74



PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT | Truong thong Dién giai Loai thong tin Bit
tin budc
13 WCF Hé sb chuyén ddi sb Tu dong tinh toan theo phuong X
luong phap noi suy
14 | LTT S6 lwong xuét kho tinh [Ty dong: X
theo LTT - = 6 lugng (néu DVT 1a LTT)
+=L15/VCF
15 L15 S6 luong xuat kho tinh  [Tu dong: X
theo L15 - = 6 lugng (néu DVT 14 L15)
+=LTT *VCF
16 | KG S6 luong nhap kho theo  [Tu tinh = L15 * WCF X
KG
17 Tién hang héa | Tdng tién chua co thué  [Tw dong tinh lai theo S6 lugng X
18 | Tbng tién Tdng tién di c6 thué Tu dong tinh lai theo S6 lugng X
19 Kho Kho thyc té nhap hang  |Chon tir danh muc X

- Tab Théng tin 1én bon: Sau khi nhap day dii cac thong tin hang hoa ta s& nhap thong

tin 1én bon (Thong tin anh hudng t6i hang ton kho)

Nhap hang kiém hoa don

Churng ti tham chiél DPO.14 =N i )

Mgay nhip hang 25/12/2019 1112 =  Ngay 4y don hang
Ghi chi

Thong tin Ién bon

Save (Cirl-8) | 2 &

Nha cung cap 100011 - CONG TY XANG DAU PHU KHANH

I Hang héa uom SL
[Copy from Théng tin hang héa]

1 » 0201004 - Xang E5 RON 92-11 LTT - Liter 100 000

2 »

3 »

Nhigt @& Ty trong VCF

30 7890

Ghi chi

WCF LTT L15

0.9857

KG

0.7879 100000 98570 78790X

X
x

Tai day, nguoi dung thuc hién nhap cac trudng thong tin con thiéu trén man hinh véi

chi tiét y nghia ciia cic truong thong tin nhu sau:

STT Truwong Dién giai Loai thong tin Bit
théng tin budc
1 NCC M3 nha cung cp Copy tur tab thong tin hang hoa X
2 Hang hoa Mat hang giao dich Copy tur tab thong tin hang hoa X
3 bVvT Don vi tinh Copy tur tab thong tin hang hoa X

Cong ty Cé phan Tin hoc Vién thdng Petrolimex

6/74



PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT | Truong Dién giai Loai thong tin Bit
thong tin budc
4 | Séluong | Sé luong Copy tir tab thong tin hang héa | X
5 Nhiét 3o Nhiét do khi nhap hang [Nhap thu cong X
6 D15 Ty trong khi nhap hang INhap thu cong X
7 VCF Heé s6 chuyén dbi thé tich Tu dong tinh toan theo phuong X
phap noi suy
8 WCF Hé s6 chuyén dbi sd luong Tu dong tinh toan theo phuong X
phap noi suy
9 |LTT S6 lwong xuat kho tinh theo [Ty dong: X
LTT - = 6 lugng (néu DVT 12 LTT)
+=_115/VCF
10 | L15 S6 lugng xuat kho tinh theo  [Tu dong: X
L15 - = S6 lugng (néu DVT 14 L15)
+=LTT *VCF
11 | KG S6 luong nhap kho theo KG [Ty tinh = LTT * WCF X

- Tab Vin tai: Néu co theo dai thong tin van tai & Nhap thém thong tin chi tiét

Ly
Nhap hang kiém hoéa don
Chirng tir tham chiéu DPO.14 5N i )
Ngay nhdp hang 25/12/2019 11:12
Ghi chii

Ngay lay don hang

_Thong tin hang héa_Tnsng i én b m—_ Save (Ctrl-S) | &
Nha cung cp van tai =

S6 phurong tién ~| Ngay bat ddu VC: 25/12/2019 (=] Ngay kél thic VC 25/12/2019 2]

Ghi chl
I Hang hoa VT 56 lvgng LTT L15 KG % HH Tuyén dwdng
[Copy from Thong tin hang hoa]

1 0® 0201004 - X&ng E5 RON 9211 LTT - Liter 100 000 0 0 21 w[x
2 » X

Tai day, nguoi ding thyc hién nhép cac truong thong tin con thiéu trén man hinh voi
chi tiét y nghia ciia cac truong thong tin nhu sau:

STT | Trwong thong Dién giai Loai théng tin Bit
tin budc
1 Nha cung cap Nha cung cép van tai [Nhap thu cong
van tai
2 S6 phuong tién | S6 phuong tién thuc van tai [Nhap thu cong

Cong ty Cé phan Tin hoc Vién thdng Petrolimex 7174



PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT | Truong thong Dién giai Loai thong tin Bit
tin bude
3 Ngay bét dau Ngay thuc té bt diu van chuyén INhap thu cong
VC
4 Ngay két thac | Ngay két thuc van chuyén INhap thu cong
VvC
5 Hang hoa Mit hang thuc xut Copy tur tab Thong

tin hang hoa

6 bVT Don vi nhap kho Copy tur tab Thong
tin hang hda
7 S6 luong S6 luong theo DVT Copy tur tab Thong
tin hang hda
8 |LTT S6 luong theo LTT Copy tir tab Thong
tin hang hda
9 L15 S6 lwong theo L15 Copy tur tab Thong
tin hang hoa
10 | KG S6 lwong theo KG Copy tur tab Thong
tin hang hoa
11 | % HH Ty 1€ hao hut dugc hudng [Nhap thu cong
12 | Tuyén duong Tuyén duong van chuyén Chon tir danh muc
- Tab Héa don VAT:
Nhap hang kiém hoéa don
Chi¥ng tir tham chiéu DPO.14 =i}
Ngay nhap hang 25/12/2019 11:12 & Ngay ldy don hang E]
Ghi ch
Lsaecits)|E 0 &
NCC 100011 - CONG TY XANG DAU PHU KHANH
%2%\VAT 10
Hinh thirc thanh toan CK v
Ngay hoa don 25#12%019 E
Ngay dao han 25/12/2019 [2
MEu héa don 01GTKT2/003
Ky hiéu hoa don HLM9E
36 héa don 0172459|
Té&n khach hang CONG TY XANG DAU PHU KHANH
MST 4200240380
Bia chi 10B Nguy&n Thién Thuit, Phwéng Tan Lap. Thanh phd Nha Trang, Tinh Khanh Hoz
MNguwdi mua
Email
Téng tién hang 1 450 000 000
Tién thué 145 000 000
Tdng tién 1 595 000 000

Cong ty Cé phan Tin hoc Vién thdng Petrolimex 8/74



PTC-ERP — Huéng dan sir dung phdan hé mua hang

chi tiét y nghia ciia cic truong thong tin nhu sau:

Tai day, nguoi dung thuce hién nhap cac trudng théng tin con thiéu trén man hinh véi

STT | Truong thong Dién giai Loai théng tin Bit
tin budc
. £ Tu dong copy tu tab X
1| NeC Nha cung cap Thong tin hang hoa
A X Tu dong copy tur tab X
0 0 1 d¢
2 %VAT Ty suat % thue¢ GTGT Thong tin hang héa
3 Hinh thu:c Hinh thtrc thanh toan cho NCC Mac glnh IanK A X
thanh toan chuyén khoan, co thé sua
<1 . s , Mac dinh ngay hién tai,
4 Ngay héa don | Ngay phat hanh héa don <6 thé sia
N N . . Mac dinh ngay hién tai,
5 Ngay ddo han | Ngay hét han phai thanh todn c6 thé sia
6 Mau hoéa don M4u s6 trén quyén héa don Nhap tha cong X
7 ggnm@u hoa | k¢ hicu quyén hoa don Nhap thi cong X
8 | S6hoadon S6 hoa don Nhap thii cong X
9 Tgn khach T’en day du cua khach hang trén Tham chiéu tir ma khach X
hang hoa don
10 | MST Mia s6 thué ciia khach hang Tham chiéu tir ma khach | X
11 | Dia chi Dia chi khich hang the hién trén — ipy o cic v ma khach | X
hoa don
.. Nguoi dai dién cho cong ty mua Ao A
12| Ngwdimua hang dé ky x4c nhén trén hoa don Nhap thu cong
. Email ctia cdng ty dé nhan thong A A
13 | Email tin v& hoa don dién ti Nhap thu cong
14 | Téng tién hing Tf)ng cong tlen’har}g cua tat ca Cppy tlll’ tab Thong tin X
cac mat hang c6 trén hoa don hang hoa
15 | Tidn thué Tf)ng tllen Ehue,cua tat ca cac mat Cppy tI,I tab,Th(;)nq tin X
hang co trén hoa don hang hoa, cd thé sta
PO Téng tién sau thué cua tit ca cac  [Copy tir tab Thong tin
16 | Tong tien mat hang c6 trén hoa don hang hoa, c6 thé stra X
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

- Tab Hao hut: Tab thong tin hao hut h¢ thong t dong tinh sau khi nhap 02 Tab Thang
tin hang héa va Thong tin Ién bon

BT LT AL Tl aony | _____LIEE
Ghi chd

m Hang héa BVT Ngudnhang S lreng LTT L15 KG Kho

1 » 0201004 - Xang E5 RON 92-1I LTT - Liter 200 - Ngu( I 0 2 000 1971 1576 100.HHOQ - Kho thi tuc van phang T[s[x

z > v_X

3 v_X

Tai dy, ngudi ding thuc hién nhép cac truong thong tin con thiéu trén man hinh vai
chi ti€t y nghia cua céc truong thong tin nhu sau:

STT Truong Dién giai Loai théng tin Bit
théng tin bujc
1 Hang hoa Mat hang giao dich Copy tir tab Thong tin hang hoa
Chi hién thi
2 bVvT Don vi tinh Copy tur tab Thong tin hang hoa
Chi hién thi
3 Nguén Chi dinh nguén hang Copy tir tab Thong tin hang hda
hang Chi hidn thi
4 S6 lugng S6 luong trong théng tin Copy tur tab Thong tin hang hoa
hang hoa Chi hidn thi
5 |LTT S6 lugng LTT thyc té hao Ty tinh sau khi nhap 02 Tab
hut Thong tin hang héa va Thong tin
lén bon
6 L15 S6 lugng L15 thyc té hao hut [Ty tinh sau khi nhap 02 Tab
Thong tin hang héa va Thong tin
lén bon
7 KG S6 luong KG thuc té hao hut [Ty tinh sau khi nhap 02 Tab
Thong tin hang héa va Thong tin
1€n bon

1.2.3. Huéng dan thyc hién Buée 2b: Nhiap hang/Nhép héa don - HHK (DPRXK)
1.2.3.1. Diéu kién thuc hién

- Can ctr vao hoa don nha cung cap xuét.
1.2.3.2. Puong dan

- Logictics = Mua ndi dia = Nhap hang/Nhap hoa don - HHK (DPRXK)

1.2.3.3. Hudng dén chi tiét
Cén ctr vao Bon mua hang hoéa khac da dugc tao trén hé thong trude do
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

DPon mua hang néi dia
Théng tin chung

Ngay hiéu Iyc 2/1/2020 09:30 =l Ngay hét han =l Phurong thirc nhép | Hoa don ngay v
56 tham chigu Ngay tham chiéu =
Hinh thifc mua hang FOB ¥ Loai hinh vén tai | 3 - Tanker truck ¥
Thong tin hiang héa Save (Cil-S) |2 2 &
Nha cung cap 100011 - CONG TY XANG DAU PHU KHANH ElBon vinhdn hang: 100 - Téng céng ty Dich vu xang didv]
Ghi chd
1 Hang hoa VT S0 Irgng
1 »|0801060 - Grand Speed 3500 dau nhén pha xéng'%HOP - Hop M 1 0002
2 » = v x
3 > E ] x
4 » El w x
5 » El - x

Sau do, dé nhap hang/Nhap hoa don ngay. Ngudi ding vao bang Tcode DPRXK hoic
theo duong dan trén.

Nhap hang kiém hoéa don - HHK
Chimg tir tham cméu

Ngay nhap hang 2/1/2020 09:35 =  Ngay ldy don hang 5
Ghi chii
RS0 @ &
N cung cap 100011 - CONG TY XANG DAU PHU KHANH[E  Ghichd
1 Hang héa BVT Ngudn hang S6 rong Gia trede thué  VAT%  Tién hang héa Téng tién Kho

60 000 000| 66 000 000,
1 » 0801060 - Grand Speed 3500 dau n[¥|HOP -Hop  [+]102 - Nguén [~ 1000 60 000 10 €0 000 000 66 000 000[1 00.HHOO - Kho thi tuc van phong T'v’xl
2 » . . . 10 [ X
3 e e e 10 v
4 3 " " " 10 wlx

Tai day, nguoi dung thuc hién nhdp cic trudng thong tin con thiéu trén man hinh véi
chi tiét y nghia ctia cac truong thong tin nhu sau:

STT | Truong Dién giai Loai théng tin Bit
thong tin budc

Thoéng tin chung

1 | Chingty | SO chimg tir tham chiéu Nhap truc tiép/ Tim kiém X
tham chiéu

2 Ngay nhap | Ngay thuc té ghi nhan nhap  [Mic dinh ngay hién tai, c¢6 thé X
hang hang vao kho stra

3 Ngay lay Ngay dé tham chiéu thong tin  [Nhap thi cong
don hang don hang

4 Ghi cha Thong tin thém Nhap thu cong

Tab Thong tin hang hoa

1 Nha cung M3 nha cung cip Copy tur DPO X
cap Chi hién thi
2 Ghi cha Thong tin thém [Nhap thu cong
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT | Truong Dién giai Loai thong tin Bit
thong tin budc
3 Hang héa Mait hang giao dich Copy tir DPO X
Chi hién thi
4 bVvT Don vi tinh Copy tu DPO X
Chi hién thi
5 Ngudn Chi dinh ngudn hang Chon tir danh muc X
hang
6 S6 lugng Luong hang viét hoa don Copy luong hang trén DPO, c6 X
the stra va h¢ thong chan khong
cho nhap qué lugng trén DPO
7 | Gidtruéc | Pon gia trudc thué Nhap tha cong X
thué
8 | VAT (%) | Ty suét % thué GTGT Mic dinh VAT 10% X
9 Tién hang Toéng tién hang chua c6 thué [Ty dong tinh lai theo truong S6| X
hoa luong
10 | Tbng tién Tong tién hang da c6 thué Tu dong tinh lai theo truong S6| X
luong
11 Kho Kho thyc té nhap hang Chon tir danh muc X
- Tab Héa don VAT
[Saie S0 #
NCC 100011 - CONG TY XANG DAL PHU KHANH
%VAT 10
Hinh thirc thanh toan Ck v
Ngay hda don 2/1/2020 El
Ngay dao han 2/1/2020 E]
Mau héa don 01GTKT2/004
Ky hiéu héa don HP/19E
S hoa don 00132394382
Tén khach hang CONG TY XANG DAU PHU KHANH
MST 4200240380
Bia chi 10B Nguy&n Thién Thudt, Phwéng Tan Lap. Thanh phd Nha Trang, Tinh Khanh Hoe
Ngurdi mua
Email
Tong tién hang 60 000 000
Tién thué 6 000 000
Téng tién 66 000 D00
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

chi tiét y nghia ciia cac trudng thong tin nhu sau:

Tai day, nguoi dung thuc hién nhdp cac trudng thong tin con thiéu trén man hinh véi

STT Trwong Dién giai Loai théng tin Bit
thong tin budc
1 | NCC Nha cung cip Copy tir tab Thong tin hang héa | X
2 | VAT Ty suét % thué GTGT Copy tir tab Thong tin hang hda | X
3 Hinh thire Hinh thirc thanh toan cho Mac dinh la CK - chuyén X
thanh toan | NCC khoan, co thé sua
4 Ngay hoa Ngay phat hanh héa don Mac dinh ngay hién tai, co thé
don sura
5 Ngay ddo Ngay hét han phai thanh toan Mac dinh ngay hien tai, o the
han Sua
6 g/([;u hoa Mau sb trén quyén héa don Nhap thu cong X
Ky hiéu e 21, A o X
7 héa don Ky hiéu quyén hoa don Nhap thu cong
8 | S6hoéadon | S6 hoa don Nhap thii cong X
Ton khach | Tén day du cua khach hang in , X
9 han trén hoa don theo dang ky v6i  [Tham chieu ter ma khach
g co quan thué
10 | MST Mai sb thué cua khach hang  [Tham chiéu tir ma khach X
11 | Djachi | Dlachikhichhangthéhién irpo opigy oy ma knach X
trén hoa don
Nguoi dai dién cho cong ty
12 | Nguoi mua | mua hang d€ ky xac nhan trén [Nhap thu cong
héa don
. Email cia cong ty dé nhan A A
13 | Email thong tin v& hoa don dign tir |\ 1ap thu cong
Tong tién Téng cong tién hang cua tat ca . A s . X
14 hang cac mat hang c6 trén hoa don Copy tir tab Thong tin hang hoa
15 | Tidn thué T(ing Flen tlllueAcua ’tat ca cac C,Opy;tultab Thong tin hang hoa,| X
mat hang c6 trén hoa don O thé stra
A Téng tién sau thué cua titca  [Copy tir tab Thong tin hang hda,
16 | Tong tien cac mat hang co trén hoa don  [c6 thé sira X
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PTC-ERP — Huéng dan sir dung phdan hé mua hang
2. TP/MM.02 - QUY TRINH NHAP MUA NOI PIA HOA PON SAU
2.1.  Muc dich quy trinh

- Quy trinh md ta cac budc nhap mua hang hoa tir nha cung cip trong nudc. Nha
cung cap xuat hoa don sau cho mét hodc nhiéu chuyén da lay hang.

2.2.  Huwéng din thuwe hién quy trinh
2.2.1. Hudng dan thyc hién Bwéc 1: Tao don mua hang (DPO)
2.2.1.1. Diéu kién thyc hién

- Pi ky két hop dong voi nha cung cip
2.2.1.2. Puong dan

- Logictics > Mua ndi dia - Pon mua hang ndi dia (DPO)
2.2.1.3. Huéng dan chi tiét

Vio bang Tcode DPO hoic theo duong din trén

Pon mua hang ndi dia
Théng tin chung

Ngay hiéu Irc 25/12/2019 10:07  [E Ngay hét han EIPhLm'ng thirc nhap HH sau v I
S0 tham chiéu Ngay tham chiéu E
Hinh thirc mua hang FOB v Loai hinh van tai 3 - Tanker truck v %
Théng tin hang héa Save (Ctrl-S) | @) .
Nha cung cap 100011 - CONG TY XANG DAU PHU KHANH EiDon vi nhan hang: 100 - Tdng cang ty Dich vu xang da ¥
Ghi cha
i Hang héa BvT S6 Irgng
1 20201004 - Xdng E5 RON 92-1I EILTT - Liter M| 100 000X
2 » E v *

Tai day, nguoi ding thyc hién nhdp cac truong thong tin con thiéu trén man hinh véi
chi ti€t y nghia cua céc truong thong tin nhu sau:

STT | Truong Dién giai Loai théng tin Bit
thong tin budc
Thoéng tin chung

1 Ngay hiéu | Ngay c6 hiéu lyc ciia don mua hang [Mac ginh ngay hién tai, X
lIuc co the stra

2 Ngay hét Ngay hét han hiéu luc cua don mua [Mic dinh ngay hién tai,

han hang c6 thé sira
3 Phuong Lua chon phuong thirc nhap: Héa  [Chon tir danh muc X
thirc nhap don sau
4 S6 tham S6 hop ddng, ma hop dong [Nhap thu cong
chiéu
5 | Ngay tham | Ngay ky két hop dong Nhap tha cong
chiéu
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT | Truong Dién giai Loai thong tin Bit
thong tin budc
6 Hinh thirc FOB/CIF/CFR Chon tir danh muc X
mua hang
7 | Logihinh | Hinh thirc van tai Mic dinh 12 3 - Xe bon, | X
van tai co thé stra
Tab Thong tin hang hoa
1 Nha cung Nha cung cap hang héa Chon tir danh muc X
cap
2 Pon vi Chi dinh don hang str dung cho don |Chon tur daqh muc, cho X
nhan hang | vinao phép tim kiém
3 Ghi chu Thoéng tin thém Nhap thu cong
4 Hang héa Mat hang giao dich Chon tir danh muc X
5 bVvT Don vi tinh Chon tir danh muc X
6 S6 luong Tong luong cua don mua hang [Nhap thu cong X

2.2.2. Huéng dan thyc hién Buée 2: Nhap hang (DPR)
2.2.2.1. Piéu kién thyc hién

- Pi Tao don hang DPO trén hé thong
2.2.2.2. Puong dan

- Logictics = Mua noi dia = Nhép hang hoa don sau (DPR)

2.2.2.3. Hudng dén chi tiét
Vao bang Tcode DPR hoic theo duong dan trén

Nhap hang héa/Hoéa don sau
70 |

Ngay Iay s don hang

Chirng tir tham chiéu[DPG. 15
Ngay nhap hang 2512/2019 1321 [
Ghi chi

Thong tin hang héa

Save (Cirl-S) | &

Gia sau thué

15 950.00

WA

Nha cung cap 100011 - CONG TY XANG DAU PHU KHANHE  Ghichd
i Hang hoa BvT Ngudn hang S6 lrgng Gia trere thugé  VAT%
1 2 0201004 - XiAng E5 RON 92-1| »|LTT - Liter v [200 - Ngudn|«| 100 000 14 500 10
2 » v v v 10
3 = iV w v 10
Nhigtdds D15 VCF WCF LTT L15 KG Tién hang hoa Tdng tién Kho
1450 000 000, 1595 000 000
30 7890 0.9857 07879 100000 98570 78790 1450000000 1595000 000 100.HHOO - Kho thi tuc van phang T+ X
0 0 0
0 0 0

(X
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

Tai day, nguoi dung thuc hién nhdp cac trudng thong tin con thiéu trén man hinh véi
chi ti€t y nghia cta céc truong thong tin nhu sau:

STT Truwong Dién giai Loai thong tin Bit
thong tin budc

Thoéng tin chung

1 | S6tham Chi dinh tham chiéu t6i héa  [Nhap/tim kiém X
chiéu don trudc

2 Ngay nhap Ngay nhép hang trén hé théng Mic dinh ngay hién tai, co6 thé X
hang stra

3 Ngay lay Ngay dé tham chiéu thong tin  [Nhap tha cong
don hang don hang

4 Ghi cha Thong tin thém Nhap thu cong

Tab Thong tin hang héa

1 N,hé cung Nha cung cap hang hoa Copy tor Pon mua hang ndi dia| X
cap (DPO)
Chi hién thi
2 Hang hoa Mat hang giao dich Copy tir Pon mua hang ndi dia|] X
(DPO)
Chi hién thi
3 DVT Don vi tinh Copy tor Don mua hang ndi dia| X
(DPO)
Chi hién thi
4 Nguon hang | Chi dinh ngudn hang Chon tir danh muc X
5 S6 luong Luong hang nhap kho Copy tor Don mua hang ndi dia| X
DPO
C6 thé sira (Pam bao nhoé hon
luong trén DPO)
6 Gia trude Pon gia mua trude thué INhap thu cong hodc X
thu Tu tinh khi nhép gia sau thué
= (14 sau thué / (1+VAT)
7 | VAT% Ty suét % thué GTGT Mic dinh VAT 10% X
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT | Truong Dién giai Loai thong tin Bit
thong tin budc
8 Gia sau Pon gi4 sau thué [Nhap thu cong hoac X
thue

T tinh khi nhép gia trude
thué¢ = Gid sau thue / (1+VAT)

9 Nhiét do Nhiét d6 thyc té khi nhap Nhap thu cong X
hang
10 | D15 Ty trong thuc té khi nhép [Nhap thu cong X
hang
11 | VCF Hé s chuyén doi thé tich Tu dong tinh toan theo phuong| X
phap noi suy
12 | WCF Hé s chuyén doi s6 luong Tu dong tinh toan theo phuong| X
phap noi suy
13 | LTT S6 lwong xuét kho theo LTT [Ty dong: XX
H+ = S6 lugng (néu BVT 1a
LTT)
+=115/VCF
14 | L15 S6 lwong xuét kho theo L15 [Ty dong: X
H+ = S6 lugng (néu BVT 1a
L15)
+=LTT *VCF
15 | KG S6 lwong nhap kho theo KG [Ty tinh =L15 * WCF X
16 | Tién hang Tong tién hang chua ¢6 thué  [Hé thong tu tinh X
hoa
17 | Tong tién Tong tién hang da c6 thué He¢ thong tyr tinh X
18 | Kho Nhap Kho thyc té nhap hang Chon tir danh muc X

- Tab Théng tin 1&n bon: Sau khi nhap diy du cac thong tin hang hoa ta s& nhap thong
tin 1én bon (Thong tin anh hudng t6i hang ton kho)

I )

Nha cung cp 100011 - CONG TY XANG DAU PHU KHANH

I Hang héa UomM SL  Nhiétd Tytrong  VCF WCF LTT L15 KG
[Copy from Théng tin hang hda]

1 » 0201004 - Xang E5 RON 9211 LTT - Liter 100 000 30 7890 0.9857 0.7879 100000 98570 78790X

2 » X

3 » X

Tai ddy, nguoi dung thuc hién nhap cic trudng thong tin con thiéu trén man hinh véi
chi tiét y nghia ciia cac truong thong tin nhu sau:
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT Truong Dién giai Loai thong tin Bit
thong tin bugc
1 Nha cung cdp | Nha cung cap hang héa  [Copy tir tab Thong tin hang hoa X
Chi hién thi
2 Nguén hang Chi dinh ngudn hang Chon tr danh muc X
3 Hang hoa Mit hang giao dich Copy tu tab Thong tin hang hoa X
Chi hién thi
4 bVT Pon vi tinh Copy tur tab Thong tin hang hoa X
Chi hién thi
5 S6 luong S6 luong trong thong tin |[Copy tir tab Thong tin hang hoa X
hang hoa Chi hién thi
6 | Nhiétdo Nhiét do thuc té khi xuat [Nhap thi cong
hang
7 D15 Ty trong thyc té khi xuat [Nhap thu cong
hang
8 VCF Heé s6 chuyén doi thé Tu dong tinh toan theo phuong
tich phap ndi suy
9 WCF Hé s6 chuyén doi sd Tu dong tinh toan theo phuong
luong phap ndi suy
10 | LTT S6 lwong xuét kho theo [Ty dong:
LTT - = S6 lugng (néu VT 12 LTT)
+=_1L15/VCF
11 L15 S6 lugng xuat kho theo [Ty dong:
L15 - — S6 lugng (néu DVT 1a L15)
+=LTT *VCF
12 | KG S6 lwong nhap kho theo [Ty tinh = LTT * WCF
KG
- Tab Vin tai: Néu co theo ddi thong tin van tai > nhap thém thong tin chi tiét
_Thingtnéng e Téngth e FET) ot e CH9I0T 8
Nha cung cap van ti 5
56 phurong tién | Ngay bat du VC: 251212019 | Ngay két thic VC 2511212019 £
i Hang hoa BvT 56 lrgng LT L15 KG % HH Tuyén dudng
[Capy from Théng tin hang hda
1 » 0201004 - Xéing £5 RON 82-1 LTT - Liter 100 000 % 570 78790 2 v
2 0% X
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

Tai day, nguoi dung thuc hién nhdp cac trudng thong tin con thiéu trén man hinh véi
chi tiét y nghia cta céc truong thong tin nhu sau:

STT | Truong Dién giai Loai thong tin Bit
thong tin budc
1 Nha cung M3 nha cung cip Nhap thu cong
cap van tai
2 S6 phuong | S6 phuong tién thuc hién van  [Nhép thu cong
tién tai
3 | Ngay bt Ngay thuc té bat ddu van tai  [Nhap thu cong
dau VC
4 Ngay két Ngay két thuc van tai [Nhap thu cong
thac VC
5 Hang hoa Mit hang thuc xuét Copy tur tab Thong tin hang
hoa
6 bVT Don vi nhap kho Copy tu tab Thong tin hang
hoa
7 S6 luong S6 luong theo DVT Copy tu tab Théng tin hang
hoa
8 LTT S6 lugng theo LTT Copy tu tab Thong tin hang
hoa
9 L15 S6 lwong theo L15 Copy tur tab Thong tin hang
hoa
10 | KG S6 lwong theo KG Copy tur tab Thong tin hang
hoa
11 | % HH Ty 1€ hao hut dugc hudng Nhép thu cong
12 | Tuyén Tuyén dudng van chuyén Chon tir danh muc
duong

- Tab Hao hut: Tab thong tin hao hut h¢ thong tu dong tinh sau khi nhap 02 Tab Théng
tin hang hoa va Thong tin 1én bon

Eiil R D T DI T o] ____[EE
Ghi chd

I Hang héa BVT  Ngubnhang  Sélwong 0T 15 KG Kho

1 » 0201004 - X3ng E5 RON 821 LTT - Liter 200 - Ngut I 0 2000 1971 1576 100.HHOO - Kho thd tuc van phang T+ [X

2 » v_X

3 » v_X

Tai day, nguoi dung thyuc hién nhap cac trudng théng tin con thiéu trén man hinh véi
chi tiét y nghia cta cac truong thong tin nhu sau:
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT | Truong Dién giai Loai thong tin Bit
thong tin budc
1 Hang hda Mat hang giao dich Copy tur tab Thong tin hang hoa
Chi hién th
2 bvT Don vi tinh Copy tu tab Thong tin hang hoa
Chi hién th
3 Nguédn Chi dinh ngudn hang Copy tur tab Thong tin hang hoa
hang Chi hién thi
4 S6 luong S6 lwong trong thong tin hang  [Copy tir tab Thong tin hang héa
hoa Chi hién thi
5 |LTT S6 lwong LTT thyc té hao hut  [Tw tinh sau khi nhap 02 Tab
Thong tin hang hoa va Thong
tin 1én bon
6 | L15 S6 lwong L15 thyc té hao hut  [Tw tinh sau khi nhap 02 Tab
Thong tin hang hoa va Thong
tin 1én bon
7 KG S6 lugng KG thuc té hao hut [Ty tinh sau khi nhap 02 Tab

Thong tin hang héa va Thong
tin 1én bon

2.2.3. Huédng dan thuc hién Buée 3: Nhap héa don NCC (DPX)
2.2.3.1. Piéu kién thuc hién

- i thyc hién nhap hang trén hé théng
- Da nhan duogc hoda don ctia nha cung cap

2.2.3.2. Puong dan
- Logictics = Mua ndi dia > Nhap hoa don sau (DPX)
2.2.3.3. Hudng dén chi tiét
Vao bang Tcode DPX hoic theo dudng dan trén

Nhap héa don nha cung cép

Ngay ching tir 25/12/201913:31 [

NoaylayséPRPO| &

Ghi cha

Loc ngay

Save (Ctrl-S) | = &

Thong tin hang hoa |

Nha cung cap[100011 - CONG TY XANG DAU PHU KHANH Ghi chi
i Hang hoa BvT Ngudn hang 56 Irgng Gia triréc thué  VAT%  Tién hang hoa Téng tién
1 450 000 000, 1 595 000 000
1 » 0201004 - Xang ES RON 92-1I LTT - Liter 200 - Ngudn 100 000 14 500.0000 10.00 1450000000 1 595 000 000X
2 » 10 bs
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

Nhép ma s6 NCC hoic tén NCC vao truong théng tin Nha cung cap > Hé thong s&
liét ké tat ca cac chung tir nhap hang (DPR) chua duoc viét hoa don tinh dén thoi diém “Ngay
liy s PR/PO”

Tai dy, ngudi ding thuc hién nhap cac truong thong tin con thiéu trén man hinh véi

chi tiét y nghia ciia cac trudng thong tin nhu sau:

STT Truong Dién giai Loai thong tin Bit
thong tin budc
Thoéng tin chung
1 Ngay Ngay hach toan Mac dinh ngay hién tai, co X
ching tir the sura
2 Ngay lay Ngay dé tham chiéu thong tin  [Nhap thii cong
s0 PR/PO don hang
3 Ghi cha Thong tin thém Nhép thu cong
Tab Théng tin hang hoa
1 Nha cung Nha cung cap hang hoa Nhap thu cong X
cap
2 Ghi cha Thong tin thém Nhap thu cong
3 Hang héa Mat hang giao dich Copy tu DPR X
Chi hién thi
4 bVT Don vi tinh Copy tr DPR X
Chi hién thi
5 Ngudn Nguén hang & ching tir nhap  |Copy tir DPR X
hang hang Chi hién thi
6 S6 luong Luong hang viét héa don Copy luong trén DPR, c6 thé X
sura tuong ung voi hoa don
INCC thuc té€ xuat
7 Gia trude Pon gia trude thué Nhap thu cong hoac X
thue Tu tinh khi nhép gia sau thué
= Gid sau thue / (1+VAT)
8 | VAT (%) | Ty suét % thué GTGT Mic dinh VAT 10% X
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STT | Truong Dién giai Loai thong tin Bit
thong tin bugc
9 Gia sau Don gia sau thué Nhap thu cong hodc = Gia X
thue trudc thué * (1 + VAT) khi
nhap gia trudce thue
10 | Tién hang Téng tién hang chua co thué = S6 luong * Gia trude thué X
11 Téng tién Téng tién hang da co thué = S6 luong * Gia sau thué X

- Tab Théng tin hoa don:

Thong tin hoa domn |

NCC
Ghi chi

Y VAT

Save (Ciis)|[E 2] &

100011 - CONG TY XANG DAU PHU KHANH

Hinh thirc thanh toan Ck

Ngay hoa don
MNgay dao han
MAu hoa don
Ky hiéu hoa don

34 héa don

Tén khach hang

MST

Bia chi
Ngw&i mua
Email

Téng tién hang

Tién thué
Téng tién

25/12/2019
25/12/2019
01GTKT2/003
HL/19E
0172488
CONG TY XANG DAL PHU KHANH

4200240380
10B Nguy&n Thién Thuat, Phiréng TAn LAp. Thanh phd Nha Trang, Tinh Khanh Hoz

1 450 000 000

145 000 000
1595 000 000

W

Tai day, nguoi dung thuc hién nhap cac trudng thong tin con thiéu trén man hinh véi
chi tiét y nghia ctia cac truong thong tin nhu sau:

STT | Truong Dién giai Loai thong tin Bit
théng tin budc
1 Nha cung Nha cung cip hang héa Tu dong copy tir tab X
cap Thong tin hang hoa
2 | VAT Ty suét % thué GTGT Tur dong copy tir tab X
Théng tin hang hda
3 | Hinhthic 1\ pop i thanh toan cho NCC Mac dinh 1a CK = chuyen| - X
thanh toan khoan, co thé stra
4 | Neayhoa | \1oo0 shat hanh hoa don Méc dinh ngay hién tai,
don co the sua
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STT | Truong Dién giai Loai thong tin Bit
thong tin bugc
S Ngdy ddo Ngay hét han phai thanh toan Mac glnqh ngay hien tai
han cO thé stra
6 gdojlu hoa Mau sé trén quyén héa don Nhap thu cong X
7 Ky hi¢u ;1A 2 . A ;A X
hea don Ky hiéu quyén hoa don Nhap thu cong
8 | Séhoadon | Sbhoadon Nhap thu cong X
9 | Ténkhach | Ténddy diciaNCCintrénhéa  [Tham chiéu tir mé khach [ X
hang don theo dang ky véi co quan thué  [hang
101 msT Ma s6 thué ciia khach hang I;r?g‘ chieu tir ma khach | X
11 o Dia chi khach hang thé hién trén  [Tham chiéu tr m& khach | X
bia chi , .
hoa don hang
12 . Nguoi dai dién cho cong ty mua Al A
Nguormua hang dé ky x4c nhan trén hoa don Nhap thu cong
13 Email Eina}l cua cong tX dé nhan thong tin Nhap thii cong
vé hoa don dién tir
14 | Tong tién Téng cong tién hang cua tat ca cac  |Copy tir tab thong tin X
hang mat hang c6 trong héa don hang hoa
15 i X Téng cong tién thué cua tit ca cac  |Copy tir tab thong tin X
Tién thué . T , , 5 .
mat hang c6 trong héa don hang hoa
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3. TP/MM.03 - QUY TRINH NHAP MUA NQI PIA HOA PON TRUOC
3.1.  Muc dich quy trinh

- Quy trinh md ta cac budc nhap mua hang hoa tir nha cung cip trong nudc. Nha
cung cap xuat hoa don trudc ghi nhan cong ng voi PTC.

- PTC giri Hang gui tai NCC va ldy hang dan

3.2.  Hudng din thwe hién quy trinh
3.2.1. Huodng dan thyc hién Bwéc 1: Tao don mua hang (DPO)
3.2.1.1. Diéu kién thyc hién

- Pi ky két hop dong voi nha cung cip
3.2.1.2. Budng dan

- Logictics > Mua ndi dia = Pon mua hang ndi dia (DPO)
3.2.1.3. Huéng dan chi tiét

Vao bang Tcode DPO hoic theo duong dan trén

DPon mua hang néi dia
Théng tin chung

Ngay higu lfc 25/12/2019 15:51  [E] Ngay hét han =l Phuong thirc nhap

S6 tham chigu Ngay tham chiéu
Hinh thirc mua hang FOB ¥ Loai hinh van tai | 3 - Tanker truck ¥
Théng tin hang hoa Save (Cli-S)|E1 %) &
Nha cung c4p 100011 - CONG TY XANG DAU PHU KHANH E|Bon vinhan hang: 100 - Téng céng ty Dich vu xang dau |
Ghi chui
i Hang héa VT S6 Irong
1 * 0201004 - Xang E5 RON 92-1| EILTT - Liter v| 100 000X b
2 » E v *

Tai day, nguoi dung thuc hién nhdp cac trudng thong tin con thiéu trén man hinh véi
chi tiét y nghia cta céc truong thong tin nhu sau:

STT Truwong Dién giai Loai théng tin Bit
théng tin budc

Thong tin chung

1 Ngay hi€u | Ngay c6 hiéu lyc cua don mua hang  [Mac dinh ngay hién tai, cof X
luc thé stra

2 Ngay hét Ngay hét han hiéu luc cia don mua |[Mic dinh ngay hién tai, co

han hang thé sira
3 Phuong Lya chon phuong thirc nhap: Héa  |[Chon ttr danh muc X
thitc nhap | don trude
4 | S6 tham S6 hop dong, ma hop dong Nhap tha cong
chiéu
5 Ngay tham | Ngay ky két hop dong [Nhap thu cong
chiéu
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT | Truong Dién giai Loai thong tin Bit
thong tin budc
6 Hinh thure FOB/CIF/CFR Chon tir danh muc X
mua hang
7 | Loaihinh | Hinh thirc van tai Mic dinh 1a 3 — Xe bon, | X
van tai co thé stra

Tab Thong tin hang hoa

1 Nhacung | Nha cung cap hang hoa Chon tir danh myc X
cap

2 Pon vi Chi dinh don hang st dung cho don [Chon tur daqh muc, cho X
nhan hang | vinao phép tim kiém

3 Ghi cha Thoéng tin thém Nhap thu cong

4 Hang hda Mat hang giao dich Chon tir danh muc X

5 bvT Don vi tinh Chon tir danh muc X

6 S6 luong Tong luong cua don mua hang [Nhap thu cong X

3.2.2. Hudng dan thuc hién Bwée 2: Nhap héa don NCC (DPRX1)
3.2.2.1. Piéu kién thuc hién
- Can ctr vao hoa don nha cung cap xuat
3.2.2.2. Puong dan
- Logictics > Mua ndi dia = Nhap hoa don trude (DPRX1)
3.2.2.3. Hudng dan chi tiét
Vao bang Tcode DPRX1 hoic theo duong dan trén:

Nhap hoa don mua hang noi dia/Héa don trwéc

Chirng tir tham chiéul[}po_1e E 0|

Ngay ching tr 25/12/2019 15:56 =  Ngay l4y don hang

Ghi chti [y
Thong tin hang héa Save (Cil-S) |E (2 &
Nha cung cép 100011 - CONG TY XANG DAU PHU KHANHE| ~ Ghichu
m Hang héa VT - 3 Ivong Gidtredcthué  VAT%  Tién hang hoa Téng tign
: 1 450 000 000, 1 595 000 000
1 » 0201004 - X3ng E5 RON 9211 LTT - Liter 200 - Nguén || 100 000 14 500 10 1450000000, 1595 000 000X
» w 10 X

Tai ddy, nguoi dung thuc hién nhap cic trudng thong tin con thiéu trén man hinh véi
chi tiét y nghia cua céc truong thong tin nhu sau:
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STT | Truong Dién giai Loai thong tin Bit
thong tin budc
Thoéng tin chung
1 Chung tu S6 chimg tir tham chiéu Nhap truc tiép/ Tim kiém X
tham chiéu
2 Ngay Ngay ghi nhan hoa don trén h¢  Méc dinh ngay hién tai, c6 X
chung tu thong thé stra
3 Ngay lay Ngay dé tham chiéu thong tin  [Nhap thi cong
don hang don hang
4 Ghi cha Thong tin thém Nhap thu cong
Tab Thong tin hang hoéa
1 Nha cung Nha cung cap hang hoa Copy tir DPO X
cap Chi hién thi
2 Ghi cha Thong tin thém Nhap thu cong
3 Hang héa Mait hang giao dich Copy tir DPO X
Chi hién thi
4 bVT Don vi tinh Copy tr DPO X
Chi hién thi
5 Nguén Chi dinh nguén hang Chon tir danh muc X
hang
6 S6 luong Luong hang viét héa don Copy luong con lai trén X
DPO, c6 thé stra va chan
khong cho nhép qua luong
con ton trén DPO
7 Gia trude Pon gia trudc thué Nhap thu cong X
thué
8 | VAT (%) | Ty suét % thué GTGT Mic dinh VAT 10% X
9 Tién hang | Tdng tién hang chua c6 thué = S6 luong * Gia trudc thué X
10 | Tongtién | Tong tién hang da co thué Tinh tu dong X
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- Tab Hoa don VAT:
Lsave (cus| 0 &

NCC 100011 - CONG TY XANG DAU PHU KHANH  Ghichu
% VAT 10

Hinh thitc thanh toan CK v

Ngay hoa don 25M12/2019  [E

Ngay dao han 25M12/2019  [E

MAu héa don 01GTKT2/003

Ky hiéu hoa don HL/M9E

Sé hoa don 0172480

Té&n khach hang CONG TY XANG DAU PHU KHANH

MST 4200240380

Bia chi 10B Nguy&n Thién Thuét, Phiréng TAn LAp, Thanh phd Nha Trang, Tinh Khanh Hoz
Ngudi mua

Email

Téng tién hang 1 450 000 000

Tién thué 145 000 000

Téng tién 1 595 000 000

i

Tai day, nguoi dung thuc hién nhdp cic trudng thong tin con thiéu trén man hinh véi
chi ti€t y nghia cuia céc truong thong tin nhu sau:

STT Trwong Dién giai Loai théng tin Bat
thong tin budc
1 | Ncec Nha cung cép hang héa Tw dong copy tir tab Thong X
tin hang hda
2 | wvAT Ty suéit % thué GTGT T dong copy tirtab Thong | X
tin hang hda
3 Hinh thirc Hinh thirc thanh toan cho NCC Mac dinh la CK —chuyén X

thanh toan khoan, c6 thé sia

4 Ngay hoa Ngay phat hanh hoa don M?C ,dlnh ngay hien tai, ¢
don the stra
5 | Nedyddo | 1o hét han phai thanh toan | 2¢ dinhngay hién tai, co
han thé stra
6 1(;/[01“ hoa Mau s6 trén quyén hoa don Nhap tha cong X
Ky hiéu . 2 14 At A X
7 hea don Ky hiéu quyén hoa don Nhap thu cong
8 | Séhéadon | S6hoadon Nhap thi cong X
Tén khach | Lon ddy du cua khach hang in o X
9 hang trén hoa don theo dang ky voi  [Tham chiéu tir ma khach
co quan thué
10 | MST Mi s6 thué ciia khach hang Tham chiéu tir ma khéch X

Cong ty Cé phan Tin hoc Vién thdng Petrolimex 27/74



PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT | Truong Dién giai Loai thong tin Bit
thong tin budc
- Dia chi khach hang thé hié s X
11 | biachi ta chl Khach hang the hien Tham chiéu tir ma khach
trén hoa don
Nguoi dai dién cho khach hang
12 | Nguoi mua | mua hang dé ky xac nhéan trén  [Nhap thu cong
héa don
. Email ctua khach hang dé nhan
13 | Email N ... |Nhap thu con
thong tin vé hoa don di¢n tur ap Hhu cong
14 Tdng tién Tdong cong tién hang cua tat ca  [Copy tir tab théng tin hang X
hang cac mat hang c6 trong hoa don |hoa
.« | Tong cong tién thué cia tat c ‘ hdng tin han X
15 Tidn thué f)ng gong tlen’t ué cua,tat ca Cgpy t,u taP t ong tin hang
cac mat hang c6 trong hoa don |hoa, cé thé sira
XA T9ngAcor}g ‘Eongvtlen‘ sau t}lue Copy tur tab thong tin hang
16 Tong tién cua tat ca cac mat hang co Lo iR s X
. hoa, cd thé stra
trong hoa don
3.2.3. Huodng dan thuc hién Buée 3: Tao giao dich nhip hang (DPR1)
3.2.3.1. biéu kién thyuc hién
- Pi tao chung tir Nhap héa don trudc trén hé thong
3.2.3.2. Puong dan
- Logictics = Mua ndi dia > Nhap hang hoa don truéc (DPR1)
3.2.3.3. Hudng dan chi tiét
Vao bang Tcode DPR1 hoic theo duong dan trén:
Nhap hang hoa/Héa don trwéc
Chirng tir tham chiéulDPRx1_2 B 6'
Ngay nhdp hang 25/12/2019 16:00 =  Ngay iy don hang El [y
Ghi chi
ISERICHSI| B 2 &
Nna cung cap 100011 - CONG TY XANG DAU PHU KHANHE  Ghichu
i Hang hoa BvT Ngudn hang 56 Irong Giatrrdcthué  VAT%  Gid sau thué
1 » 0201004 - Xang E5 RON 92-I ~|LTT - Liter v]200 - Ngudn v 100000 14 500.0000 10.00 15 950.00
2 = adl v hdl 10
Nhiétd@d D15 VCF WCF LTT L15 KG Tién hang hoa Tdng tién Kho

1450000 000 1595 000 000
30 7890 09857 07879 100000 98570 78790 1450000000 1595000 000 100.HHOO - Kho thil tuc van phong Tjv[x
0 0 0 v
0 0 0 vl

Tai day, nguoi dung thuc hién nhdp cac trudng thong tin con thiéu trén man hinh véi
chi tiét y nghia cta cac truong thong tin nhu sau:
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STT | Truong Dién giai Loai thong tin Bit
thong tin budc
Thoéng tin chung
1 | S6tham | Chi dinh tham chiéu téihéa  [Nhap/tim kiém X
chiéu don trude
2 Ngay nhap | Ngay nhap hang trén hé théng [Mic dinh ngay hién tai, c6 thé X
hang stra
3 Ngay lay Ngay dé tham chiéu thong tin  [Nhép thii cong
don hang don hang
4 Ghi chd Thong tin thém Nhép thu cong
Tab Chi tiét hang héa
1 | Nhacung | Nha cung cap hang hoa Copy tir DPRX1 X
ap Chi hién thi
2 Hang hda Mait hang giao dich Copy tir DPRX1 X
3 bVT DPon vi tinh Copy tir DPRX1 X
4 Nguon Chi dinh ngudn hang Copy tu DPRX1 X
hang
5 S6 lugng Luogng hang nhap kho Copy lugng con ton trén X
DPRX1,
C6 thé sira (Pdm bao nho hon
luong ton trén DPRX1)
6 Gia trude Pon gia mua chua c6 thué Copy tt DPRX1 X
thue
7 | VAT% Ty suit % thué GTGT Copy tir DPRX1 X
8 | Gidsau Pon gia sau thué Copy tir DPRX1 X
thué
9 Nhiét do Nhiét do thuc té khi nhéap [Nhap thu cong X
hang
10 | D15 Ty trong thuc té khi nhap Nhap thi cong X
hang
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT | Truong Dién giai Loai thong tin Bit
thong tin budc
11 | VCF Hé sb chuyén dbi thé tich Tu dong tinh todn theo phuong X
phap noi suy
12 | WCF Heé sb chuyén dbi s6 lugng Tu dong tinh todn theo phuong X
phap noi suy
13 LTT So luong nhap kho theo LTT  [Tu dong: X
H = SO luong (néu DVT 1a LTT)
+=_115/VCF
14 L15 S6 luong nhap kho theo L15 [Ty dong: X
+ =S4 luong (néu DVT 1a L15)
+=LTT *VCF
15 | KG S6 luong nhap kho theo KG  [Tu tinh = L15 * WCF X
16 | Tiénhang | Tong tién hang chua thué Tu dong tinh lai theo truong S6 | X
hoa luong
17 | Téng tién Tong tién hang da c6 thué Tu dong tinh lai theo truong S6 | X
luong
18 | Kho Nhap | Kho thuc té nhap hang Chon tir danh muc X

- Tab Thong tin Ién bon: Sau khi nhap dél‘y dua cac thong tin hang hoa ta s€ nhap
thong tin 1€n bon (Thong tin anh hudng ti1 hang ton kho):

Théng tin Ién bon | Save (Cir-S)| e

Nha cung cép 100011 - CONG TY XANG DAU PHU KHANH
m Hang hoa UoM SL  Nhiétds Tytrong  VCF WCF LTT L15 KG
[Copy from Théng tin hang hda]
0201004 - Xang E5 RON 92-1| LTT - Liter 100 000 30 7890 0.9857 0.7879 100000 98570 78790x%
2 » X

Tai day, nguoi dung thuc hién nhdp cac trudng thong tin con thiéu trén man hinh véi
chi tiét y nghia ctia cac truong thong tin nhu sau:

STT | Truong Dién giai Loai thong tin Bit
thong tin bugc
1 Nha cung Nha cung cép hang hoa Copy tu tab Thong tin hang hoa] X
cap Chi hién thi
2 Ngudn Chi dinh ngudn hang Chon tir danh muc X
hang
3 Hang hoa Mat hang giao dich Copy tur tab Thong tin hang hoa| X
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT | Truong Dién giai Loai thong tin Bit
thong tin budc

Chi hién thi

4 bVT Don vi tinh Copy tu tab Thong tin hang hda] X
Chi hién th

5 | Sélugng | Sb lwong hang nhap Copy tir tab Thong tin hang héa] X
Chi hién th

6 Nhiét do Nhiét do thuc té khi nhap Nhap thu cong

7 D15 Ty trong thyc té khi nhap hang [Nhap thii cong

8 VCF Heé sb chuyén dbi thé tich Tu dong tinh todn theo phuong
phéap noi suy

9 WCF Hé s chuyén doi s6 luong Tu dong tinh toan theo phuong
phap ndi suy

10 LTT S6 lugng nhap kho theo LTT  [Tu dong:
H = SO luong (néu DVT la
LTT)
+=115/VCF

11 | L15 S6 lugng nhap kho theo L15  [Tu dong:
H = S6 luong (néu PVT la
L15)
+=LTT *VCF

12 KG S6 luong nhap kho theo KG Tu tinh =LTT * WCF

- Tab Van tai: Néu c6 theo ddi thong tin van tai & Nhap thém thong tin chi tiét

érgintingtin Tirgin e [T e ISR ¢

Nha cung cAp van tai B
S0 phirong tign v Ngay bdt 33U VC: 25112/2019 £ Ngdy kétthic VC 251212019 5
i Hang héa VT S0 long LTT L15 KG % HH Tuyén duong
[Copy from Thdng tin hang hoa]
1 » 026!")04 - Xang E5 RON 92 LTT - Liter 100 000 98 570 78790 2 ¥[x

WX

Tai day, nguoi dung thuc hién nhdp cac trudng thong tin con thiéu trén man hinh véi
chi tiét y nghia cta cac truong thong tin nhu sau:
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STT | Truong Dién giai Loai thong tin Bit
thong tin budc
Tab Van tai
1 Nha cung Nha cung cp van tai Nhép thu cong
cap van tai
2 S6 phuwong | S6 phwong tién thyc hién van  [Nhap thi cong
tién tai
3 Ngay bét Ngay thyc té bat diu van tai  [Nhap thu cong
dau VC
4 | Ngaykét | Ngay két thuc van tai Nhap thu cong
thuc VC
5 Hang hoa Mait hang giao dich Copy tur tab Thong tin hang hoa
Chi hién thi
6 bVvT Don vi nhap kho Copy tur tab Thong tin hang hoa
Chi hién thi
7 S6 lwong S6 lwong theo DVT Copy tur tab Thong tin hang hoa
Chi hién thi
8 LTT S6 lugng theo LTT Copy tu tab Thong tin hang héa
Chi hién thi
9 L15 S6 lugng theo L15 Copy tu tab Thong tin hang héa
Chi hién thi
10 | KG S6 lugng theo KG Copy tur tab Thong tin hang hoa
Chi hién thi
11 | % HH Ty 1€ hao hut dugc hudng Nhép thu cong
12 Tuyén Tuyén duodng van chuyén Chon tir danh muc
duong

- Tab Hao hut: Tab thong tin hao hut h¢ thong tu dong tinh sau khi nhap 02 Tab Théng
tin hang hoa va Thong tin 1én bon

Ghi cha
1 Hang héa
1 » 0201004 - X&ng E5 RON 921
2 »

3 »

Save (Cil-3) &

BVT 56 Iugng
LTT - Liter 200 - Ngut I 0

LT
2 000

Ngudn hang

L15
1971

KG
1576/

Kho

100.HHOO - Kho thd tuc van phong T/ |

» (X
(X
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Tai day, nguoi dung thuc hién nhdp cac trudng thong tin con thiéu trén man hinh véi
chi ti€t y nghia cta céc truong thong tin nhu sau:

STT Trwong Dién giai Loai théng tin Bit
thong tin budc
1 Hang hda Mat hang giao dich Copy tur tab Thong tin hang hoa
Chi hién th
2 bvT Don vi tinh Copy tu tab Thong tin hang hoa
Chi hién th
3 Nguédn Chi dinh ngudn hang Copy tur tab Thong tin hang hoa
hang Chi hién thi
4 S6 lwong S6 lwong trong thong tin hang  [Copy tir tab Thong tin hang héa
hoa Chi hién thi
5 |LTT S6 lwong LTT thyc té hao hut  [Copy tir tab Thong tin hang héa
Chi hién thi
6 L15 S6 lugng L15 thyc té hao hut  [Copy tir tab Thong tin hang hoa
Chi hién thi
7 KG S6 lugng KG thuc té hao hut [Ty tinh sau khi nhap 02 Tab
Thong tin hang héa va Thong
tin 1én bon
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4. TP/MM.04 — QUY TRINH DI CHUYEN NOI BO CUNG PON VI
4.1.  Muc dich quy trinh

- Quy trinh ding dé di chuyén hang giita cac kho ctia PTC trong cuing mot VPCTY/
chi nhanh.

- Dung trong truong hop khan hiém hang tai cac kho ctra hang, can phai hat diéu
chuyén hang hoéa tir ctra hang nay sang ctra hang khac.

4.2.  Hwéng dén thuc hién quy trinh
4.2.1. Huéng dan thuc hién quy trinh Xuét di chuyén hang hda (LT10)

- Puong dan:
Logistics > Giao dich kho > Xuét di chuyén hang hoa (LTIO)
- Hudng dan chi tiét
Tab Xudt di chuyén
Nhép/ xuat di chuyén noi b
Ngdy 4/11/2020 09:14

Ghi cha
Xuit di chuyén

save (culs) B2 &

Ghi cha
Nguon hang: Nguén da nop thué BVMT v
M Hing héa BVT $6 luong LTT Li5 KG Kho
= 0201004 - Xang ES RON 92-1I ¥|L15-Lit 15 ¥ 20000 20 143 20000 19 532{ 100.HHO! - Kho gtri hang tai CTXD Ha So1| ¥ )1
2> = = 7
&) 22 v v vX
4> = x

v v

Tai day, ngudi dung thuc hién nhép cac truong thong tin con thiéu trén man hinh voi
chi tiét y nghia cila cac truong thong tin nhu sau:

STT Trwong Dién giai Loai théng tin Bit
théng tin budc
Thong tin chung
1 Ngay Ngay di chuyén hang hoa Mic dinh ngay hién tai, 6 X
the stra
2 Ghi cha Thong tin thém Nhap thu cong
3 Ngudn Ngudn hang xuét di chuyén Chon trong danh muc X
hang
Tab Xuit di chuyén
1 Hang hoa Mit hang di chuyén Chon trong danh muc X
2 bvT Don vi tinh Chon trong danh muc X
3 S6 lugng S6 luong hang di chuyén [Nhap thu cong X
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STT | Truong Dién giai Loai thong tin Bit
thong tin budc
4 LTT S6 lwong hang di chuyén tinh ~ [Nhép thii cong X
theo LTT
5 |L15 S6 lwong hang di chuyén tinh ~ [Nhép thii cong X
theo LTT
6 | KG S6 luong hang di chuyén tinh  [Nhap thu cong X
theo LTT
7 Kho Kho xuit di chuyén Chon trong danh muc X
Tab Nhap di chuyén
Nhip/ xuit di chuyén ndi bo
Save (CuS) D) &
T"‘.“-“f‘“ = \m;ll;:; Ll;:sg kit = PVT S6 huong LTT L15 KG Kho xudt Kho nhap

> 0201004 - Xdng ES RON 92-11 L15-Litl5 20 000 20 143 20 000 19 532/ 100.HHO! - Kho gwri hang tai CTXD Ha ‘[ 100.T001 - Kho CHXD s6 | :: ]
~ Tai day, nguoi dung thyuc hién nhap cac truong thong tin con thiéu trén man hinh véi
chi ti€t y nghia ctia cc truong thong tin nhu sau:
STT Trwong Dién giai Loai théng tin Bit
théng tin budc
Thong tin chung
1 Ngay Ngay di chuyén hang hoa Mic dinh ngay hién tai, 6 X
the stra
2 Ghi cha Thong tin thém Nhép thu cong
3 Ngudn Ngudn hang nhép di chuyén Chon trong danh muc X
hang
Tab Nhép di chuyén
1 Hang héa Mit hang di chuyén Tu dong Copy tur tab X
Xudt di chuyén
2 bVT Don vi tinh Tu dong Copy tur tab X
Xudt di chuyén
3 S6 luong S6 luong hang di chuyén Tu dong Copy tur tab X
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STT | Truong Dién giai Loai thong tin Bit
thong tin budc
Xudt di chuyén
4 | LTT S6 lwong hang di chuyén tinh  [Tu dong Copy tir tab X
theo LTT Xudt di chuyén
5 L15 S6 lwong hang di chuyén tinh  [Tu dong Copy tir tab X
theo LTT Xudt di chuyén
6 KG S6 lwong hang di chuyén tinh  [Tu dong Copy tir tab X
theo LTT Xudt di chuyén
7 Kho xudt Kho xuit di chuyén Tu dong Copy tur tab X
Xudt di chuyén
8 Kho nhap Kho nhap di chuyén Chon trong danh muc X
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5. TP/MM.05 - QUY TRINH NHAP MUA NOI BO
5.1.  Muc dich quy trinh

- Quy trinh dugc thuc hién khi Chi nhanh nhap mua hang tr VPCTY hodc nhap
mua hang tir mgt Chi nhanh khac tryc thudc TCTy.

5.2.  Huwéng din thuwe hién quy trinh
5.2.1. Hudng dan thuc hién Buéde 1: Tao giao dich nhip hang (PIR)
5.2.1.1. Diéu kién thyc hién
5.2.1.2. Puong dan
- Logictics = Mua noi dia = Nhap hang héa/ Mua ndi bo (PIR)
5.2.1.3. Hudng dan chi tiét
Vao bang Tcode PIR hoic theo dudng din trén

Nhap hang hoa/Mua noi bo

Ngay nhap hang 2512/201916:39 5]  Ngay ldy sé don hang g
Ghi chl Nhap mua hang ndi bd 1
Nhap hang héa/Mua néi bé | Save (Cil8) B &
Bon viban hang 101 - Chi nhanh VAn t3i va Dich vu Petrolimex Khanh Hoa 5  Ghichd
M Hang héa VT 56 Irong Gia frroc thué  VAT%  Gid sau thué
1 0201004 - Xang E5 RON 92-I| ~|LTT - Liter (200 - Ngudn || 50 000 14 500 10 15 950
2 ¥ ¥ ¥ v 10
Nhiétdé D15 VCF WCF LTT L15 KG Tién hang héa Téng tién Kho
725 000 000 797 500 000
30 789 0.9857 0.7879 50 000 49 285 39 395 725 000 000 797 500 000,100.HHOO - Kho thd tuc van phong T« [*
e (2
(XK

Tai day, nguoi dung thuc hién nhdp cac trudng thong tin con thiéu trén man hinh véi
chi tiét y nghia cta céc truong thong tin nhu sau:

STT Truwong Dién giai Loai théng tin Bit
théng tin budc

Thoéng tin chung

1 Ngay nhap Ngay nhap hang trén h¢  [Mac dinh ngay hién tai, co thé sra| X

hang thong

2 | Ngay lay s6 | Ngay dé tham chiéu thong [Nhap thii cong
don hang tin don hang

3 Ghi chu Thong tin thém Nhap thu cong

Tab Nhap hang héa/Mua noi bo

1 Pon viban | Ténnhacung cip 1a Chi  [Nhap thu cong X
hang nhanh tryc thugec VPTCTY
2 Hang hoa Mat hang giao dich [Nhap thu cong X
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STT | Truong Dién giai Loai thong tin Bit
thong tin budc
3 bVT Don vi tinh Lua chon trong danh muc X
4 Nguén hang | Chi dinh ngudn hang Lua chon trong danh muc X
5 S6 lugng Luong hang nhap kho [Nhap thu cong X
6 | Gia trude Don gid mua trude thué  [Nhap thu cong hodc X
thue Tu tinh khi nhap gia sau thué =
Gia sau thue / (1+VAT)
7 | VAT% Ty suat % thué GTGT Mic dinh VAT 10% X
8 Giérsau Pon gid mua sau thué Tu dong tinh toan sau khi nhép X
thué Gia trude the
9 Nhiét do Nhiét d6 khi xuét hang [Nhap thu cong
10 | D15 Ty trong khi xuit hang [Nhap thu cong X
11 | VCF Hé s6 chuyén dbi thé tich  [Tu dong tinh toan theo phuong X
phap noi suy
12 | WCF Hé s chuyén dbi sd Tu dong tinh toan theo phuong X
luong phéap ndi suy
13 | LTT S6 luong nhap kho theo  [Tu dong: X
LTT - = 6 lugng (néu VT 12 LTT)
+=115/VCF
14 L15 S6 lugng nhap kho theo Tu dong: X
L15 - — S6 lugng (néu DVT 1a L15)
+=LTT *VCF
15 | KG S6 luong nhap kho theo  [Tw tinh = L15 * WCF X
KG
16 | Tién hang Téng tién chua c6 thué Tu dong tinh lai theo truong S6 X
hoa luwong
17 | Tong tién Téng tién hang da c6 thué [Tu dong tinh lai theo trudong S6 X
luong
18 Kho Kho thyc té nhap hang Chon tir danh muc X
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Thong tin Ién bon |

Bon vi ban hang 101 - Chi nhanh V&n tdi va Dich vu Petrolimex Khanh Hoa

i
1

) IR S L R A ]
¥ ¥ ¥ ¥ ¥

- Tab Théng tin 1én bon:

Hang héa

0201004 - Xdng E5 RON 92-I

Save (Cirs)|E ) #

Uom SL

LTT - Liter 50 000

I

Nhigtdg Tytrong  VCF

30 7830

WCF LT

0.9857

0.7679] 48000 47314 37 819

19 KG

L A

Tai day, nguoi dung thuc hién nhip cac trudng thong tin con thiéu trén man hinh véi
chi tiét y nghia cta cac truong thong tin nhu sau:

STT | Truong Dién giai Loai thong tin Bit
thong tin budc
1 Pon vi ban | Tén nha cung cip la Chi Copy tur tab Nhép hang hoa/Mua X
hang nhanh truc thuéc VPTCTY [ndi bd (Chi hién thi)
2 Hang héa Mait hang giao dich Copy tur tab Nhép hang h6a/Mua X
N1 bo (Chi hién thi)
3 DVT Don vi tinh Copy tur tab Nhép hang hoa/Mua X
o1 bd (Chi hién thi)
4 S6 luong S6 luong trong théng tin -~ |Copy tir tab Nhép hang hoa/Mua X
hang hoa o1 bd (Chi hién thi)
5 Nhiét do Nhiét do khi nhap hang [Nhap thu cong
6 D15 Ty trong khi nhap hang Nhép thu cong
7 VCF Hé s chuyén dbi thé tich [Ty dong tinh toan theo phuwong
phap ndi suy
8 WCF Hé s6 chuyén ddi s6 lwong  [Tu dong tinh toan theo phuwong
phap ndi suy
9 LTT Sd luong LTT thuc té nhdp (Tu dong:
kho | = 86 luong (ndu DVT 13 LTT)
+=_1L15/VCF
10 L15 Sd luong L15 thuc té nhap [Ty dong:
kho - = 6 lugng (néu VT 1 L15)
+=LTT *VCF
11 | KG S6 lwong KG thyc té nhap [Ty tinh = LTT * WCF
kho
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- Tab Vin tai: Néu c6 theo ddi thong tin van tai = Nhap thém thong tin chi tiét
Save (Ciil-S)|E @ #&

Nhd cung cip van tai

S6 phurong tign

[I111 Hang hoa BvT 6 lrong LTT
[Copy from Nhdp hang hoa/Mua ndi bd)

1 » 0201004 - Xang E5 RON 92-1l LTT - Liter

2 »

3 >

| Ngay bdt ddu VC: 26/12/2019 = Ngay két thic VC 26/1212019

50000

L1 KG % HH

49285 39 395

Tuyén duing

WX
[
X

Tai day, nguoi dung thuc hién nhip cac trudng thong tin con thiéu trén man hinh véi

chi tiét y nghia ciia CAC trudng thong tin nhu sau:

STT | Truong Dién giai Loai thong tin Bit
thong tin budc
1 Nha cung Nha cung cép vén tai Nhép thu cong
cap van tai
2 S6 phuong S6 phuong tién van tai [Nhap thu cong
tién
3 Ngay bt Ngay thyc té bat diu van tai [Hé théng mac dinh ngay hién tai
dau VC
4 Ngay két Ngay két thuc van tai Hé thong miac dinh ngay hién tai
thac VC
5 Hang hoa Mit hang thuc xuét Copy tur tab Nhép hang hoa/Mua
noi by (Chi hién thi)
6 bVvT Pon vi nhap kho Copy tur tab Nhap hang hoa/Mua
noi bo (Chi hién thi)
7 S6 lugng S6 lugng theo PVT Copy tur tab Nhap hang hoa/Mua
noi bo (Chi hién thi)
8 LTT S6 lugng theo LTT Copy tur tab Nhap hang hoa/Mua
noi bo (Chi hién thi)
9 L15 S6 lwong theo L15 Copy tur tab Nhép hang hoéa/Mua
noi bd (Chi hién thi)
10 KG S6 luong theo KG Copy tur tab Nhép hang hoéa/Mua
noi by (Chi hién thi)
11 | % HH Ty 1€ hao hut dugc huéng  [Nhép thu cong
12 Tuyén Tuyén duong van chuyén Chon tir danh muc
duong
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- Tab Hao hut: Tab thong tin hao hut hé théng tu dong tinh sau khi nhap thong tin 02
tab Nhap hang h6a/Mua ndi bo va Thong tin 1€n bon.

wdpting i Toiginntr vinis ([T S lor9 7 4

Ghi chi

I Hang hoa BT Ngubnhang  S6 lrong LTT L15 KG Kno

[Copy from Nhdp hang héa/Mua ndi b
1 » 0201004 - Xang E5 RON 92-11 LTT - Liter 200 - Ngut 0 2000 1971 1576 100.HHOO - Kho thi tuc vn phang T|w %
2 » w|X
3 =» w|x

Tai day, nguoi dung thuc hién nhdp cac trudng thong tin con thiéu trén man hinh véi
chi tiét y nghia cta céc truong thong tin nhu sau:

STT Truong Dién giai Loai thong tin Bit
thong tin budc
1 Hang hoa Mat hang giao dich Copy tir tab Nhap hang hoa/Mua
i bd (Chi hién thi)
2 bvT Pon vi tinh Copy tir tab Nhap hang héa/Mua
i bd (Chi hién thi)
2 | Ngudn hang | Chi dinh ngudn hang Copy tir tab Nhap hang hoa/Mua
noi bo (Chi hién thi)
5 S6 luong S6 lwong trong thong tin hang Copy tir tab Nhap hang héa/Mua
hoa noi bd (Chi hién thi)
10 LTT S6 lwong LTT thuc té hao hut Copy tur tab Nhap hang hoa/Mua
noi bo (Chi hién thi)
11 L15 S6 lwong L15 thyc té hao hut Copy tur tab Nhap hang hoa/Mua
i bd (Chi hién thi)
12 KG S6 lwong KG thyc té hao hut Copy tir tab Nhap hang hoa/ Mua
noi bo

5.2.2. Huéng dan thyc hién Buéc 2: Tao giao dich nhap héa don (PIX)
5.2.2.1. Diéu kién thuc hién

- Pi tao giao dich nhap hang trén hé thong
- Pa nhan dugc hoa don tir Cty/ chi nhanh ban hang

5.2.2.2. Puodng dan
- Logictics = Mua ndi dia = Nhap hoa don/ Mua ndi bo (PIX)
5.2.2.3. Hudng dén chi tiét
Vao bang Tcode PIX hoic theo duong dan trén
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Nhap héa dorn/Mua néi boé

Mgay chirng tlr
Ngay ldy sé PR/PO
Ghi chu

Chi tiét hang hoa
Born vi ban héng|101 - Chi nhanh Van tai va Dich vu Petrolimex Khanh Hoa ?l

26/12/2019 10:18

Loc ngay
nhap hang

Save (C-S) |E1 3 &

{111 Hang hoa

1 »
2 »

0201004 - Xang E5 RON 92-11

BvT Ngudn hang 36 lrong

LTT - Liter 200 - Mgudn 50 000

Ghi cha
Gia trrdc thué  VAT% Tién hang héa Téng tién
725 000 000) 797 500 000)
14 500.0000 10.00 725 000 000 797 500 000X
10 x

Tai man hinh nhap héa don/Mua ndi bd, nguoi dung thuc hién nhap ma s6 hodc tén Chi
nhanh thyc hién ban hang cho don vi minh vao truong thong tin “Pon vi ban hang”, hé thong
s& tw dong 1ay dit liéu vé luong hang dd nhép trudc d6 1én Tab Chi tiét hang hoa.

Sau d6, ngudi dung thyc hién nhap cac truong thong tin con thiéu trén man hinh véi chi
tiét v nghia clia cc truong thong tin nhu sau:

STT | Truong Dién giai Loai thong tin Bit
thong tin bugc
Théng tin chung
1 Ngay Ngay hach toan Méc dinh ngay hi¢n tai, c6 X
ching tur thé stra
2 Ngay lay Ngay dé tham chiéu thong tin don [Nhap thu cong
s0 PR/PO hang
3 Ghi cha Thong tin thém Nhap thu cong
Tab Chi tiét hang héa
1 Pon vi ban | NCC la Chi nhanh truc thudc Nhap thu cong X
hang VPTCTy
2 Ghi chu Thoéng tin thém [Nhap thu cong

3 Hang hda

Mat hang giao dich

Copy tir PIR (Chi hién thi) | X

4 | BVT Pon vi tinh Copy tir PIR (Chi hién thi) | X

5 Nguon Ngudn hang ¢ ching tir nhap hang |Copy tir PIR (Chi hién thi) X
hang

6 S6 luong Luong hang viét hoa don Copy tur PIR X

7 Gia trude Pon gia trudc thué Copy tur PIR X
thué

8 | VAT (%) | Ty suit % thué GTGT Mic dinh VAT 10% X
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STT | Truong Dién giai Loai thong tin Bit
thong tin budc
9 Gia sau Pon gia sau thué Copy tur PIR X
thue
10 | Tiénhang | Gia tri tién hang hoa Copy tur PIR
11 | Tong tién Tdng tién hang bao gom ca thué  |Copy tir PIR
- Tab Thong tin hoa don
Théng tin héa don | Save (Ci-S)|E ) &
NCC 101 - Chi nhanh Van tai va Dich vu Petrolimex Khanh Hoa
Ghichu
% VAT 10 [y

Hinh thirc thanh toan CK r

Ngay héa don
Ngay dao han

M&u hoa don 01GTKT2/003

Ky hiéu héa don HL/M9E

S6 hea don 0172488

Tén khach hang Chi nhanh Van tdi va Dich vu Petrolimex Khanh Hoa
MST 0108005532-001

Dia chi S0 01, Prdng Ty Do, Phirdng Vinh Nguyén, Thanh phd Nha Trang, Khanh Hoa
Nguwdi mua

Email

Téng tién hang 725 000 000

Tién thué 72 500 000

Téng tién 797 500 000

26/12/2019
26/12/2019

o

Tai day, nguoi dung thuc hién nhdp cac trudng thong tin con thiéu trén man hinh véi
chi tiét y nghia cta céc truong thong tin nhu sau:

STT | Truong Dién giai Loai thong tin Bit
thong tin budc
1 5 PO ] Tu dong copy tur tab X
NCC Nha cung cap hang héa Chi tiét hang héa
2 0 . Ao X Tu dong copy tur tab X
%VAT Ty suat % thué GTGT Chi tiét hang hoa
3 Hinh thite MacdinhlaCK- | X
thanh ton Hinh thtrc thanh toan cho NCC Ct]uyen khoan, cé thé
sua
4 Ngay hoa . s . Mac dinh ngay hién
don Ngay phat hanh hoa don tai, c6 thé sira
5 Ngay dao X . , Mac dinh ngay hién
han Ngay hét han phdi thanh toan tai, O thé sira
6 g/([;u hoa Mau s trén quyén hoa don Nhap thua céng X
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STT | Truwong Dién giai Loai thong tin Bit
thong tin budc
7 | Ky hiéu Y N X
héa don Ky hiéu quyén hoa don Nhap thu cong
8 | Sbhoadon | Séhoadon Nhap tha cong X
9 | Ténkhach | Tén day du ciia khdch hang in trén héa [Tham chiéu tir ma X
hang don theo dang ky véi co quan thué khach
101 msT Ma 56 thué cisa khach hang Tham chicuterma | X
khach
11 . Dia chi khach hang thé hién trén hoa Tham chiéu tir ma X
bia chi .
: don khach
12 - Nguoi dai dién cho khach hang mua A o A
Nguoimua | 1o dé ky xac nhan trén hoa don Nhap thu cong
13 : Email ciia khach hang dé nhan thong P
Email tin vé héa don dién tir Nhap thu cong
14 | Tong tién Téng cong tién hang cua tit ca cac mat  [Copy tir tab Chi tiét X
hang hang c6 trong hoa don hang hoa
15 | Tidn thué Tf)ng cong tién ‘Ehue cua tat ca cac mat Cppy tlll’ tab,ChL tl?t X
hang co trong hoa don hang hoa, cd thé sira
16 Téng tién T\ong tién sau ‘Ehue cua tat ca cac mat Cppy tlll’ tab,ChL tl?t X
hang co6 trén hoa don hang hoa, c6 thé stra
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6. TP/MM.06 — QUY TRINH NHAN VA TRA HANG GUI CUA KHACH HANG

6.1. Muc dich quy trinh
- Quy trinh ap dung cho nghi€p vu khach hang mua hang gui lai kho cua PTC va
khéach hang mang hang dén kho dé gui.
- Quy trinh ap dung cho khach mua hang gt lai hang va lay hang giri khi ¢6 yéu cau.
6.2. Huwéng dan thwc hién quy trinh
6.2.1. Hudng dan thyc hién Buéc 1: Tao giao dich nhap hang giri (K2QP)
6.2.1.1. Diéu kién thyc hién
- Khéch hang c6 hop dong hang giri
6.2.1.2. Puong dan
- Logictics > Béan hang - Nhap hang gui (K2QP)
6.2.1.3. Hudng dan chi tiét
Vao bing Tcode K2QP hoic theo dudng din trén

Nhap hang gwi khach hang
Ngay chirng tF 25/12/2019 14:14 2

S0 ban clng:

Thong tin hang hoa Save (Cii-S) |E12) &

Khach hang 100011 - CONG TY XANG DAL PHU KHANH =] Ghichi
i "~ Hang héa BvT S0 Irong LTT " L15 KG
1 *» 0201004 - Xang ES RON SIEILTT - Lite_v: 100 000.00 100 000.00 98 700 95 152
7 = E v 0 o o 0
2 78
L& hang Khach nhan BPiém giao Kho khach Kho hang _
(/100011 - CONG TY XANG DAU I[E ] |+ J[100.HHOO - Kho thi tuc van phéng T'v!

o W w

Tai day, ngudi ding thyc hién nhép cac truong thong tin con thiéu trén man hinh vai
chi ti€t y nghia cua céc truong thong tin nhu sau:

STT | Trudng Dién giai Loai thong tin Bit
théng tin budc
Thong tin chung
1 Ngay Ngay chung tir , ngdy ghi gidam  [Méc dinh ngay hién tai, c6 X
chung tir sO lugng hang ton kho ngudn thé stra
hang gt khach hang
2 S6 ban Nhap sb ban cing (néu c6) [Nhap thu cong
cung
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STT | Truong Dién giai Loai thong tin Bit
thong tin budc
Tab Théng tin hang hoa
1 Khéch Khach hang c6 hop ddng hang  |Chon tir danh muyc X
hang gui
2 Hang hoa Mit hang thuc xut Chon ttr danh muc X
Chi hién thi
3 bvT Pon vi tinh Chon tir danh muc X
4 S6 lugng S6 lugng hang giri theo donvi  [Nhép thu cong X
tinh giao dich
5 LTT S6 lugng hang gui theo don vi Tu dong: X
tinh lit thuc té - = S6 lugng (néu DVT 1a
LTT)
Hodc Nhap thu cong
6 | L15 S6 lwong hang giri ciia khach Ty dong: X
theo L15 H = S6 lugng (néu BVT la
L15)
Hodc Nhap thu cong
7 KG S6 lwong hang giri ciia khach Tu dong: X
theo KG H = S6 lugng (néu BVT la
KG)
Hodc Nhap thu cong
8 L6 hang L6 hang nhap Chon tir danh muc
9 Kho kh&ch | Kho nhén hang ctia khach hang  [Chon tir danh muc
10 | Kho hang Kho thyc té chira hang guri cia  |Chon tir danh muc X
khéch
6.2.2. Hudng din thuc hién Buéc 2: Tao 1énh xuit tra hang giri (SOA)
6.2.2.1. Diéu kién thyc hién
- i c6 hang giri va nhap vao phan mém
6.2.2.2. Puodng dan
- Logictics & Béan hang = Lénh xut hang (SOA)
6.2.2.3. Hudng dén chi tiét
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Vao bang Tcode SOA hoic theo dudng dan trén

Lénh xuat hang

Héa don tréc: = @ . S6 tham chiéu:

IPhLmng thikc XUAL: 4 - Xudt hang gi¥i

'v]] Hinh

thirc giao nhan: FOB vl Chuyén hang di dwéng: 1-Khéng chuyén ¥

Ngay hiéu lyc 25/12/2019 14:31 [ Ngay hét han

I

Save (Cirl-8) | ) &

Khach hang [100011 - CONG TY XANG DAU PHU KHANH =)

by

! Hang hda BVT Solrong  SOlrong Lo hang Ngudn hang Knach nhan
(giaodich)  (LitTT)
1 0201004 - Xang E5 RON 92-l /LT - Lite[v] 20 000 20 000 +]200 - NgU»|100011 - CONG TY XANG DAU I
2 = B ¥ | ¥ B
Diém giao Logiptién  SOptién  Ngudinhdn Dién gidi BV xudt RefNo Ko xuat
100.HHOO - Kno thi tuc vén phong T
v/Xebon ¥ 29KT-01048|v 100 v {100.HHOO - Kno thi tuc vén phng T+
¥ \J ¥| 100 ¥| T;
Tai day, nguoi dung thuc hién nhdp cic trudng thong tin con thiéu trén man hinh véi
chi ti€t y nghia cua céc truong thong tin nhu sau:
STT | Truong Dién giai Loai thong tin Bit
thong tin bugc
1 Hoéa don Tham chiéu dén hoa don; chi chon  |Chon trong danh muc
trudc khi xuat hang theo hda don da dugc |hodc Nhép thu cong
xuat trude
2 S6 tham S6 tham chiéu, ¢6 thé tham chiéu  [Nhap thu cong
chiéu dén ké hoach xuat hang
3 Phuong Chon phuong thirc xuat: Xuat hang [Chon trong danh muc X
thirc xuat guri
4 | Ngay hiéu | Ngay bét dau hiéu luc caa 1énh xuat [Nhap thu cong X
luc hang
5 | Ngay hét Ngay hét han cua 1énh xuit hang  [Nhap thu cong
han
6 Khéch Khach nhéan lai hang guri X
hang
7 Hang hoa Tén mat hang xuét kho Chon trong danh muc X
8 bvT Pon vi tinh cho s luong giao dich  |Chon trong danh muc X
9 | Séluong S6 luong giao dich theo don vi tinh  [Nhap thii cong X
(giao dich) | da chon
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STT | Truong Dién giai Loai thong tin Bit
thong tin bugc
10 | S luong S6 lugng tinh theo don vi lit thuc té  [Nhap thu cong X
(LTT)
11 | L6 hang Chon trong danh muc
12 | Ngudn Nguén hang giri Maic dinh X
hang
13 | Khéch Khéch nhén lai hang gui Mac dinh 1a khach hang X
nhan
14 | Piém giao | Dia diém giao hang Chon trong danh muc
15 Loai Loai phuong tién chd hang Chon trong danh muc
phuong
tién
16 | S6 phuong | S6 phuong tién chd hang Chon trong danh muc
tién
17 | Nguoi Tén nguodi nhan hang Nhap thu cong
nhan
18 | Dién giai Thong tin dién giai Nhap thu cong
19 Do:n vi Pon vi xuét hang, mac dinh la Mac dinh X
xuat company code cua nguoi dung
20 | Ref.No S6 tham chiéu
21 | Kho xuat Kho xuit hang Chon trong danh muc X
6.2.3. Hudng din thuc hién Buée 3: Ching tir xuit kho (DOP)
6.2.3.1. Diéu kién thuc hién
- Pitao 1énh xuat hang va 1énh xuat con hiéu luc
6.2.3.2. Puodng dan
- Logictics > Béan hang = Chung tir xuat kho (DOP)
6.2.3.3. Hudng dén chi tiét
Vao bang Tcode DOP hoic theo dudng din trén
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Chirng tir xuit kho

S tham chigu:

SOA 15 = @] Phuong thirc XUAL 4 - Xuat hang gti[~|. H/t giao nhan: FOB[v] ™

Ngay chikng tlr 25/12/2019 14:40

Ghi chil
[ xudt kno AN EETE N ST
Khach hang 100011 - CONG TY XANG DAU PHU KHANH [E
i Hang héa BVT  Sélrong Nhigtds  DI5 VCE WCF LTT L15 KG Kh&ch nhin
(x10.000)
1 0201004-Xang ESRON S  LTT 20000.00 30 7890 09857  0.7879 20000.00 1971400 1553265000011 - CONG TY XANG DAU Il
2 ]
Biém giao Loai p.tién %H.hyt L& hang Ngudn hang RefNo Kho xuét
W
| 01-Xe bdn v 0 300 SOA.15100.HHOO - Kho thd tuc van phong T+ x|
7 i 0 o2

Tai day, nguoi dung thuc hién nhdp cac trudng thong tin con thiéu trén man hinh véi
chi ti€t y nghia cua céc truong thong tin nhu sau:

STT | Truong thong Dién giai Loai thong tin Bit
tin budc
Thong tin chung
1 | Sotham chiéu | Tham chiéu dénlgnh  [Nhap/tim kiém X
xuat di chuyén
2 Ngay ching tir | Ngay hach toan ching  [Mac dinh ngay hién tai, c6 thé sira X
tr vao h¢ thong
3 | Phuong thirc Phuong thire xudt hang [Ty dong ldy thong tin 1énh xuat X
xuat cua lénh xuat hang
Tab Xuit kho
1 | Khach hang Tén khéch hang Copy tir SOA (Chi hién thi) X
2 Hang hoa Mat hang giao dich Copy tir SOA (Chi hién thi) X
3 | bVT Pon vi tinh Copy tir SOA (Chi hién thi) X
4 | S6luong S6 lugng xuat Copy tir SOA (Chi hién thi) X
5 | Nhiétdo Nhiét d6 khi xuat hang [Nhap thu cong X
6 D15 Ty trong khi xuat hang [Nhép thii cong X
7 VCF Heé s6 chuyén doi thé  [Tu dong tinh toan theo phuong X
tich phap noi suy
8 WCF Heé s6 chuyén dbi s6 Tu dong tinh todn theo phuong X
luong phap ndi suy
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STT | Truong théng Dién giai Loai thong tin Bit
tin bude
9 |LTT Sb lugng xuit kho theo [Ty dong: X
LTT - = S8 lugng (néu DVT 14 LTT)
+=_1L15/VCF
10 | L15 S6 lwong xuat kho theo [Tu dong: X
L15 - = S6 lugng (néu VT 1a L15)
+=LTT *VCF
11 | KG S6 lugng nhap kho Ty tinh = LTT * WCF X
theo KG
12 | Khach nhan Khach nhan hang Copy tu SOA
13 | Piém giao Diém giao hang Chon trong danh muc
14 | Loai phuong Loai phuong tién chd  |[Chon trong danh muc
tién hang
15 | % hao hut Ty 1€ hao hut dinh mtrc [Nhép thu cong
16 | L6 hang L6 hang Lay tir 1énh xuat hang
Chi hién thi
17 | Ngudn hang Ngué{n hang xuat di Lay tir 1énh xuat hang X
chuyen Chi hién thi
18 | Ref.No Lénh xudt hang tham  [L4y tir 1énh xuat hang X
chicu Chi hién thi
19 | Kho xuit Kho thyc té xuat hang  [Copy tir SOA X

Khach hang E!

100011 - CONG TY XANG DAU PHU KHANH

- Tab Van tai: Trong truong hop c6 thuc hién theo ddi van tai hang héa nguoi dung
nhdp thém thong tin

Save (Ctﬂ-S)l ) &

Bon vi van tai

chi:

1 »
7 %
3 »

Hang hoa

w
A

v

=1, 56 phurong tién: 29KT- 010.48 - 291+, Lai phurong tién:

LTT D.15

(x10.000)

Ngén s8 Nhiét a6

+|, Ngur&ri nhan hang:

VCF WCF L15 KG Biém giao

w

A

v

, S0 niém

Tam mic

x

Tai day, nguoi dung thyc hién nhap céac truong thong tin con thiéu trén man hinh
v6i chi tiet y nghia cta céc truong thong tin nhu sau:
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STT | Truong Dién giai Loai thong tin Bit
thong tin bugc
1 | Khéchhang | Khach hang Copy tir SOA ((Chi hién thi)
2 Sd phuong Sd phuong ti¢n van tai Chon tir danh muc
tién
3 Ponvivan | Nha cung cép van tai Chon tir danh muc
tai
4 Ngudi nhan | Dién tén nguoi nhan hang  [Nhap thu cong
5 S6 niém chi | S6 niém chi theo ban cting  [Nhép thii cong
6 Hang hoa Mit hang thuc xut Chon tir sanh muc
7 Ngin s6 S6 ngan trén phuong tién  [Nhép thii cong
8 |LTT S6 lugng xuat theo LTT Tu dong:
H = S6 luong (néu DVT 1a LTT)
+=L15/VCF
9 Nhiét do Nhiét d6 khi xuét hang INhap thu cong
10 | D15 Ty trong tai 15°C [Nhap thu cong
11 | VCF Hé sb chuyén dbi thé tich [Ty dong tinh toan theo phuong
phap noi suy
12 | WCF Hé sb chuyén ddi s6 lugng [Ty dong tinh toan theo phuong
phap noi suy
13 | L15 S6 lwong xuét theo L15 =LTT * VCF
14 | KG S6 lwong xuét theo KG =LTT * WCF
15 | DPiém giao Diém giao hang Chon tir danh muc
16 | Tam mic Tam mirc [Nhap thu cong
- Tab Giao nhén:
P T ) B
Knhach hang 100011 - CONG TY XANG DAU PHU KHANH ~ Ghichu Kho nhén ha
i Hang noa BVT  Séluong Nméldd D15 VCF WCF LT L15 KG  LOhang Ngudy O™ LKho hang
[Copy from Xudt kno] (x10.000) v
1 0201004 - X3ng E5 RON 9. LTT 20000.00 %30 7890 0.9857 0.7879 20000.00 19714.00 15532.66 300 |100 HHOO - Kho thi tue van phéng TrVI}(

2
3

[wx

(X
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Tai day, nguoi dung thuc hién nhdp cac trudng thong tin con thiéu trén man hinh véi
chi tiét y nghia cta céc truong thong tin nhu sau:

STT Trwong Dién giai Loai théng tin Bit
thong tin budc
1 | Khach Khéch hang Copy tir SOA (Chi hién thi)
hang
2 | Hanghda | Mit hang thuc xuét Copy tir SOA (Chi hién thi)
3 | BVT Pon vi tinh Copy tir SOA (Chi hién thi)
4 S6 lugng S6 lugng xuit Copy tir SOA
5 Nhiét do Nhiét d6 thuc té khi nhap [Nhap thu cong X
hang
6 | D15 Ty trong thyc té khi nhap Nhap thi cong X
hang
7 VCF Hé s chuyén doi thé tich Tu dong tinh toan theo phuong
phap noi suy
8 WCF Hé s chuyén ddi s6 luong Tu dong tinh toan theo phuong
phap noi suy
9 LTT S6 lugng nhap kho theo LTT [Ty dong: X
H+ = S6 luong (néu VT la
LTT)
+=115/VCF
C6 thé stra
10 | L15 S6 luong nhap kho theo L15 [Ty dong: X
H = S6 lugng (néu BVT 1a L15)
+=LTT *VCF
C6 thé stra
11 | KG S6 luong xuat kho theo KG [Ty tinh = LTT * WCF X
12 | L6 hang Chi dinh viéc xuét hang thudc |Copy tir SOA (Chi hién thi)
16 hang nao
13 | Ngudn Chi dinh ngudn hang Copy tir SOA (Chi hién thi)
hang
14 | Kho nhap Kho nhap hang Copy tur SOA X
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7. TP/MM.07 — QUY TRINH KIEM KE HANG HOA

7.1.  Muc dich quy trinh
- Quy trinh duoc sir dung dé ghi nhan sé luong thuc té khi kiém ké hang hoa.
- Kiém ké c6 thé thuc hién theo dinh ky hodc dot xuét khi c¢6 yéu cau kiém ke.

- Trudc khi thyc hién kiém ké hang hoa can thuc hién xuat hao hut dinh muc trén
hé thong.

7.2.  Huwéng din thwc hién quy trinh
7.2.1. Huéng dan thyc hién Tao giao dich nhap thira kiém ké (A4)
7.2.1.1. Piéu kién thuc hién

- Pa thyc hién kiém keé thuc té va c6 s6 lidu so sach trén hé thong
7.2.1.2. Puong dan

- Logictics > Giao dich kho = Nhap thira kiém ké (A4)

7.2.1.3. Huéng dan chi tiét
Vao Tcode A4 hoidc duong dan trén

Nhap thira kiém ké

Ngay hach toan 25112/2019 1520 = Ngay kiém ké 1 E S6 tham chiéu
m save (Cii-8) B2 #
Ghi chll
Ngudn hang: Nguén g ngp thué BVMT
I Hang hoa BvT Tonsosach Tonthucté SO leong LT L15 KG Gia tri Kho
nhap thira 550 000 v
1 » 0201004 - X3ng E5 RON 92-11 [ |LTT - Liter v 1000 1040 40 40 39 37 550 000 100 HHOO - Kho thd tuc van phang Tér v [>

2 » v v v K

Tai day, ngudi ding thyc hién nhéap cac truong thong tin con thiéu trén man hinh véi
chi ti€t y nghia cua céc truong thong tin nhu sau:

STT Trwong Dién giai Loai théng tin Bit
théng tin budc

Thong tin chung

1 Ngay hach | Ngay hach toan ching tir vao  [Mac dinh ngay hién tai, c6 X
toan hé thong thé sira

2 | Ngaykiém | Ngay thyc té kiém ké hang hoa [Mic dinh cudi ngay hién tai,

ké co thé stra
3 | Sétham S6 bién ban kiém ké Nhap thi cong
thiéu

Tab Nhip thira kiém ké

1 Ghi cha Thong tin thém Nhap thu cong
2 Ngudn Ngudn hang thyc hién kiém ké  |Chon tir danh myc X
hang
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STT | Truong Dién giai Loai thong tin Bit
thong tin budc
3 Hang hoa Hang hoa kiém ké Chon tir danh muc X
4 bvT Pon vi tinh kiém ké Chon tir danh muc X
5 Tén sd S6 luong s6 sach [Nhap thu cong X
sach
6 Tdn thuc té | Sb lugng thuc té [Nhap thu cong X
7 Sd luong = Tdn thyc té - Ton s6 sach Hé théng tu tinh X
nhap thira
8 LTT So luong nhap thtra theo LTT  [Nhép thu cong X
9 L15 So luong nhap thira theo L15 [Nhap thu cong X
10 | KG S6 lugng nhap thira theo KG  [Nhap thi cong X
11 Gia tri Gia tri nhap thira [Nhap thu cong X
12 Kho Kho nhéap Chon tir danh muc X

7.2.2. Hudng din thyc hién Tao giao dich xuit thiéu kiém ké (A2)
7.2.2.1. Diéu kién thuc hién

- P thyc hiém kiém ké thuc té va c6 s6 lugng s6 sach
7.2.2.2. Puong dan

- Logictics > Giao dich kho = Xuét thiéu kiém ké (A2)

7.2.2.3. Hudng dén chi tiét
Vao Tcode A2 hoic duong dan trén

Xuét thiéu kiém ké

Mgay hach todn 25/12/2019 1525 (2 MNgay kiém ké g 36 tham chiéu
Xudt thiéu kigm ké Save (Clrl-S) |
Ghi chil
Nguén hang: Ngudn d3 nop thué BYIMT M
I Hang hoa BvT Tonsdsach Ténthycté SO lwong LTT L15 KG Kho
xudt thiéu v
1 » 0101002 - Jet A1 ¥|LTT - Liter v 1000 960 40 40 39 37 100.HHOO - Kno thl tuc van phang T v x
2 ® v Ev w X

Tai dy, ngudi ding thuc hién nhdp cac truong thong tin con thiéu trén man hinh véi
chi tiét y nghia cta céc truong thong tin nhu sau:
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STT | Truong Dién giai Loai thong tin Bit
thong tin bugc
Thoéng tin chung
1 Ngay hach Ngéy hach toan chung tir vao hé Mglc dinh ngay hién tai, co X
toan thong thé stra
2 Ngay kiém | Ngay thuc té kiém ké hang hoéa  [Mic dinh cubi ngay hién tai,
ké co thé sua
3 | SO tham S6 bién ban kiém ké Nhap thu cong
thieu
Tab Xuét thiéu kiém ké
1 Ghi cha Thong tin thém Nhép thu cong
2 Ngudn hang | Ngudn hang thuc hién kiém ké  |Chon tir danh muc X
3 Hang hoa Hang hoa kiém ké Chon tir danh muc X
4 bvT Pon vi tinh kiém ké Chon tir danh muc X
5 Ton s6 sach | S6 lugng s sach [Nhap thu cong X
6 Ton thuc té | Sb luong thuc té [Nhap thu cong X
7 S(A')’lu(_)’ng = Tén s sach - Ton thuc té Hé théng tu tinh X
xuat thiéu
8 |LTT S6 lwong xuét thiéu theo LTT  [Nhap tha cong X
9 |L15 S6 lwong xuét thiéu theo L15  [Nhap tha cong X
10 | KG S6 lugng xuit thiéu theo KG  [Nhap thu cong X
11 Kho Kho xuét Chon tir danh muc X
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8. TP/MM.08 - QUY TRINH NHAP KHAC, XUAT KHAC
8.1.  Muc dich quy trinh

- Quy trinh str dung trong truong hop VPCTy thyc hién nhap hodc xudt céac loai giao
dich khéac trén h¢ thong:

o Xuét hao hut dinh muc
o Xuat chénh 1€ch nhiét dg, ty trong
o Xuat di€u chinh tang giam hang hoa,...

8.2.  Hudng din thwc hién quy trinh
8.2.1. Hudng dan thuc hién Tao giao dich nhap khac (A7)
8.2.1.1. Diéu kién thyc hién

- P4 c6 mi hang hoa trén hé thong

8.2.1.2. Puong dan
- Logictics > Giao dich kho = Piéu chinh ban hang — Nhap thira (A7)

8.2.1.3. Hudng dan chi tiét

Vao bang Tcode A7 hoic theo dudng dan trén
Nhap tang hang hoéa

Ngay hach toan 26/12/2019 13:42 =

Nh3p ting hang héa [t Save (Cir-8) | @
Ghichd
Ngubn hang: Nguén di ndp thué BYMT
1 Hang héa VT séleong  Gi LT L15 KG Ghi cha Trigia Kno
1 450 000 -

1 » 0201004 - Xing E5 RON 92-Il  [w|LTT - Liter hd 100 14 500 100 98 94 1 450 000 100.HHOO - Kho thd tuc van phong Tor[xx
2 » v v v X
3 » v v X

Tai day, nguoi dung thuc hién nhdp cac trudng thong tin con thiéu trén man hinh véi
chi tiét y nghia cta céc truong thong tin nhu sau:

STT | Truong Dién giai Loai thong tin Bit
théng tin budc

Thong tin chung

1 Ngay hach | Ngay hach toan ching tir vao h¢  [Méc dinh ngay hién tai, 6 X
toan thong thé sira

Tab Nhip tang hang hoa

1 Ghi cha Thong tin thém Nhap thu cong

2 Ngudn Nguén hang thuc hién nhap khac [Chon tir danh muc X
hang

3 Hang hoa Chi dinh mat hang thyc hién Chon tir danh muc X

4 bVvT Pon vi tinh khi thyc hién nhap Chon tir danh muc X
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STT | Truong Dién giai Loai thong tin Bit
thong tin bugc
5 | Séluong S6 luong thuc hién nhap khdc  [Nhép thu cong X
6 bon Gia Don gia hang hoa Nhap thu cong X
8 LTT S6 lwong nhap thira theo LTT [Nhap thu cong X
9 L15 S6 lugng nhap thira theo L15 [Nhap thu cong X
10 | KG S6 lugng nhap thira theo KG Nhap thu cong X
11 | Ghicha Théng tin thém chi tiét cho timg  [Nhap thi cong X
mat hang
12 Tri gia = S6 luong * don gia Tu dong tinh toan X
13 Kho Kho nhép Chon tir danh muc X

8.2.2. Hudng din thyc hién Tao giao dich xuit khac (A6)

8.2.2.1. Piéu kién thuc hién

- Pi c6 mi hang hoa trén hé théng

8.2.2.2. Puodng dan

- Logictics > Giao dich kho = Diéu chinh ban hang — Xuét thiéu (A6)

8.2.2.3. Hudng dén chi tiét
Vao bang Tcode A6 hoic theo dudong dan trén:

Xuat giam hang hoa
Ngay hach toan 26/12/2019 13:45

Xuit gidm hang héa Save (Ctrl-S)
Ghi chi ls

Ngubn hang: Nguén da ndp thué BVMT

i Hang hoa VT Sblrong  Gia LTT L15 KG Ghi chd Trigid

1 » 0201004 - Xdng E5 RON 921 [+ |LTT - Liter R 100 14 500 100 98 94

2 » v v

3 » v v

1450 000

~

1 450 000 100 HHOO - Kho thi tuc van phong Tor|w x

v X
v X

Tai dy, ngudi ding thuc hién nhdp cac truong thong tin con thiéu trén man hinh véi

chi tiét ¥ nghia ciia cac truong thong tin nhu sau:

STT Truwong Dién giai Loai thong tin Bit
thong tin bugc
Théng tin chung
1 Ngay hach | Ngay hach toan ching tir vao hé¢  [Méc dinh ngay hién tai, c6 X
toan thong the stra
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STT | Truong Dién giai Loai thong tin Bit
thong tin bugc
Tab Xuit gizm hang héa
1 Ghi cha Thong tin thém Nhép thu cong
2 Nguén Nguén hang thuc hién xuét khac [Chon tir danh muc X
hang
3 Hang hoa Chi dinh mat hang thyuc hién Chon tir danh muc X
4 bvT Pon vi tinh khi thuc hién xuét Chon tir danh muc X
5 S6 luong S6 luong thuc hién xuat khac Nhap thu cong X
6 Pon Gia Pon gia hang hoa [Nhap thu cong X
8 |LTT S6 lugng xuat thiéu theo LTT ~ [Nhép thu cong X
9 |L15 S6 lwong xuét thiéu theo L15 Nhap thu cong X
10 | KG S6 lwong xuét thiéu theo KG Nhap thu cong X
11 | Ghicha Théng tin thém chi tiét cho timg  [Nhap thi cong X
mat hang
12 Tri gia = S6 luong * don gia Ty dong tinh toan X
13 | Kho Kho xuét Chon tir danh muc X
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9. TP/MM.13 — QUY TRINH XUAT HAO HUT PINH MUC
9.1.  Muc dich quy trinh

- Quy trinh str dung dé ghi nhan luong xuét hao hut dinh muec.
9.2.  Huwdng din thwc hi¢n quy trinh
9.2.1. Hudng din thyc hién Tao giao dich xuit hao hut dinh mirc (A1)
9.2.1.1. Diéu kién thyc hién

- Da tinh toan dugc lugng hao hut dinh mirc can cir vao cac bao cao nhép/xuét theo kho

9.2.1.2. Puong dan
- Logictics > Giao dich kho > Xuét hao hut dinh mirc (A1)

9.2.1.3. Hudng dan chi tiét
Vao Tcode Al hoic dudng dan trén

Xuét hao hut'dinh mire
Ngay hach t0dn 2612/2019 13:47 2

Xudt hao hut dinh mikc Save (Cin-S) |E1 ) &
Ghi chd
Ngudn hang: Ngudn d& ndp thué BVMT v
i Hang héa VT sé lrong LTT L15 KG Knho
-

1 » 0201004 - X3ng E5 RON 921l [»|LTT - Liter v 100 100 98 94 100.HHOO - Kho thi tuc van phang Tar[+[x
2 » - - v X
3 ® w w w[X

Tai day, nguoi dung thuc hién nhdp cic trudng thong tin con thiéu trén man hinh véi
chi ti€t y nghia cua céc truong thong tin nhu sau:

STT | Truong Dién giai Loai thong tin Bit
théng tin budc

Thong tin chung

1 Ngay hach Ngéy hach toan chung tir vao hé Mac ginh ngay hién tai, X
toan thong cO thé stra

Tab Xuit hao hut dinh mic

1 Ghi cha Thong tin thém Nhép thu cong

2 Ngudn Nguén hang thuc hién xuat hao hut [Chon tir danh muc X
hang

3 Hang hoa Hang hoa xuét hao hut Chon tir danh muc X

4 bVvT bon vi tinh Chon tir danh muc

5 Sd lugng Sd luong xuét hao hut [Nhap thu cong X

6 LTT S6 lwong xuat hao hyt theo LTT [Nhap thu cong X
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STT | Truong Dién giai Loai thong tin Bit
thong tin bugc
7 L15 S6 lugng xudt hao hut theo L15 [Nhap thu cong X
8 KG Sd lugng xuét hao hut theo KG [Nhap thu cong X
9 Kho Kho xuét Chon tir danh muc X
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10.  TP/VT.01 - QUY TRINH NHAP MUA NOI PIA VAT TU

10.1. Muc dich quy trinh

- Quy trinh dung dé VPTCTy thyc hién nhap cac loai vat tu nhu sam lép, binh dién,...

10.2.  Hwdng din thuwe hién quy trinh
10.2.1. Huéng dan thyc hi¢én Bwée 1: Nhap kho vat tu (215).
10.2.1.1.Diéu kién thyc hién

- Pia ky két hop ddng véi nha cung cap.
10.2.1.2.Puong dan

- Logictics = Vat tu = Nhap mua vat tu (215)
10.2.1.3.Hudng dan chi tiét

Vao bang Tcode 215 hoic theo duong dan trén:

Nhap mua noi dia vat tw

Ngay nhap 26/12/2019 14:04 =

S6 tham chiéu

Save (Cll-S) &

NCC 100011 - CONG TY XANG DAU PHU KHANH
Ghichi |

] VAt tr BvT Ngudn hang S6 Irong Gid trrdc thué  VAT%

1 » (0801053 - Dau nhét thiy Ikc Canan| ¥ |HOP - Hop +]102 - Ngudn [+ 100 70 000 10
2 » ~ v » 10
3 » v v - 10

Tai day, nguoi dung thuc hién nhdp cic trudng thong tin con thiéu trén man hinh véi

chi tiét ¥ nghia ciia cac trudng thong tin nhu sau:

Tién hang héa
7 000 000,
7 000 000

Téng tién
7 700 000

w

7 700 000 100 HHOO - Kho thi tuc van phéng Tar [

X
X

STT | Trwong thong Dién giai Loai thong tin Bit
tin bugc
Thong tin chung
1 Ngay nhép Ngay hiéu lyc cua don mua hang [Mac ginh ngay hién tai,| X
co thé stra
2 S6 tham chiéu S6 hop dong, ma hop dong [Nhap thu cong
Tab Vit tw
1 Nha cung cap Ma nha cung cip Chon tir danh muc X
3 Ghi chu Thong tin thém Nhap thu cong
4 Vit tu Mat hang giao dich Chon tir danh muc X
5 bVvT bon vi tinh Chon tir danh muc X
6 Ngudn hang Chi dinh ngudn hang Chon tir danh muc X
7 S6 lugng Téng luong ctia don mua hang [Nhap thu cong X
8 Gia trude thué Pon gi4 trudc thué Nhap thu cong X
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STT | Truwong thong Dién giai Loai thong tin Bit
tin bude
9 | VAT% Ty suét % thué GTGT Mic dinh VAT 10% X

10 | Tién hang hoa Tién hang hoa chwa bao gom thué [Ty tinh sau khi nhép scf) X
luong va gia trude thué

11 | Tong tién Tién hang hoa da bao gom thué  |Hé thong tu tinh X
12 Kho Kho thyc t& nhap hang Chon trong danh muc X

10.2.2. Huéng dan thuc hién Buée 2: Nhap héa don sau — Vit tur (215X)

10.2.2.1.Diéu kién thuc hién

- ba thyc hién nhap hang trén hé théng
- Pa nhén dugc hoa don cua nha cung cap

10.2.2.2.Dudng dan
- Logictics = Vat tu = Nhap hoa don sau — Vat tu (215X)
10.2.2.3.Huéng dén chi tiét
Vao bang Tcode 215X hoic theo duong dan trén

Nhap héa don vat tw

Ngay chirng t¥ 26/12/2019 14:26 [= 36 tham chiéu
Ghi chu
IMua biéu tang(1):

Save CS)IOT &
NCC [100011 - CONG TY XANG DAU PHU KHANH =) bs

Ghi chii

1 VAL e BvT Ngudn hang S6 rong Gia trugc thué  VAT%  Tién hang héa Téng tién

7 000 000 7 700 000

1 » 0801053 - DAu nhét thiy Irc Canary HOP - HAp 102 - Nguén 100 70 000.0000 10.00 7 000 000 7 700 000X
2 » 10 X

Ngudi ding thyc hién nhap ma sb hodc tén NCC vao trudong thong tin NCC - Hé théng
s€ ligt ke tat cd cac chung tir nhdp hang (215) chua dugc viét hda don tinh dén thoi diém hién tai.

Tai day, nguoi dung thuc hién nhdp cic trudng thong tin con thiéu trén man hinh véi
chi tiét y nghia cta céc truong thong tin nhu sau:

STT | Trwong théng Dién giai Loai thong tin Bit
tin budc
Théng tin chung
1 Ngay nhap Ngay c6 hi€éu luc cia  [Mdac dinh ngay hién tai, co thé sira X

don mua hang

2 S6 tham chiéu | S6 hop dong, ma hop  [Nhap tha cong
ddng
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gom thué

STT | Truong thong Dién giai Loai thong tin Bit
tin bugc
Tab Vat tw
1 Nha cung cip M3 nha cung cip Chon tir danh muc X
2 Ghi chu Thong tin thém Nhép thu cong
3 Vit tu Mat hang giao dich Tu dong copy tir 215 (Chi hién thi)] X
4 | BVT Pon vi tinh Tu dong copy tir 215 (Chi hién thi)] X
5 Nguén hang Chi dinh ngudén hang [Ty dong copy tir 215 (Chi hién thi)] X
6 S6 luong Tong luong cua don Tu dong copy tur 215, X
mua hang co thé,diéu chinh theo sb luong
thuc t€ trén hoa don NCC
7 Gia trude thué Don gia chua bao gom [Tu dong copy tir 215 X
thué
8 | VAT% Ty suat % thué GTGT [Mic dinh VAT 10% X
9 Tién hang hoa Tiér,l hang hoa trude Tu dong copy tur 215 X
thué
10 | Tong tién Tién hang hoa dd bao  |Hé thong tu tinh X

- Tab Hoéa don VAT: Sau khi nhép xong thong tin vat tu, nguoi dung chuyén sang tab
Héa don VAT dé nhap thong tin cho héa don mua hang.

Hoa don VAT

Save (Ctrl-3) | =) &

NCC

%VAT 10

Hinh thirc thanh toan CK v

Ngay hoa don 26/12/2019  [E
Ngay dac han 26/12/2019  [E
M&u héa don 01GTKT2/003
Ky hiéu hda don HL/M19E

Sé héa don 0172420

Tén khach hang

MST 4200240380

Bia chi

Ngoi mua

Email

Téng tién hang 7 000 000
Tién thué 700 000
Tong tién 7 700 000

100011 - CONG TY XANG DAU PHU KHANH

CONG TY XANG DAU PHU KHANH

Ghi chu

10B Nguy&n Thién Thuét, Phirérng TAn LAp, Thanh phd Nha Trang, Tinh Khanh Héz

Cong ty Cé phan Tin hoc Vién thdng Petrolimex

63/74




PTC-ERP — Huéng dan sir dung phdan hé mua hang

chi tiét y nghia ciia CAC trudng thong tin nhu sau:

Tai day, nguoi dung thuc hién nhdp cac trudng thong tin con thiéu trén man hinh véi

STT Trwong Dién giai Loai théng tin Bit
thong tin budc
1 Nha cung Nha cung cép vat tu . . X X
chp Tu dong copy tur tab Vat tu
2| VAT Ty suét % thué GTGT Ty dong copy tirtab Vattw | X
8 | Hinhthirc |y e thanh toan cho NCC |2 dinh la CK —chuyeén X
thanh toan khoan, co thé stra
4 Ngay hoa Ngay phat hanh hoa don Mac dinh ngay hién tai, cé thé
don Sura
5 I}:Igay dao Ngay hét han phai thanh todn Mac dinh ngay hién tai, cé thé
an Stra
6 gdoiu héa Mau s6 trén quyén héa don Nhap thu cong X
7 Ky hiéu LA 21, A X
hoa don Ky hiéu quyén hoa don Nhap thu cong
8 | Séhéadon | S6hoadon Nhap thii cong X
9 | tenknach | Ténday du cuakhach hang in , X
han trén hoa don theo dang ky v6i  [Tham chiéu tir ma khach hang
g co quan thué
10 | MST Ma s6 thué cta khach hang Tham chiéu tir ma khach hang| X
1 Dia chi D}a Ch,I khach hang the hien Tham chiéu tir ma khach hang X
trén hoa don
12 Nguoi dai dién cho cong ty
Nguoi mua | mua hang d€ ky xac nhan trén  [Nhap thu cong
hoa don
13 . Email ctia cong ty dé nhan A
Email thong tin vé hoa don dign tir |\ 1ap thu cong
14 | Tong tién Téng cong tién hang cua tat ca A . . X
hang cac mdt hang c6 trén hoa don Tur dong copy tir tab Vat tw
15 Tidn thué Tf)ng cong tlen,thuAe cua tat ca Ty dong copy tir tab V4t tu X
cac mat hang co6 trén hoa don
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11.  TP/VT.02a—QUY TRINH XUAT SU DUNG VAT TU - TRUONG HQP KHONG
CO HOA PON

11.1. Muc dich quy trinh

- Quy trinh dung dé:

Xuét sir dung phuc vu déi xe nhu binh di¢n, sam lép, dau m& nhon cho phuong tién
theo bao cdo thay thé cua phuong ti¢én. Khong xuat héa don va thuc hién hach toan vao chi phi.

11.2. Hwéng dén thwe hién quy trinh
11.2.1. Huéng dan thuc hién Xuét sir dung vat tw — Khong cé hoéa don (218).
11.2.1.1.Diéu kién thuc hién

- Da thuc hi¢én Nhap mua vat tu (215)
11.2.1.2.Pudng dan

- Logictics > Vat tu 2 Xuit sir dung/TSCD/Gié von
11.2.1.3.Hudng dén chi tiét

Vao bang Tcode 218 hoic theo duong dan trén:

Xuat str dung vat tw
Ngay 27/12/2019 1416 £

Ghi nhan xuat ding Save (Ctrl-S) | @ &
Tai khodn phi 642 - Chi phi quan Ij doanh nghiép | KM Phi 0813 - Chi phi d&u nhén ~[Trung tam chi phi :

100102 - Phdng Tai chinh K+ [PTVC © 29F.939 99 - XE TEST v

I VAt t BEvT Nguén hang 56 Irong Kho
1 0801051 - DAu ddng co 2 thi Me Kol +|HOP - Hap + 102 - Ngudn |+ 2100.WT20 - Kho vat tur w (X
2 » w v v e
3 ® w v v e

Tai day, nguoi dung thuc hién nhdp cac trudng thong tin con thiéu trén man hinh véi
chi tiét y nghia cta céc truong thong tin nhu sau:

STT | Truong thong Dién giai Loai thong tin Bit
tin bugc
1 Tai khoéan phi Tai khoan hach toan chi phi vatte  |[Chon tir danh muc X
2 KM Phi Khoan muyc phi cua vét tu Chon tir danh muc X
3 TTCP Trung tam chi phi cua vat tu Chon tir danh muc X
4 PTVC Phuong tién van chuyén Chon tir danh muc
5 Vit tu Hang héa xuét st dung Chon tir danh muc X
6 bVvT Pon vi tinh Chon tir danh muc X
7 Ngudn hang Chi dinh ngudn hang Chon tir danh muc X
8 Sd lugng Sd lugng vat tu xuét [Nhap thu cong X
9 Kho Kho xuit hang Chon tir danh muc X
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12. TP/VT.02b — QUY TRINH XUAT SU DUNG VAT TU - TRUONG HQP CO
HOA PON

12.1. Muc dich quy trinh
- Quy trinh dung dé:

+ Xuét st dung phuc vu d6i xe nhu binh dién, sam lép, dau m& nhon cho
phuong tién theo bao cao thay thé cua phuong ti€n. C6 xuat hoa don va thyc hién
hach toan vao chi phi.

+ Xuat biéu ting. Thyc hién xuit hoa don va hach toan vao chi phi.
12.2. Huwdng din thue hién quy trinh
12.2.1. Huéng dan thyc hién Xuat sir dung vat tw — Cé hoa don (219)
12.2.1.1.  Diéu kién thyc hi¢n
- Pa thuc hién Nhap mua vat tu (215) va Nhap mua hoa don sau — Vit tu (215X).
12.2.1.2. Duong dan
- Logictics > Vat tu > Xuat st dung/TSCD/Gia vén
12.2.1.3. Huéng dan chi tiét
Vao bang Tcode 219 hoic theo dudng dan trén

Materials to consumption/assets/CoGS IVN

C/tir tham chiéu 215X 4 =0
Ngay 30/12/201908.29 1 [s
Ghi cht

Save (Cti-8) |[E] @) 4

Tai khoan phif&42 - Chi phi quan Iy doanh nghiép [+] wm P 0813 - Chi phi dAu nhén [+]rrung tam cni phi : [fG0704 - Phang Kinh doanl¥JPTVC
29F-999.99 -XETEST  |v
Ghi chii

Ghi nhan xuat ding |

I VAt VT Nguén hang  Sélrgng Giatredcthué  VAT%  Tién hang héa Tong tién Knho hang

6500 000.00, 7 150 000.00)
1 » 0801060 - Grand Speed 3500 ddunl  HOP - HAp 102 - Nguén 100 65000.0000 10.00 6§ 500 000 7150 000 100.VT20 - Kho vt tur vl
2 ¥ 10 v
3 0» 10 v

Tai day, ngudi ding thuc hién nhép cac truong thong tin con thiéu trén man hinh véi
chi ti€t y nghia cua céc truong thong tin nhu sau:

STT Truwong Dién giai Loai théng tin Bit
thong tin budc

Tab Ghi nhéin xuit dung

1 | Chimgty | SO chimg tir tham chiéu Nhap truc tiép/ Tim kiém X
tham chiéu

2 Ngay Ngay xuat vat tu Mac dinh ngay gio hi¢n tai

3 Ghi cha Thong tin thém Nhap thu cong

4 Tai khoan Tai khodn hach toan chi phi st [Chon tir danh muc X
phi dung vat tu

5 KM Phi Khoan muc phi cua vat tu Chon tir danh muc X
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STT | Truong Dién giai Loai thong tin Bit
théng tin bujc

6 Trung tm | Vat tu xuét dung cho b phan  |Chon tir danh muc X
chi phi nao

7 | PTVC Phuong tién van chuyén Chon tir danh muc

8 | Vattu Hang hoa xuét sir dung Copy tir 215X X

Chi hién thi
9 bVvT Pon vi tinh Copy tur 215X X
Chi hién thi

10 | Ngudn Chi dinh ngudn hang Copy tur 215X X
hang Chi hién thi

11 S6 luong So luong vat tu Xuét [Nhap thu cong X

12 | Gia trude Pon gia chua bao gom thué Copy tur 215X X
thué

13 | VAT% Ty suat % thué GTGT Mic dinh 10% X

14 | Tién hang Tong tién chua bao gdom thué  [Copy tir 215X X
hoa

15 | Tong tién Tong tién di bao gdm thué Copy tur 215X X

16 Kho hang Kho xuit hang Chon tir danh muc X

- Tab Hoa don VAT

Héa don VAT |

Save (CH-S)|E ) &

642 - Chi phi quan Iy doanh nghiép|~| KM Phi

0613 - Chi phi diu nhén

Ghi chu

Cang ty 101 - Chi nhanh Va&n tai va Dich vu Petrolime:
VAT % 10

Ngay hoa don30/12/2019 B

M&u HB 01GTKTO"

Ky higu HE  HLM9P

SO HE 019934339

IM& sd thué  D108005532-00

Dia chi Sé 01, Budng Ty Do, Phuréing Winh Nguy&n, Thanh phd Nha
Email

HH/DV

Tién thué 650 000

Tién sau thué 7 150 000
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chi tiét y nghia ciia cic truong thong tin nhu sau:

Tai day, nguoi dung thuc hién nhdp cac trudng thong tin con thiéu trén man hinh véi

STT Trwong Dién giai Loai théng tin Bit
thong tin budc
1 Cong ty Tén cong ty c6 nhu cau sur Chon trong danh muc X
dung vat tu
2 0 . X0 £ Tu dong Ty dong copy tu X
Y%VAT Ty suat % thue GTGT tab Ghi nhan xuét dung
3| 902 | Ny pht hanh hoa don Nhap thii cong X
4 Mau HP M4u s6 trén quyén héa don Nhap tha cong X
5 Ky hiéu ya 2 1. At A X
hoa don Ky hiéu quyén hoa don Nhap thu cong
6 | Sohéadon | S6hoadon Nhap thii cong X
7 | MST Mai sb thué cong ty Nhap thu cong X
8 Dia chi D}a ch’1 khéch hang thé hién Nhap thit cong X
trén hoa don
9 Nguoi dai dién cho cong ty
Nguoi mua | mua hang dé ky xac nhan trén  [Nhap thua cong
héa don
10 . Email ctia cong ty dé nhan A
Email thong tin vé hoa don dign tir |\ 1ap thu cong
11 A X Téng cong tién thué cua tatca [Ty dong copy tir tab Ghi X
Tién thué AP , , A FN
cac mat hang c6 trong héa don |nhan xuat dung
12 Tiér} sau Téng cong tién hang da bao Tu dong copy tu tab Ghi X
thué gom thué trong hoa don nhan xuat dung
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13.  QUY TRINH NHAP HOA PON PIEU CHINH
13.1. Muc dich quy trinh
- Piéu chinh héa don mua hang tir Nha cung cip di nhap trudec do.

13.2. Huwéng dén thuc hién quy trinh
13.2.1. Hudng dan thyc hién Nhap héa don diéu chinh nha cung cip (PJX).
13.2.1.1.Diéu kién thyuc hién

- Pa nhap hoa don nha cung cép
13.2.1.2.Pudng dan

- Logictics > Mua noi dia > Nhap héa don diéu chinh nha cung cip
13.2.1.3.Hudng dan chi tiét

Vao bang Tcode PJX hoic theo duong dan trén

Nhap héa don diéu chinh nha cung cip

Ngay chirng tl 27/12/2019 1457  [E

Ghi chi

[EETPEERY) hong v con_ Saeowsian 4

Nha cung cp 100011 - CONG TY XANG DAU PHU KHANH E  Ghichd

i Hang héa BvT Ngudn hang 56 lrong Giatrrdc thué  VAT%  Tién hang héa Téng tién
10 000 000 11 000 000

1 » 0201004 - Xang £5 RON 92l v|LTT -Liter  [v]200-Nguén[vJ™4] 10000000, 10, 10000000 11.000 000X

2 » ~] ¥]200 - Nguén|~] 10 x

3 » v +]200 - Ngudn|+ 10 X

- Tab Hang hoa

Tai day, nguoi dung thyc hién nhap cic truong thong tin con thiéu trén man hinh véi

chi tiét v nghia ciia cic trudong thong tin nhu sau:

STT Truwong Dién giai Loai théng tin Bit
théng tin budc
1 Nha cung Nha cung cép xuit hoa don Chon tr danh muc X
cap
3 Ghi cha Thong tin thém Nhap thu cong X
4 Hang hoa Hang hoa Chon tir danh muc X
5 bVvT bon vi tinh Chon tir danh muc X
6 Ngudn Chi dinh nguén hang Chon tir danh muc X
hang
7 S6 lugng Hoéa don diéu chinh NCC [Nhap thu cong X
khong theo doi vé lugng =>
Nhap gia tri = 01
Cong ty Cé phan Tin hoc Vién thdng Petrolimex 69/74



PTC-ERP — Huéng dan sir dung phdan hé mua hang

STT | Truong Dién giai Loai thong tin Bit
théng tin bujc
8 | Giatruoc | Gié trj diéu chinh Nhap thu cong X
thué
9 | VAT% Ty suét % thué GTGT Mic dinh VAT 10% X
10 | Tién hang Tién hang chua bao gom thué  [Hé thdng ty tinh X
hoa
11 | Téngtién | Tién hang d3 bao gdm thué Hé théng tu tinh X

- Tab Thong tin héa don
IR g i i on oS0 &

NCC
Ghi chi

Yo VAT

100011 - CONG TY XANG DAL PHU KHANH

10

Hinh thirc thanh toan CK v

MNgay hoa don
MNgay dao han
M&u hoa don
Ky hiéu hda don
s6 héa don
Tén khach hang
MST

Bia chi

Nguwdi mua
Email

Téng tién hang
Tién thué

Téng tién

27M12/2019
27M12/2019
0D1GTKT2/003
AAMSE
0172344
CONG TY XANG DAU PHU KHANH

4200240380

10B Nguy&n Thién Thuat, Phwéng Tan Lap, Thanh phd Nha Trang, Tinh Khanh Hoz

10 000 000
1000 000

11 000 000
X

Tai day, nguoi dung thuc hién nhdp cic trudng thong tin con thiéu trén man hinh véi
chi tiét y nghia cta céc truong thong tin nhu sau:

STT | Truong Dién giai Loai théng tin Bit
thong tin budc
1 NA’hf:l cung Ma nha cung cap Tu dong Tu dong copy tix X
cap tab Hang hoa
2 0 . X0 £ Tu dong Tu dong copy tur X
NVAT Ty suat % thué GTGT tab Hang héa
3 | Hinh thirc . , . Mic dinh la CK — chuyén X
thanh toan Hinh thtre thanh toan cho NCC khoan, c6 thé sira
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STT | Truong Dién giai Loai thong tin Bit
thong tin budc
4 Ngay hoa Ngay phét hanh hoa don M?c Ft;nh ngay hién tai. co
don thé stra
> Ngay ddo Ngay hét han phai thanh toan M?C thh ngay hien tai. co
han thé stra
6 gdojlu hoa Mau sb trén quyén héa don Nhap thu cong X
7 Ky hi¢u ;1A 2 . A s A X
hea don Ky hiéu quyén hoa don Nhap thu cong
8 | Séhéadon | S6hoadon Nhap thu cong X
9 A . Tén day du ciia NCC in trén X
1o Kn2R | ha don theo dang kg véi co  [Tham chidu tir ma NCC
g quan thué
10 | MST M s6 thué ciia NCC Tham chiéu tir ma NCC X
1 Dia chi D}a Ch,I khich hang the hién Tham chiéu tir ma NCC X
trén hoa don
12 = Nguoi dai dién cho khach mua A e A
Nguormua hang ky xac nhan trén héa don Nhap thu cong
13 . Email ctia cong ty dé nhan A
Email thong tin vé hoa don dign tir |\ 1ap thu cong
14 | Tongtién | Tong cong tién hang ca tit ca [Tw dong copy tir tab Hang X
hang cac mat hang co trong hoa don |hda
15 " X Téng cong tién thué cua tit ca [Ty dong copy tir tab Hang X
Tién thué PR . . :
cac mat hang c6 trong hoa don |hoa
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

14.  QUY TRINH PIEU CHINH GIA VON
14.1. Muc dich quy trinh

- Diéu chinh tong gia von xuét kho hang thang do cong thirc tinh gia vén duoc 1am tron
s0 sau phan thap phan.

14.2. Hwéng dén thwe hién quy trinh
14.2.1. Huéng dan thuc hién Pieu chinh gia von
14.2.1.1.Pudng dan
- Logictics > Giao dich kho > Diéu chinh gia vén (A0)
14.2.1.2.Hudng dan chi tiét
Vao bang Tcode A0 hoic theo dudng dan trén

Dieu chinh gia von
Ngay hach toan 4/11/2020 10:19

Chi tiét hang héa Save (Cul-S) |[E1 2 &
Ghi chii Biéu chinh gia vén xuat kho thang 11

Nguon hang: Nguén da nop thué BVMT o
[111] Hang hoa bVT Ghi chi Tri gia Kho xuat

-8 v
1 0201004 - Xang E5S RON 92-II v|L15-Lit 15 | Diéu chinh gia vén xuat kho th -8|100.HH00 - Kho thi tue vin phong T+
2 v v [se]
3> v v v X
4 > v v v X

Tai day, ngudi ding thuc hién nhdp céc truong thong tin con thiéu trén man hinh véi
chi ti€t y nghia cta céc truong thong tin nhu sau:

STT Trwong Dién giai Loai théng tin Bat
thong tin budc
1 | Ngay hach | Thoi diém nhép diéu chinh gia [Méc dinh ngay gio hién tai X
toan von cho kho C A
CO thé sua
2 Ghi cha Thong tin thém Nhap thu cong X
3 Ngudn Nguén hang can diéu chinh gia [Chon tir danh muc X
hang von
4 Hang hoa Mat hang can diéu chinh gia Chon tr danh muc X
von
5 bvT Don vi tinh Chon tir danh muc X
6 Ghi cha Thong tin thém Nhap thu cong X
7 | Trigia Tri gia gia von diéu chinh Nhap thu cong X
8 Kho xuit Kho cén diéu chinh gia von Chon ttir danh muc X

Cong ty Cé phan Tin hoc Vién thdng Petrolimex
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

15.  QUY TRINH KIEM KE HANG HOA
15.1. Muc dich quy trinh
- Qua thyec té kiém k&, xac dinh dugc lugng tdn kho thyc té. Tir d6 tinh ra lugng chénh

1&ch cudi ky kiém ké.
15.2. Hwéng dén thwe hién quy trinh
15.2.1. Hudng dan thuc hién Kiém ké hang hoa
15.2.1.1.Pudng dan

- Logictics > Giao dich kho > Kiém ké hang hoa (AAHH)

15.2.1.2.Hudng dén chi tiét

Vao bang Tcode AAHH hoic theo dudng dan trén

Chénh 1éch kiém ké hang héa

Dén ngay: 31/10/2020 23:59 g
Pon vitinh: (ODVT Co ban @DVT Hach toan
Kho hang héa: 100.T001 - Kho CHXD s6 1 v

Next >> I /

Tai man hinh Chénh 1éch kiém ké hang hoa, nguoi dung thuc hién nhdp cac thong tin:
- Dén ngay: Kiém ké hang hoa téi thoi diém nay. 7

- Pon vi tinh: Lua chon don vi tinh chow hang hoa thuc hién kiém ké.

- Kho hang: Lua chon kho thyc hién kiém ké.

Sau khi lwa chon cac thong tin 14y di liéu kiém keé trén s6 sach, ngudi dung kich chon
Next d€ nhap chung tir Chénh léch kiém ké hang hoa.

Chénh léch kiém ké hang hoa

Ngay |31/10/2020 23:59

Swe (CuiS) |0 2) &

Loai tién VND v| Ty gia |1
Ghi chi

Il Hang hoa bBvVT S0 sach fd Thuc te Chénh lé_'ch'_}”\ Kho

T 0201004 - Xang E5S RON 92-II L15-Lit 13 13149.76 13 133.76 -16 100.T001 - Kho CHXD s6 1 B
2 » 0201042 - X3ng RON95-IV L15-Lit 12 15287.71 15 266.71 221 100.T001 - Kho CHXD s 1 %
g b 0601002 - DO 0,058-1T L15-Lit 1% 21572.85 21 555.85 -17 100.T001 - Kho CHXD sé 1
4 ” 0801003 - Déu nhém PLC Racer Scooter - LON - Lon 79 79 0 100.T001 - Kho CHXD 56 1 %
5 ® 0801016 - PLC CATER 15W40 - CI4 - Thit THU - Thiu 3 3 0 100.T001 - Kho CHXD 56 1
@ 0801039 - PLC RACER SF - Hop 0.8 lit HOP - Hop 65 65 0 100.T001 - Kho CHXD s6 1 £
U 0801040 - PLC RACER SF - Hop 1 lit HOP - Hop 98] 98 0 100.T001 - Kho CHXD 56 1 %
8 ® 0801052 - KOMAT SHDS50 - Phuy 200 1it  LTT -Lit 200 200 0 100.T001 - Kho CHXD sé 1 %
9 * 0801054 - KOMAT SHD50 - Thimg 25 lit THU - Thin 2 2 0 100.T001 - Kho CHXD s6 1 58
10® 801153 - Gear Oil MP 90 EP - Hép 4 lit HOP - Hop 23 23 0 100.T001 - Kho CHXD s 1 %
1> 0801284 - PLC Cater CI4 - 251 THU - Thin 2 2 0 100.T001 - Kho CHXD sé 1
12% 0802077 - PLC Brake Fluid Dot 3 HOP - Hép 56 56 0 100.T001 - Kho CHXD 56 1 %
13® (808085 - PLC AW Hydroil 68- thing 181 THU - Thin 1 1 0 100.T001 - Kho CHXD s 1
14% 0208087 - PLC AW Hydroil 68 - Thing 25 THU - Thin 2 2 0 100.T001 - Kho CHXD s6 1 %
15% 0899014 - PLC Super Coolant 100 - Hép 0. HOP - Hép 40 40 0 100.T001 - Kho CHXD 56 1 %
16%® 1304103 - Nude gift cao :5p JANA loai 02 CAN - Can 113 \ 113 B/ 100.T001 - Kho CHXD 56 1 X

Tai day, nguoi dung nhép sé luong thuc té kiém ké. Phan mém s& ty dong tinh ra sd
lugng chénh léch kiém ké.

Nguoi dung kich Save hodc nhan t6 hop phim Ctrl + S dé luu chimg tir.

Cong ty Cé phan Tin hoc Vién thdng Petrolimex
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PTC-ERP — Huéng dan sir dung phdan hé mua hang

16. QUY TRINH KHAI BAO GIA NHAP TU NHA CUNG CAP
16.1. Muc dich quy trinh
- Quy trinh mé ta nghiép vu khai bao gia nhap tir Nha cung cap hang hoa.
16.2. Huwdng dén thuc hi¢n quy trinh
16.2.1. Diéu kién thuc hién

- Da co bao gia tir phia NCC
16.2.2. buong dan )

- Logistics > Khai bdo gid = Gia nhap tir nha cung cap

16.2.3. Hu6ng dan chi tiét i
Vao bang Tcode PC91 hodc theo duong dan trén

Gia nhép tir NCC

User: 100HANGTQ /Version: 1 History

#PC91.1

Ngay hiéu Iucf1/1/2020 0:00 =

Thanh phan gia Save (Ctiis)| [Delete | [ | S EE & X
Nha cung cap| 600049 - Cong ty Xang dau Khu viec | — Cong ty TNHH MTV ‘v‘;] Ghi chd

Hang héa BVT Giatrthué VAT  Giaban Ngay hét han Ving gia
01-Vlng gia 1 v

1 » 0201004 - Xang E5 RON 92-Ii EL15-Lit 15 ~| 17 329.000000 10 19062 51 01 - Ving gia 1 v|x
2 » 0201042 - Xdng RON95-IV ZL15-Lit15 v 18 524.000000 10 20376 =01 - Viing gid 1 v|x
3 » 0601002 - DO 0.05S-lI SL15-Lit15 ~| 14 341.000000 10 15775 = 01-Ving gia 1 v|x
42 v 10 vlx
5 » v 10 B vIX

chi tiét ¥ nghia ciia cac truong thong tin nhu sau:

Tai day, ngudi dung thuc hién nhép cac truong thong tin con thiéu trén man hinh voi

STT | Truwong thong Dién giai Loai thong tin Bit
tin budc
1 Ny hiéu Iy I;lgé)éliy hiéu lyc ctia hd so gia ban xgrcl ?;inh ngay gio X
2 Nha cung cdp | Nguoi ban hang hoa Chon trong danh muc X
3 Ghi chd Dién giai chimng tir Nhap thu cong
4 Hang hda Mat hang khai bao gia ban Chon trong danh muc X
5 Pon vi tinh Don vi tinh giao nhan Chon trong danh muc X
6 | Giatruéc thué | Gia mua chua thué GTGT Nhap thi1 cong X
7 | VAT Ty suat thué GTGT Mic dinh 10% X
8 | Giaban Er:gc?]éﬂa%& cung cho Ty nhap X
9 Ngay hét han | Ngay hét han cta ho so gia Tu nhap
Viing gia ban. Néu dé trong la

10 Vung gia ap dung cho tat ca cac vung gid | Chon trong danh muc

Cong ty Cé phan Tin hoc Vién thdng Petrolimex
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